AJMUHUCTPALIUSI TOPOJICKOI'O OKPYT'A BEPX-HEVBUHCKUN

ITOCTAHOBJIEHUE

or 7’ 2F ACLT Ne G
nrt Bepx-HenBuHckui

O6 yTBepXKaeHMM AJMUHUCTPATUBHOIO perjiamMeHTa IIpeJoCTaB/IeHUs
MYHUIMITIQIbHOU yonyru «IIpMHATHE rpakgaH Ha ydyeT rpakiaH B KauyecTBe
JIML, MMEIIIMX IPaBO0 Ha IPeAOCTaBJIeHMe B COOCTBEHHOCTh O0eCIUIaTHO
3eMeJIbHBIX YYaCTKOB JI/ISI MHAUBUAYAIbHOT0 KMWIMIIIHOTO CTPOUTEIbCTBa»

B coorBercTBuM co crarbsamu 39.5, 39.19 3emenpHoro xogekca Poccuiickon
®epnepanyu ot 25.10.2001 N 136-D3 (pen. ot 30.12.2020) (¢ u3Mm. 1 Oo1I., BCTYIL. B
cuny ¢ 10.01.2021), [TocranoBnenuem I[paBurtenbcrBa Poccuiickon Denepaunm OT
30 ampens 2014 roga N 403 (pen. ot 30.01.2021) "O6 mcyeprnbIBarolieM epeyHe
npouenyp B chepe KUIUIIHOrO crpouTesibetBa” (Bmecte ¢ "[IpaBuiamu BHeCeHUSsI
M3MEHEeHU) B MCUEpPNbIBAIOIIMI IepeueHb Mpouenyp B cdepe >KUIMIHOTO
crpoutenbcra’, "IIpaBunamu BeaeHus: peecTpa ONMMCAHUM MPOLIEAYP, YKa3aHHbIX
B MCYEpPIbIBAIOIIEM ITIepeyHe Npoueayp B chepe SKUIUIIHOTO CTPOUTENILCTBA'),
cratbsamu 22, 25, 26 3akona Ceeppyiosckoit o6nacty ot 07 urons 2004 roga N 18-
O3 (pen. or 14.10.2020) "O6 0CO6GEHHOCTSX peryaMpoBaHusl 3eMeJIbHbIX
oTHoweHuy Ha Tepputopun CepmioBckon obnactu” (nmpuust O6nactHon [ymon
3aKOHO/IaTEJIbHOI'O Cobpanus CBepajioBCKOM obnactu 22.06.2004),
IOCTAHOBJIEHMEM aJIMMHUCTPALMM TOPOACKOro okpyra Bepx-HeuBuHckui OT
31.10.2019 N°470 «O6 vyrBepkaeHun [lopsimka paspaboOTKM M YTBEPKAEHUS
aJIMMHUCTPATUBHBIX PErJaMeHTOB OCYIIECTBJIEHMUS MYHULMIIAJIBHOIO KOHTPOJIS
(Ham30pa) M aIMUHMUCTPATUBHBIX PErjaMeHTOB IMPeNOCTaBIeHMs MyHULMIIAIbHbIX
YCIYT B TOPOACKOM OKpyre Bepx-HeiBuHckuit», pyKoOBOACTBYSCH cT. 25, 28
VYcraBa ropopackoro okpyra Bepx-HevBunckmii,

ITOCTAHOBJISIIO:

1. VTBepauTh  aIMUHUCTPATUBHBIA  perjaMeHT  IpeJOCTaBJIeHMs
MYHULMTIAIbBHON yoiryryu «[IpuHATHeE rpakaaH Ha yuyeT rpaxkJaH B KayecTBe JIMII,
MMEIOIMX TPaBO Ha IpeaoCTaB/ieHMe B COOCTBEHHOCTb OeCIIaTHO 3eMeJIbHBIX
YUYaCTKOB JIJI1 UHAMBUAYATbHOTO SKMJIMIIHOTO CTPOUTENILCTBA» (IIPUJIaraeTcs).

2. [IpusHath yTpaTUBIIMM CUJIy TIOCTAHOBJIEHME aIMMHMUCTpaLUU
ropopckoro okpyra Bepx-Heisunckuin ot 14.08.2020 N°351 «O6 yTBepskaeHun
aIMUHMCTPATMBHOIO perjaMeHTa IPefOCTaBJIeHUs MYHULMIIAIbHON YCIyIH
«[IpuHATHE TpaskgaH Ha yYyeT TpaskJaH B KauecTBe JiMl, MMEILMX IIpaBO Ha



npenocraBJiIeHe B COBCTBEHHOCTh 0OECIUIaTHO 3eMeJIbHbIX V4aCTKOB  [OJId

VHAVIBUIYAJIbHOTO SKMJIMILIHOT'O CTPOUTEIbCTBAY.
PasmecTuTh HacToOsILiee ITOCTAaHOBJIEHME Ha OQUIMAIBHOM CaiTe

3.
ropoackoro okpyra Bepx-HeuBuHckuin.

4. KoHTpoJIb 32 UCIIOJIHEHHEM HACTOSILEro MOCTaHOBIICHUS OCTaBIIAIO 3a
coboii.

['1aBa ropojckoro okpyra [Tnoxux E.C.
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VTBEPXIEH
IMOCTAHOBJICHUEM a/IMUHHUCTPALlUH

ropojickoro okpyra Bepx-HeiiBunckuii
ot . 2327 Ne  FF

AAMHHHCTPATHBHBIH perjiaMeHT NMpe0CcTaB/JeHHs MyYHHIHNIAJIbHOH YCIYyTH

«IIpuHsAiTHE rpaz/AaH HA y4eT rpakJaH B KauecTBe JIHL, HMEIOUHX NPaBo

Ha NpeaocTaB/ieHHe B COOCTBEHHOCTh 0eCIJIaTHO 3eMeJIbHBIX YYaCTKOB ISl
HHAHBHAYAJbHOI0 )KHJIHIIHOI0 CTPOHTEIbCTBA»

1. O0mue noJ10KeHust
IIpeaMer peryjiMpoBaHHsl perjiaMmeHTa

1. AIMUHUCTPAaTUBHBIA perJIaMEHT TMPeJIOCTABICHHUS] MYHHUIMIAIBHOM yCIyru
WIpUHATHE TpaxJaH Ha ydeT TrpaxaaH B KayecTBe JIMIL, HMEIOIUX I[IpaBO Ha
NpelloCTaBlieHhe B  COOCTBEHHOCTh  OecrulaTHO  3eMeNIbHBbIX  Y4YacTKOB  JUId
WUHIMBUIYAJTBHOTO JKHIIMIIHOTO CTPOHUTENLCTBAY (Jlajiee — periiaMeHT) yCTaHaBIUBAeT
MOPSIOK M CTaHJApT MPeJAOCTABICHUS] MyHHIMITAJIBHOW YCIYTH «IPUHATHE IPaXKJaH Ha
y4yeT rpakJaH B KayecTBe JIMI], UMEIOIIMX MPaBO Ha MpeAocTaBlIeHUue B COOCTBEHHOCTh
OecriaTHO 3eMeJbHBIX YYacTKOB IS MWHAMBHUAYAJIBHOTO YXMJIMIIHOTO CTPOUTENILCTBA
(nasee — MyHHMIIUTIAJIbHAS yCIIyTa).

2. PernaMeHT ycTaHaBJIMBaeT CPOKH U IOCJIEIOBATEIBHOCTh aIMUHUCTPATUBHBIX
npolenyp aMUHUCTPAIMH ropojckoro okpyra Bepx-HelBuHCKHH, OCYIIECTBIAEMBIX B
XOZe TpPEeNOCTaBICHUs MYHHUIUNAIBHOM YCIyTd, MOPSAIOK B3aMMOJCHCTBHS MEXIY
JOJDKHOCTHBIMH JIUIIAMH, B3aUMOJICHCTBHUS C 3asSBUTEIISIMHU.

JleiicTBre periiaMeHTa paclpoCTpPaHSETCs Ha pacloJOKEHHbIE Ha TEPPUTOPHH
CBepuioBckoid  00JIaCTH  3e€MeJIbHBIE y4YacTKH, HAXOJSIIUXCS B MYyHHUUUIAIbHOU
COOCTBEHHOCTH aJIMHHHMCTpAIlMH  ropojackoro okpyra Bepx-HeiiBunckuii, mm6o
3eMeJIbHBIX YY4acTKOB, TOCYJIapCTBEHHass COOCTBEHHOCTh Ha KOTOpPBIE HE pa3rpaHU4YeHa,
pAacIoJIOKEHHBIX B I'paHUIaX ropojickoro okpyra Bepx-HelBUHCKHUI.

Kpyr 3asaBurenen

3. 3asgBUTENSIMU MOIYT OBITh TIOCTOSHHO NPOXXMUBAIOIUME HA TEPPUTOPUH
ropoackoro okpyra Bepx-HeliBunckuil rpaxngaHe, W TrpaxJaHe, IIOCTOSHHO
NPOXKMUBAIOIIME HA TEPPUTOPUU 3AKPHITOrO  aJMHHHCTPATHBHO-TEPPHTOPHATBHOIO
obpas3oBanus HoBOypasbCKOro ropojickoro OKpyra, pacroIO)K€HHOI0O Ha TEPPUTOPUH
CaepanoBckoii 0071aCTH, @ UMEHHO:

1) rpaxpaHe, COCTOSIIIIME Ha Yy4yeTe B KayecTBE HYXJAIOIIMXCS B IKHIBIX
TIOMELICHHUSX, ITPEJOCTABIISEMBIX 10 JOTOBOpPAM COLIHAJIbHOIO HalMa,

2) UHBaJUABl U CEMbHU, UMEIOIIHME B CBOEM COCTaBE MHBAJIMUJOB, B COOTBETCTBHH C
qacTeio 16 crathu 17 Penepanbroro 3akoHa ot 24 Hos6pst 1995 roma Ne 181-D3 «O
collMaibHOM 3amuTe nHBaIUA0B B Poccuiickoii ®denepariun»;



3) rpaxnaHe, MOJIYYHMBIIHE CyMMapHyIO (HakoruleHHYI0) 3(dekTuBHy0 a03y
o0ydeHus1, npeBblmarolyto 25 ¢3B (03p), B COOTBETCTBHH C MyHKTOM 16 yacTu nepBoi
cratb 2 @enepanbHoro 3akona ot 10 sHBaps 2002 roma Ne 2-®@3 «O coumanbHbIX
rapaHTHsIX TpaxKJaHaMm, T[OJBEPIIIUMCs pPaJUalldMOHHOMY BO3JIEWCTBHIO BCIIEJICTBUE
AJIepHBIX UCTIbITAaHUN Ha CeMUnasaTUHCKOM IOJUTOHEY;

4) rpaxnaHe, NOJyYMBILIME WJIM T[€peHECIIHe Jy4eBylo OoOJie3Hb U Jpyrue
3a00JieBaHMsl, CBSI3aHHBIE C paJMAllMOHHBIM BO3JEHCTBHEM BCJIEJICTBUE YEPHOOBUILCKOM
KaTtacTpodbl MIM ¢ paboTaMHM MO JIMKBUJAIMM TMOCJIENCTBUH KaTtacTpodbl Ha
YepuoOsnsckoit ADC, B cooTBeTcTBUM ¢ DenepanbHbIM 3akoHOM OT 15 Mast 1991 rona
Ne 1244-1 «O conuanbHOM 3allldTe Tpak/aH, MOABEPTrIIMXCS BO3JIEMCTBUIO pajualiiu
BcieicTBUE KaTacTpodsl Ha YepHOObUTIbCKOM ADCy;

5) uHBamUABl BCJIEICTBHE YEPHOOBUILCKOW KaTacTpo(bl B COOTBETCTBUU C
QenepanbHbiM 3aKkOHOM OT 15 mas 1991 roma Ne 1244-1 «O coumanbHOW 3allUTe
rpakJjaH, TMOJBEPrIIUXCS BO3ICHCTBHIO paJMallMd BCIENCTBHE KaTacTpodbl Ha
YepHoObuibckoit ADCy» U3 uncna:

rpaxkiad (B TOM 4YHCIIe BPEMEHHO HalpaBJIEHHBIX MM KOMaHIMPOBAaHHBIX),
NPUHUMABILMX Yy4yacTHe B JIMKBHJALMM IOCIENCTBHM KaracTpodbl B Ipeaenax 30HBI
OTYYX/ICHUSI MJIM 3aHSTHIX Ha JKCIUTyaTalldd WM JPYruX paborax Ha YepHOOBUIBCKOM
ADC;

BOEHHOCJTY)KaIl[MX ¥ BOECHHOOOS3aHHBIX, MPU3BAaHHBIX HA CIELUANbHBIE COOpPHI U
MPUBJIEYEHHBIX K BBIMIOJHEHUIO paboT, CBA3aHHBIX C JIMKBHUJALMEH IIOCIEACTBUU
4epHOOBUIBCKOM KaTacTpo(dbl, HE3aBUCHUMO OT MeCTa JUCIOKALUMU U BBIIOIHABUIMXCS
paboT, a TaKKe JIMLl Ha4aJbCTBYIOLLEr0 U PsAOBOrO COCTaBa OpPraHOB BHYTPEHHMX JIEl,
["ocymapcTBEHHOM MTPOTHBOMOXKAPHOHN CIIyKObI, TPOXOAUBIIMX (TPOXOAIIUX) CIykO0y B
30HE OTYYXJEHUS;

rpaxkJiaH, 5BaKyHMpPOBAHHBIX M3 30HBI OTYYXIEHUS M IIePECEIEHHBIX U3 30HBI
OTCesNeHUs MO0 BBIEXABUIMX B JOOPOBOJILHOM TMOpPSAKE M3 YKa3aHHBIX 30H IIOCIE
NPUHATHA pelieHUs 00 dBaKyalluH;

rpakaaH, OTAABIIMX KOCTHBIA MO3I JUIsl CIIACEHHUs JKU3HM JIFOJEH, MOCTPadaBIIMX
BCJIEJICTBHE 4YE€pPHOOBUTBLCKON KaTacTpo(bl, HE3aBHCUMO OT BPEMEHH, IIPOIIEIIEro ¢
MOMEHTa TPaHCIUIAHTALIMK KOCTHOT'O MO3ra, ¥ BPEMEHU Pa3BUTHS Yy HMX B 3TOH CBS3H
MHBAJIMIHOCTH;

6) rpaxaaHe, BaKyMpoBaHHbIE (B TOM 4YHCJIe BblexaBIlue J0OpoBOJIEHO) B 1986
rojly M3 30HBI OTYY)XJEHHUsS HWIM T[epecejeHHble (lepecenseMble), B TOM 4YHCIeE
BbIEXaBIIKe JTOOPOBOJIBHO, U3 30HBI OTcesleHus: B 1986 roay ¥ B mocieayromue rojpl,
BKJIIOYAsl JieTei, B TOM 4YHUCJE JeTel, KOTOpble B MOMEHT 3BaKyallUM HaXOJIMJIHCh
(HaxomsTCsl) B COCTOSIHUM BHYTPHYTPOOHOTO pa3sBUTHSI, B COOTBETCTBUHM C ITyHKTOM 9
cratbu 17 3akona Poccuiickoit ®@enepanmu ot 15 mas 1991 roma Ne 1244-1 «O
COLIMAJILHOM 3alllMTe TIpakJaH, TMOJBEPIIIUXCS BO3JEUCTBUIO paJUallUM BCIIEJICTBUE
katacTpodsl Ha UepHOOBUIBCKOH ADCy;

7) rpaxxnaHe, NMOJBEPrilKecs: BO3AEHCTBHIO paJyiallii BCIIEACTBHE aBapuu B 1957
rojly Ha MPOU3BOACTBEHHOM 00BbenHeHUH «Masik» 1 cOpOoCOB paluOAKTUBHBIX OTXOJ0B
B peky Teua, B coorBercTBHM ¢ DenepaibHBIM 3aKOHOM OT 26 HOs10pst 1998 rona Ne 175-
O3 «O coumanbHOM 3amure rpaxiaaH Poccuiickoit dexnepanuu, IOJABEPrIINXCS



BO3ICHCTBUIO paaualMM BciencTBHEe aBapud B 1957 romy Ha IpOM3BOJICTBEHHOM
obbeuHeHuH «Masik» 1 cOpOCOB paJMOAKTUBHBIX OTXO/0B B peKy Teyay;

8) rpaxaaHe W3 mojpasjelieHud 0co0Oro pucka B Mpejernax, yCTaHOBIEHHBIX
nocrasoBienrem BepxoBHoro Cosera Poccuiickoit @enepanuu ot 27.12.1991 Ne 2123-1
«O pacnpoctpanenuu neictBusi 3akoHa PCOCP «O comnuanpHOM 3amuTe rpa)aa,
MOJBEPTIINXCS BO3JEHCTBUIO paJMallii BCjeACcTBHE KaTacTpodbl Ha UepHOOBUIBCKOM
ADC» Ha rpaxxJiaH U3 moApas3eaeHuid 0cob0oro puckay;

9) I'epou Cosetckoro Coro3a, ['epou Poccuiickoii Denepannu, 1MogHble KaBajlepsl
opaeHa CnaBbl B COOTBETCTBUH € 4acThio 4 crathu 5 3akoHa Poccuiickoit @enepanuu ot
15 sauBaps 1993 roma Ne 4301-1 «O craryce I'epoeB Coerckoro Coro3a, I'epoeB
Poccuiickoit denepaiiiu ¥ NMoJIHBIX KaBajepoB opaeHOB CliaBbly;

10) I'epou Conmanuctuueckoro Tpyna, I'epou Tpyna Poccuiickoit ®@enepanuu u
MoJIHBIE KaBajiepbl opAeHOB TpynoBoii CiaBel B COOTBETCTBMM C 4acThlo 4 cTarbu 3
®enepanbHoro 3akoHa ot 09 suBapss 1997 roma Ne 5-®3 «O mnpenocraBieHUU
couuanpHbix rapanTii ['eposim Conmanucruyeckoro Tpyna, I'eposim Tpyna Poccutickon
®epnepanru ¥ NMOJHBIM KaBasiepaMm opjieHa TpyaoBoi CriaBbi».

3asiBUTENISIMM TaKXKe MOTYT OBITh IOCTOSIHHO IPOXUBAIOIME Ha TEPPUTOPUH
CeepUIOBCKO  00J7aCTH TpaXKaaHe M3 4YKcia JMI, YKa3aHHBIX B ab3ale BTOPOM
NOJANyHKTa 3 TmyHKTa 2 crtaTthu 22 Hacrosiero 3akoHa CBepIioBCKoi obmnacty,
UMEIOIIMM Ha JIeHb M0JauH 3asBJICHHs, YKa3aHHOTO B YaCTH IepBOH MyHKTa 3 cTaThu 25
HacTosmero 3akoHa CBep/UIOBCKOM oOnacTu, Tpex H Oosee JeTed, I[OCTOSHHO
IPOXHUBAIOLIUX COBMECTHO C 3TUMU I'paXKIaHAMH.

TpeboBaHusi kK nopsiAky HHGOPMHPOBAHHS O NPEI0CTABJIEHHH
MYHHIUNIAJbHOH yCIyTrH

4. udopmupoBaHue 3asiBUTENIEH O MOpPsJIKE MPEJOCTaBIE€HUs MyHHIMIAILHOM
YCIyI'M  OCYIIECTBJISIETCSI ~ HENMOCPEJCTBEHHO  MYHULMIAIBHBIMU  CIYXXaI[UMH
aIMUHHUCTpAaLMU TopoJckoro okpyra Bepx-HeWBUHCKHMM IIpH JHYHOM IpHEME H IIO
teneOHy, a TakKke uepe3 rocyJapcTBeHHOe OwJpKeTHoe yupexzaeHue CBepaoBCKOH
obnactu  «MHOroQyHKIMOHAIBHBIH  LEHTp  TMpPEeAOCTaBJIeHUs  IOCYIapCTBEHHBIX
Y MyHHLMIIAJIBHBIX yCIyr» (Jajee — MHOTrO(YHKIMOHAJIBHBIA LEHTP IPeIOCTaBICHHUS
rOCy1apCTBEHHBIX U MyHHMIIMIIAIBHBIX YCIIYT) U €ro (GHIHabl.

5. Uudopmanusi 0 Mecte HaxoxJaeHHs, rpadukax (pexume) paboTsl, HOMEpax
KOHTAKTHBIX TeJe(OHOB, aJpecax OJJIEKTPOHHOW TIOYTHI U OQHUIMAILHOM CalTe
aJIMUHECTPALIMd Topojckoro okpyra Bepx-HeliBunckuid, uHpopManys o MOpsIKE
MpeIOCTaBICHUs] MYHHUIMIIATBHOM YCIIyTH U YCIIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU
M 00s3aTeNIbHBIMM  JUJISl  NIPEIOCTABJIEHUST MYHMIMINAJIBHOM YCIyrd, pasMelleHa B
denepasbHOM  rocynapcTBEHHOM MH(pOpPMAIMOHHOM cucremMe «EaMHBIM  mopTal
rOCYIapCTBEHHBIX U MYHHIIMIIAIBHBIX ycuyr (GyHKuwid)» (nanee — Enunbiii moprai), Ha
ohuIHATEHOM caiiTe ropojickoro okpyra Bepx-HeiiBuHckuil, Ha opuIHaIbHOM caiTe
MHOT0(yHKIIHOHAJIIBHOTO IIEHTpa MPeJOCTaBIEHHs TOCY 1apCTBEHHBIX U MyHHUIUIIAIBHBIX
yCIyT, a Tak)Xe IpeaOoCTaBIseTCsl HENOCPEJACTBEHHO MYHHUMIAIbHBIMH CIIyXKaIlUMH
aJIMMHUCTPALMU ropoJickoro okpyra Bepx-HeHBHHCKHH NpU JUYHOM MPHEME, & TAKXKe
o Tenedony.



6. OcCHOBHbIMM TpeOOBaHHUSAMH K HH(OOPMUPOBAHUIO TpaxJaH O IOpPsIKE
IPeIOCTABICHUS] MyHULIUIIAIILHON YCIYT'M U YCIYT, KOTOPbIE SBISIIOTCS HEOOXOAUMBIMH
M 00s3aTeNbHBIMM  JUI  TNPEAOCTABICHUS MYHHUIMIAJBHOW  YCIIyTH, SBISIOTCS
JIOCTOBEPHOCTh IPeIOCTaBIIsieMOl HH(OPMAIMK, YETKOCTh B U3JIOKEHUH MH(OpMAaIUH,
IOJIHOTa UH(OOPMHUPOBAHHS.

7. Ilpu oOmenun c rpaxnaHamu (1o tenedoHy WIM JIUYHO) MYHULHUIIAIBHBIE
CllyXKalllue aJJMUHUCTPALIUU rOpoJICKOro okpyra Bepx-HeliBUHCKUIT TODKHBI KOPPEKTHO
¥ BHMMATeJIbHO OTHOCUTBCS K IpakJiaHaM, He yHI)Kasi UX YeCTH U JOCTOUHCTBA. Y CTHOE
MHOOPMUPOBAHME O TIOPSJKE TNpPEeJOCTaBIeHHs MYHHULUNAIBHOW YCIyTH JOJDKHO
MPOBOJIUTHCS C UCIIOJIB30BAHUEM O(QUIIHATIEHO-EIOBOTO CTUJIS PEYH.

8. HMHdopmupoBaHue rpaxjiaH O TMOpsSAKE IPEIOCTaBICHUS MYHHUIUIAIBHOM
YCIIYTH MOXET OCYIIECTBIISITHCS C UCTIOJIb30BaHHEM CPEJCTB aBTOMH(GOPMHPOBAHUSI.

Pa3nen 2. Cranaapr npeaocTaBiieHHsI MyHHIMIIAJIbHOH YCJIYTH
HanmMeHOBaHHE MYHHIIHNIAJIbHOH YCJIYTH

9. HaumenoBanue MyHMUIMNadbHOW ycinyru — «lIpuHsTHE rpaxkiaH Ha yder
rpakJaH B Ka4yecTBe JIMI[, MMEIOIINX IPaBO Ha IPEJOCTaBICHUE B COOCTBEHHOCTh
OecruiaTHO 3eMeNbHBIX YUYaCTKOB ISl HHIUBUYAJTBHOIO XKUIHUILHOIO CTPOUTENIECTBAY.

HaunmenoBanue opraHa, npeaoCTaB/IAOIIEro MyHHIHIIAJIbHYI0 YCIYTY

10. MyHununanpHas yclyra IpejoCcTaBiseTcs aJIMUHUCTpAaLMed TOpOJCKOro
okpyra Bepx-HelBUHCKHUI.

HaumeHoBaHHe OPraHoB H OpPraHH3alHH, OOpallleHHe B KOTOpPHIE
Heo0X0AMMO /IJIsl PeI0CTABJIEHH MYHHIIMIIAJIbHOH yCIyIH

11. Ilpu npenocTaBieHUH MYHHUILIMIAIBHOW YCIYIrM B Ka4yeCcTBE€ HCTOYHHKOB
MOJIyYeHHUsl JOKYMEHTOB, HEOOXOAUMBIX Ul MPEOCTaBICHUS MyHHULMIIAJIIEHON YCIIyTH,
MOTYT MpPUHHUMATh YydYacTHE B paMKax MeXBEJOMCTBEHHOTO HH(OPMALHOHHOIO
B3aMMO/IEHCTBUSA:

- TeppPUTOPHUATBHBINA oOpraH (enepaJbHOrO0 OpraHa MCIIOJHUTEILHON BIIACTH,
OCYIIECTBIISIIOIIEr0 (PYHKIMHU 1O BIpaOOTKE U peaiu3alii rocy1apCTBEHHON MOJUTHKH
¥ HOPMaTUBHO-TIPAaBOBOMY PEryJMpPOBaHHUIO B cepe MUTPALIUH;

- Ilencuonnsii ¢oux Poccuiickoit ®enepanuu, omneparop GeaepaibHOM
roCyJapCTBEHHON HH(pOpMaIMOHHONW cucTeMbl "®enepaibHbIil peecTp HHBAIUIOB"
(nanee - ®I'NC OPN);

- MUHHCTEPCTBO CoLMaIbHON MOoMUTHKH CBEpAIOBCKOM 061acTu

-OpraH MECTHOIO CaMOYIpaBJICHUs, OCYILUECTBIAIOIIMHA  Y4YeT TIpaxaaH,
HY)XJIAIOIIMXCS B YKUJIBIX TTOMEILIEHHUSX, NTPeJOCTaBIsAEeMbIX 110 JJOrOBOPaM COLHAJIbHOTO
Haima,

- MUHHUCTEPCTBO 10 YNPaABJICHUIO rOCy1apCTBEHHBIM UMYILEeCTBOM CBepUIOBCKOM
o0jacTu;



12. 3anpemaercs TpeGoBaTh OT 3asBUTENsl OCYLIECTBIEHUs IAEUCTBHH, B TOM
YuciIe COMIACOBAHMW, HEOOXOJMMBIX JIIsl TOJYYEeHUS MYHHULHMIIAIBHOM yCIyTrH
M CBS3aHHBIX C oOpalleHMeM B HHbIe OpraHbl MECTHOIO  CaMOYIpaBJIEHHUS
Y OpraHM3aliy, 3a MCKJIIOYEHHUEM IIOJIy4eHMs] YCIYr M IIOJyYeHHs JOKYMEHTOB H
UHGOpMaIMK, MPEJOCTaBIsieMbIX B pe3yjibTaTe NPEJOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B ME€PEeYeHb yCIYyT, KOTOPbIE SBISIOTCS HEOOXOAUMBIMHU U 00s3aTEIbHBIMH
JUIsl IPEOCTABIEHNs] MYHULIMITAJIBHBIX YCITYT.

Onucanue pe3yabTaTa NpeAoCcTaBJIeHHs MYHHIHNIAJIbHOH YCJIYIH

13. Pe3ysibTaToM npeaocTaBlieHuss MyHUIUIIATBHOU YCIIYTH SIBIISETCS:

— pellleHHue O NMPHUHATUM IpaxKJaH Ha ydeT IpakJaH B KayecTBe JIML, MMEIOLIUX
IIPaBO Ha IIPEJOCTaBIE€HHE B COOCTBEHHOCTb OECIUIATHO 3€MEJbHBIX YYaCTKOB s
UHAMBUAYAJIbHOTO JXHIIMIIHOIO CTPOMUTENbCTBA (Jajiee — pelleHHue O NPeNOCTaBICHUU
MYHULUIAIBHOMN yCIIyTH);

— peuieHue o0 OTKa3ze B NPUHATUHU TPaK[JaH Ha ydeT IpakJaH B Ka4yecTBE JIMII,
UMEIOIIMX NPaBO Ha Mpe0CTaBIeHHe B COOCTBEHHOCTh OECIUIATHO 3€MENbHBIX Y4aCTKOB,
JUI. UHJMBUAYAIBHOTO SKWJIMIIHOIO CTPOMTENbCTBA (Janee — pelieHHe o0 oTkase B
NpPe0CTaBICHUH MYHULIMIIAIIEHOMW YCITYTH).

Cpok npegocraBjieHHsi MyHHIIMNIAJIbHOH yYCJIyrd, B TOM YHCJI€ € Y4€TOM
He00XO0AMMOCTH OOpallleHHs B OPraHM3aluH, y4aCcTBYIOLIHE B IIPEA0CTABJIEHHH
MYHHUHNAJbHOH YCJIYIH, CPOK NIPHOCTAHOBJICHHS NPEeA0CTABJICHHUA
MYHHIHIIAJIbHOH YCJYIH B cjly4yae, eCJIH BO3MOKHOCTh NIPHOCTAHOBJICHUS
npeaycMoTpeHa 3akoHoaarTeabcTBoM Poccuiickoii Peaepanuu, B TOM YHCIE
HOPMATHBHBIMH NPaBOBbIMH aKkTaMu CBepaJIOBCKOH 00/1aCTH, CPOK BbIAa4H
(HanpaBJ/ieHHs1) JOKYMEHTOB, SIBJISIIOIIHXCS Pe3y/JIbTaTOM NpeaoCTaBJIeHHS
MYHHIHNIAJbHOH yCJIyIH

14. Cpok mnpenocTtaBieHUs MyHUIMNaIbHOM yciayrn — 30 JHed ¢ JaThl
NOCTYIJICHUsT B aJMMHHUCTPALUIO IOpoJIckoro okpyra Bepx-HelBHUHCKHI 3asBJIEHHS O
NPUHATUM TpaXJaH Ha YydyeT TpaxJaH B KayecTBE JIMI, HMEIOIIMX TMpaBO Ha
NpeloCTaBlIeHHe B  COOCTBEHHOCTh  OecIUIaTHO  3€MEJBHBIX  Y4acTKOB  JUJIA
VHJIUBH/IyaJIbHOTO JKHJIMIIIHOTO CTPOMTENILCTBA (Jlanee — 3asiBJIeHHME) U JIOKYMEHTOB B
COOTBETCTBHUE C MyHKTOM 16 Hacrosimero Pernamenra.

C yueroM oOpalieHus 3asBHTENs uepe3 MHOrO()YHKIHMOHAIBHBIM IIEHTP
NPEJOCTABIIEHUs TOCY/IapCTBEHHBIX W MYHULMNAIBHBIX YCIYT CpPOK IpENOCTaBJICHUS
MYHULIMIIAJIBHOM ~ YyCIIyI'M  MCUMCISETCSs ¢ MOMEHTa  pEerucTpalvd  3asBIICHHUS
aJIMUHUCTpaLUKU ropoACKoro okpyra Bepx-HelBUHCKUH.

HopMaTuBHBIE NPABOBbIE AKThI, PEryJHPYIOIIHE PeAOCTaABIeHHE
MYHHIHNIAJIBHOH YCIyTH

15. IlepeyeHp HOpPMATHBHBIX IPABOBBIX AKTOB, PEryJMPYIOLIUX IPENOCTaBIICHHE
MYHHMIMIIAIBHOM YCIyTH, ¢ YKA3aHHEM HMX PEKBU3UTOB M MCTOYHUKOB OQHLHAILHOIO



onyOMUKOBaHHS pa3MelleH Ha OQHUIHAIBHOM caidTe TOpOJACKOro okpyra Bepx-
HeiiBunckuii B cetu «MuTepHe» u Ha EnuHom nopraiie.

AnMuHUCTpauMsi  ropoackoro  okpyra Bepx-HeiiBunckuii, obecnednBaer
pasMelIeHHe U aKTyaJIM3alMIo MepevHsl yKa3aHHBbIX HOPMATUBHBIX IPABOBBIX aKTOB Ha
odpuumanbHOM caiite ropojickoro okpyra Bepx-HeiiBunckuit B cetu MIHTEepHeT, a Takke
Ha EnuHoM nopraie.

HcyepnbiBalouii nepevyeHb J0KyMeHTOB, HeOOXOAHMBIX B COOTBETCTBHH €
3aKkoHoAaTebecTBOM Poccuiickoii @enepanuu U 3aKOHOAATEILCTBOM
CaepasoBckoi 00/1aCTH JJIS1 NPeAOCTABJIEHHS] MYHHIIHNIAJIbHOH YCJIYTH H YCJIYT,
ABJISIIOLMXCSI HEOOXOIMMBIMH H 00513aTeJIbHBIMH LISl IPe0CTABJICHHUS
MYHHIHIIAJbHOH YCJYITH H MOJJIeKAMHUX NpeJICTaB/IeHHIO 3asiBUTeJIeM, CIOCO0bI HX
NoJIy4yeHHs 3asiBUTeJIeM, B TOM 4YHcJIe B 3JIEKTPOHHO# (popme, MOPAIOK HX
npeacTaBJieHHs

16. Jlns mpenocraBieHUss MyHULMIAIBHOM YCIyTW 3asBUTENU MPEACTABISAIOT B
aJIMUHUCTPALMIO rOPOLCKOIO OKpyra Bepx-HelBunckui 60 B
MHOTIO()yHKIIMOHAJIBHBIM LIEHTP MpeOoCTaBlIeHUs I'OCYJapCTBEHHBIX U MYHHUIHUIAIbHBIX
ycayr 3asiBieHue, odpopmiieHHoe coryiacHo ¢opme (Ilpunoxenue Nel), nOKymeHT,
YJIOCTOBEPSIOIIUN JIMYHOCTb, U CIIEyIOIIHUEe JOKYMEHTBI:

1) 3asBUTeNH, yKa3aHHble B MOANYHKTe | IMyHKTa 3 HacTOSLIEro perjiaMeHTa
(kpoMe 3asiBUTENIEH, yKa3aHHBIX B IOAMYHKTE 2 HACTOSIIEro IyHKTA):

KOIMIO TAacropTa WJIM WHOTO JIOKyMEHTa, yJOCTOBEPSIONIET0 B COOTBETCTBHHU C
3akoHozaarenbcTBOM Poccuiickoit denepaliv TIMYHOCTD 3asBUTENIS;

2) 3asBHUTENH, yKa3aHHble B MOJIMYHKTe | IMyHKTa 3 HACTOSILEro perjamMeHTa u
ABJISIIOLIMECS TpaXKJaHaMH, UMEIOIIMMHU Ha JIeHb [10/1a4M 3asiBIIEHHs, YKa3aHHOI'O B 4YacTH
nepBoii myHkta 3 crathu 25 3akonHa Ne 18-O3, tpex u Oonee nerei, MOCTOSIHHO
MPOXUBAIOLIMX COBMECTHO C TUMHU I'PaKIaHAMM:

KOIUIO TacrnopTa WJIM MHOIO JIOKYMEHTa, yJOCTOBEPSIOIIEr0 B COOTBETCTBUM C
3akoHOJ1aTeNIbcTBOM Poccuiickon Denepalyu JIMYHOCTD 3asiBUTEIS,

KOTIMIO CBHJIETEJILCTB O POXKAEHUHU (YCHIHOBJICHUH) AETE;

KOTIMIO CBUJIETEILCTBA O Opake (Mpu HAJIUYMH);

KOIIHIO CBHJIETEJICTBA O PACTOPKEHUH Opaka (Ipy HAJIMYMH);

3) 3asBUTENIM, yKa3aHHbIE B MOJITYHKTE 2 ITyHKTa 3 HACTOSILEro perjaMeHTa:

KOIHMIO TacropTa WJIW WHOTO JIOKYMEHTBI, YJOCTOBEPSIONIET0 B COOTBETCTBHH C
3akoHozaTeNbcTBOM Poccuiickoit denepali IMYHOCTD 3asBUTENIS;

JIOKYMEHTBI, MOJATBEPXKIAIOIINE CeMeifHble OTHOIIEHHS C WHBAIMAOM (B CiIydae
€CJIM 3asiBJIEHHE TTOIal0T COBMECTHO MPOXKMBAIOIIME C HUM YJICHBI €r0 CEMBH);

KOTIMIO CIPaBKU MEJIMKO-COLIMAJIbHON JKCIIEPTH3bl O HAJIMYHWH HHBAJIMIHOCTH B
cllydae OTCYTCTBHS cOOTBeTCcTBYIomuX cBenenuii B ®I'NC OPU;

4) 3asiBUTENTH, YKA3aHHbIE B MIOJIYHKTaX 3 - 8 MyHKTa 3 HACTOALIEro perjiaMeHTa:

KOIHMIO TIAcTiopTa WJIM WHOIO JIOKYMEHTa, yJIOCTOBEPSIOIIEr0 B COOTBETCTBUH C
3aKoHOJ1aTeNIbeTBOM Poccuiickoi Desiepaliiy JIMYHOCTD 3asiBUTEIIS,

YJIOCTOBEpEHHE YCTaHOBJIEHHOT0 00pa3la;



5) 3asBuUTeNM, YKa3aHHble B moAnyHkTax 9 u 10 myHkTa 3 HaCTOALIEro
perjiameHTa:

KOMNHIO Macropra WM HHOTO JOKYMEHTA, YJOCTOBEPSIOIIMA B COOTBETCTBHH C
3aKoHozaresbcTBOM Poccuiickoi Penepanuu TMYHOCTD 3asiBUTEIIS;

JOKyMeHT, ypoctoBepstomuii craryc I'eposs Coserckoro Corosza, I'epos
Poccuiickoit  ®enepaumu wiM  nosHoro  kapajepa opaeHa Cnasel, ['epos
Conuamuctuueckoro Tpyna, I'eposi Tpyma Poccuiickoit ®denepanyu WM IOJHOTO
KaBajiepa opzeHa Tpynosoii CrnaBesl,

Konuu 1nokyMeHTOB, NOJATBEp)KIAIOIIMX IpaBO Ha OIHOKpaTHOe OecruiaTHOe
IPEIOCTABJIEHUE  3€MEJIbHOI'O0  y4yacTKa JUIi  HMHJIMBUAYAJIBHOIO  JKUJIMIIHOIO
CTPOMTENICTBA, MPEACTABISAIOTCS 3asBUTENeM (€ro 3aKOHHBIM IIpeJCTaBHTENeM JIHOO
NpeJCTaBUTEIeM  3asBUTENs,,  JEUCTBYIOUIMM  HAa  OCHOBAaHMM  HOTApHAJIBHO
YJIOCTOBEPEHHOH JIOBEpEHHOCTH) B aJMHUHHUCTpPALMIO TOPOJCKOro oxkpyra Bepx-
HeliBUHCKMI OJHOBpEMEHHO C UX IOJUIMHHUKAMHU JUISi CBEPKM M 3aBEpEHHUs JIHUIIOM,
OCYULIECTBJISIIOLIUM TIPUEM JIOKYMEHTOB.

B kayecTBe JOKYyMEHTa, IMOATBEPXKIAIOIIET0 IIOJHOMOYHS IIPEACTaBUTENS,
NpPEeIbSBISETCS  JIOBEPEHHOCTh, OGOpMJIEHHas W  BblJaHHas B IIOpsJKe,
npeycCMOTPEHHOM 3aKoHoAaTesbeTBoM Poccuiickoit @enepanuu

17. Jlns momydeHHsT JIOKYMEHTOB, HEOOXOJUMBIX JJIsi  IPEeJOCTaBIICHUS
MYHUIMIAIBHON YCIIyTH, yKa3aHHBIX B IyHKTe 16 HacToAIIEero periaMeHTa, 3asBUTEIb
JUYHO o0palnaercs B OpraHbl rocy1apCTBEHHON BIACTH, YUPEXKICHHUS U OPraHU3al|H.

18. 3asBneHue M  JOKYMEHTBl, HEOOXOAMMBIE JUIs  IIPEJOCTaBICHHUS
MYHULUIAJIBHOM yCIyrd, YyKa3aHHble B IIyHKTe 16 HacTosIero perjiaMeHra,
MPEeACTaBISAIOTCS B QJMMHUCTpAlLMIO  Tropojackoro okpyra Bepx-HelBuHckuit
TIOCPEICTBOM:

- JINYHOTO oOpalleHus 3asiBUTeNs W (WIK) Yepe3 MHOrO(YHKIMOHAIBHBIA LEHTP
NPEeIOCTaBJIEHUsI TOCYIapCTBEHHBIX U MYHULUIIAIBHBIX yCIIYT;

- ¢ ucrnosb3oBaHWeM EauHOro moprana B ciay4asX M IOpsJIKE, YCTaHOBJICHHBIX
3aKOHOaTeNbcTBOM Poccuiickoit Menepaniu, B popMe JIEKTPOHHBIX HOKYMEHTOB (IIpH
HAJIMYUU TEXHUYECKON BO3MOKHOCTH);

- TMyTeM IIOYTOBOTO OTIpAaBJI€HUs 3aKa3HbIM IMCBMOM M OIIMCBIO BJIOXKEHHSA C
yBEJOMJIEHHEM O Bpy4deHUHU. B 3TOM ciyuyae (akT npeacTaBieHHs dTHX JOKYMEHTOB B
YyIOJHOMOYEHHBIM OpraH yJOCTOBEpseT YBEIOMJIEHHE O BpPYYEHHH IIOYTOBOT'O
OTIpaBJEHUS C OIUCHIO HAIpPaBJIEHHBIX JOKyYMEHTOB. B ciydyae HampaBlieHUS
JIOKyMEHTOB ITyTEM IMOYTOBOT'O OTIPABIIEHUS] KOMHUH JOKYMEHTOB H 3asBJIEHHE JIOJDKHBI
OBITh HOTAPUAIBHO Y/I0CTOBEPEHBI.

[Tpu obpaleHnu 3a MOJy4YeHUEM MYHULIMIIAJIBHON YCIYTH B 3JIEKTPOHHOM BHJE C
ucrnoyib3oBanueM EnuHOro mnoprana JOMyCKalOTCS K HCIOJIB30BaHUIO yCHIICHHAs
KBaNM(HUIIMPOBAHHAS 3JIEKTPOHHAS MOJINKMCH U (MIIM) IpocTasi 3JeKTPOHHAs MoANuchk. B
cllyyae OOpallleHUs] C UCIOJIb30BAHUEM YCHJIEHHOW KBaJIU(HUIMPOBAHHOMN J3JIEKTPOHHOMN
MOAMUCH JIOKYMEHTBI, HEOOXOJIUMbIE Uil IPEIOCTaBICHUs MYHHULHIAIBHOH YCIYyTH,
JIOJDKHBI OBITh YAOCTOBEPEHBI YCUIICHHON KBAJIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOAIHUCEIO
HoTapuyca. B ciryyae oOpalieHusi ¢ MCIOIb30BAaHUEM IIPOCTOM 3JIEKTPOHHOM ITOMIHUCH,
MocJie HampaBjieHHs OoOpallleHHsi B 3JEKTPOHHOM BHUJE 3asBUTENb 00A3aH IPEICTABUThH
JIOKYMEHTBI /111 UX CBEPKHU U yIOCTOBEPEHMSI INYHOCTH 3asBUTEIS.



HcuepnbiBaouuii nepevyeHb JOKyMEHTOB, HEOOXOAHMbIX B COOTBETCTBHH C
3aKoHOAaTeJbCTBOM Poccuiickoii Peepanuu 4 3aKOHOAATEIHLCTBOM
CgepanoBckoi 06/1aCTH U1 IPeJOCTABJIEHHSI MYHHUIIHNIAJILHOMH YCJIYyTrH, KOTOpbIe
HAXOAATCH B PACNOPS’KEeHHH OPraHOB MECTHOI0 CAMOYNPaBJIeHUs] H HHbIX OPraHOB,
Y4aCTBYIOIUHX B NIPe10CTABJI€HHH MYHHUHINIAJIbHON YCJIYI'H, H KOTOpbIE 3asiBHTEJIb
BIIpaBe NMPEACTABHTD, a TAKKe CIIOCO0bI HX MOJIY4YeHHUs 3asiBUTEJIIMH, B TOM YHCJIE
B 3JIEKTPOHHOH (popMe, NOPSAAOK HX NPeACTABICHHS

19. JlokymeHTamu (CBeIEeHUSMH), HEOOXOAUMBIMH B COOTBETCTBUH C
HOPMAaTHUBHBIMH TIPABOBBIMH aKTaMH IS TNPEAOCTaBICHUS MYHHMIIUIAIBHOW YCIyTH,
KOTOpbI€ HAXOJMUTCS B PacClOpsHKEHHH TIOCyIapCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'O
CaMOYIIpaBJIeHHUs] U UHBIX OPraHOB, YYACTBYIOUIUX B MPEAOCTABICHUH MYHMIIMIIAJIBHBIX
YCIyT, SIBJISIOTCSL:

cIpaBKa, 3aB€peHHas MOJINUCHIO JIOJDKHOCTHOTO JIMLla TEPPUTOPHAIIBHOIO OpraHa
denepasbHOrO oOpraHa HCIIOJHUTEIBHON BJIACTH, OCYIIECTBISIOMEro (QYHKLUHU 110
BbIpabOTKE W peaju3alldd TOoCyJAapCTBEHHOM TIIOJUTUKH U HOPMAaTUBHO-IIPAaBOBOMY
peryjJupoBaHuIO B cepe MUrpalliu, COAEPIKaIyl0 CBEEHHUS O PErUCTpalMy 110 MECTY
JKUTEJIBCTBA 3asBUTEJISl, HHBAJIM/IA U YICHOB CeMbU WHBaIHA (B Cllydae €CJIM corjacue
MOJAI0T COBMECTHO MPOXKUBAIOIIME C HUM YJIEHBI €r0 CEMbH);

cIipaBKa OpraHa MECTHOI'O0 CaMOYIMpaBJIeHUSI O TOM, YTO 3asBUTEJb, WHBAJIHI,
YJIeHbl CEMbH MHBAJHA (B Cllydyae eclid corjlache MOJal0T COBMECTHO MPOKHUBAIOIIHE C
HUM 4JIeHbl €ro CeMbH), COCTOAT Ha Yy4yeTe TIpaK[aH, HYXIAIOIIUXCS B IKHJIBIX
MOMEIIeHHUSIX, MPeJIOCTaBIsIeMbIX 0 JOrOBOpaM COLMAJIBHOIO HaiiMa, BBIJAHHYIO HE
Mo3/IHee 4YeM 3a TPHALATh JHEW 10 JHsA oOpalleHHs B YINOJHOMOYEHHBIM OpraH ¢
COTJIacHeM.

cBeneHus 06 nHBaIHIHOCTH, copepxkamuecs B OI'MC OPU.

3asiBUTEIIb BIIPaBE MPEJICTaBUThH JOKYMEHT, COJIepXKalliil CBEeHUs, YKa3aHHEIE B
YacTH MEePBOM HACTOSIIETO MyHKTa, 0 COOCTBEHHOW MHUIMATHUBE.

Henpenacrasiienue 3asBUTENIeM JOKYMEHTOB, KOTOPbI€ OH BIIPAaBe IPEJICTABUTH 110
COOCTBEHHON HWHHUIIMATHBE, HE SBISIETCS OCHOBaHUEM JJIsi OTKa3a B IIPEIOCTAaBIIEHHH
YCIIYTH.

YkazaHue Ha 3anpeT TPeOGOBATH OT 3asIBHTEJIs
NpeACTABJIEHHs] JOKYMEHTOB H HH(OPMAIIHH HJIH OCYLIeCTBJICHHS JeACTBHIi

20. 3ampetaercst TpeOOBATh OT 3asiBUTEJIA:

MpeICTaBIEHUs] JOKYMEHTOB W HH(OpMAlMM WA OCYILIECTBICHHs JEHCTBHM,
MpEeACTaBIeHUEe WJIM OCYIECTBIEHUE KOTOPBIX HE IIPelyCMOTPEHO HOPMAaTHBHBIMU
MPaBOBbIMM aKTaMH, pEryJUpPYyIOLIMMH OTHOIIEHMS, BO3HHUKAIOIIME B CBSI3H C
npeoCTaBlIeHUeM MYHHULIUTNAIBHOM YCIIYTH;

NpeACTaBlIeHUs] JIOKyMEHTOB M WH(OpMAalMH, KOTOpPblE B COOTBETCTBHH C
HOPMAaTUBHBIMH IpaBOBbIMM akTamu Poccuiickoii ®Pexnepanuu, HOPMaTHBHBIMHU
NpaBOBbIMM akTaMu IlpaBuTenbcTBa CBEpATOBCKOH O0OIacTH M MYHMIMIAIbHBIMH
NpPaBOBBIMM aKTaMHU HAxXOJATCS B PACIOPSHKEHWH TOCYJIapCTBEHHBIX OpraHOB,



[PEJIOCTaBIAIONIMX T'OCYIapCTBEHHYIO YCIYry, HHBIX TOCYJAapCTBEHHBIX OpraHOB,
OpPraHOB MECTHOT'O caMOympaBlieHuss U (WJIM) TMOABEIOMCTBEHHBIX TIOCYAApCTBEHHBIM
opraHaM M OpraHaM MECTHOI'O CaMOYIIPaBJICHWs OpraHu3aluid, Y4acTBYIOIIMX B
[IPEIOCTABICHUH TOCYJApPCTBEHHBIX WM MYHHUIUIAIBHBIX YCIYT, 3a HCKIIOYEHUEM
JIOKYMEHTOB, YyKa3aHHbIX B 4acTu 6 crtateu 7 DenepalibHOro 3akoHa OT 27 HIOIA
2010 rona Ne 210-®3 «OO06 opraHM3aluu MpeJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT»;

MpeJCTaBJIeHUs  JIOKYMEHTOB W  HWH(pOpPMAIUH, OTCYTCTBHE M (WUIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IMPH IEPBOHAYAIBHOM OTKa3e B IpUeMe
JIOKYMEHTOB, HEOOXOAMMSBIX ISl IMPEAOCTaBIEHUsS MYHUILMINAIBHON YCIyrd, 1ubo B
NPEJIOCTaBICHUH MYHULUIIAIIBHON YCITYTH, 3a UCKJIIOUEHUEM CIIEIYIOIUX CIIy4aeB:

U3MEHEeHUe TpeOOBaHUNM HOPMATUBHBIX IPABOBBIX AaKTOB, KacaroLIUXCS
IIPEJIOCTABIECHUsI  TOCYJAapCTBEHHOW  WJIM  MYHULMIQAIBHOM  yCIyrd,  IIOCIE
IIEPBOHAYAJILHOM 10/1a4H 3as1BJICHUS O MPEIOCTABIEHUH MyHULIUITAIIBHOMN YCIIYTH;

HaJIM4uhe OIMMOOK B 3asiBIEHUHU O MPEJOCTABI€HHH MYHUIIMNAIBHON YCIyr'H M
JIOKYMEHTax, IOJAaHHbIX 3asBUTEJEM II0CJ€ IEepBOHAYAJIBHOIO OTKa3a B IIpHEME
JOKYMEHTOB, HEOOXOMMUMBIX JUIsl MPEJOCTaBICHHS MYHMIMIIAIBHON ycioyr, nubo B
IPEeA0CTaBICEHUN MYHULIMNAIBHON YCIYTM U HE BKJIIOUEHHBIX B IIPECTABICHHBIN paHee
KOMIIJIEKT JOKYMEHTOB,;

MCTeYeHHe CpOKa JeWCTBHS JIOKYMEHTOB WJIM H3MeHeHHe HH(POpMalud I0cie
NepBOHAYAJIBHOIO OTKa3a B MpUEMe JOKyMEHTOB, HEOOXOIUMBIX Jis NPeOCTaBICHUs
MYHHUIMINIAIBLHON yCJIyTH, JIMOO B MPe0CTaBIeHUH MyHULIUIIAIIBHOMN YCIIyTH;

BbISIBJIEHHE JIOKYMEHTAJILHO TMOJTBEPXk/IeHHOro (hakTa (MPU3HAKOB) OIIMOOYHOIrO
WIM TPOTHUBOIPABHOIro JAeicTBUsi (0Oe3/eiicTBUS) JOJDKHOCTHOIO JIMIIA OpraHa,
MPEIOCTABISIONIEr0 MYHHIUMIIAIBHYIO YCIyry, paboTHHKa MHOTIO(QYHKLHOHAILHOIO
[eHTpa IpH [EePBOHAYAIBHOM OTKa3e B MpHeMe JIOKyMEHTOB, HEOOXOIMMBIX JUIs
NPeJ0CTaBIICHUs] MyHMIIMNIAJbHONU ycnyru. B naHHOM ciydae B NMMCBMEHHOM BHJIE 3a
NOJANKUCBI0 PYKOBOJMTENS OpraHa, IMpefOCTaBIAIOIIEr0 MYHULIHMIAIBHYIO YCIyTy,
PYKOBOJUTENSI MHOTO(YHKIIMOHAIBHOIO LIEHTPA P [IE€pBOHAYaIbHOM OTKa3€ B IIpHEMe
JOKYMEHTOB, HEOOXOJMMBIX Ul  NPEJOCTaBICHUS  MYHHULHUIIAIBHOM  yCIIyI'H
yYBEJIOMJISIETCSl 3asiBUTEIb, a TaKXKe TPUHOCATCA HW3BUHEHHMS 3a JOCTaBJICHHBIC
Hey100cTBa.

[Tpu npegocraBieHM MyHULMIIAIIBHON YCIYTH 3alpeliaeTcs:

- OTKa3blBaTh B IIPUEME 3arpoca W HHBIX JOKyMEHTOB, HEOOXOAMMBIX JUIs
NPeJ0CTaBIeHUs] MYHULMMNAIBHOM YCIyrW, B Clly4ae, €CJId 3alpoc H JIOKYMEHTBHI,
HEOOXOMMBIE JJIsl MPEIOCTaBICHUS] MyHULMIIAIBHON YCIIYTH, I10JJaHbl B COOTBETCTBUH C
WHpOpMalMed O CpoKax M TMOpsJIKe IPeJOCTaBIeHUs MYHHUIHUIAJIBLHOW YCIIYyTH,
ormy6sMkoBaHHOW Ha EnuHOM moprasie 1u60 Ha oHUIIMaIBHOM caiiTe rOpOJCKOro OKpyra
Bepx-HeiiBuHckuii;

- OTKa3bIBaTh B MPEJIOCTABICEHUHA MYHHUIIMIIAJIBHON YCIYTH B Clly4dae, €CJIH 3a1poc U
JOKYMEHTBI, HeOOXOJIUMBbIEe JUISl NPeJOCTaBICHUs MYHHULMIAJIbHON YCIyrd, IOJAHBEI B
COOTBETCTBHH ¢ MH(pOpMaIMell 0 CpoKax M TMOpsAAKe NPeJAOCTaBICHUS MYHHUIMIIAIbHON
yCIIyTH, onyOiuKkoBaHHOW Ha ExuHoM moprane Jiub0 Ha OQHUIMAIBHOM calTe
ropoackoro okpyra Bepx-HelBuHCKHiA.



HcuepnbiBaomuii nepeyeHb OCHOBAHUH JIsl 0TKa3a B IIPHeMe J0OKYMEHTOB,
He0OXOAMMBIX /JIsl MPe0CTABIeHHSI MYHHLIMNIAJIbHOH YCJIYIH

21. OcHoBaHMeM /Uil OTKa3a B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIMUMBIX
JUIL  TIPEOCTAaBJIEHUST ~ MYHMIMIAJIBHOW  yCIYrd,  SIBJISIETCS  HECOOTBETCTBHE
IPEJICTABIIEHHOrO 3asiBJIEHUS] U JIOKYMEHTOB TpeOOBaHUSAM, NPEyCMOTPEHHBIM ITyHKTOM
40 mHacrosilero perjamMeHTa Y (MJIKM) BBISBIEHHE B pe3yJbTaTe IPOBEPKU
KBaJIM(DULUPOBAHHOM MOJNUCH HECOOIOJICHHSI YCTAHOBJIEHHBIX YCJIOBUH NPU3HAHUS €€
nercrBurenbHOCTH. [loaroroBka yBenmomiieHMsi o0 OTKaze B NpHEME 3asBICHUS W
JIOKYMEHTOB,  HEOOXOIMMBIX JUIs  TPEeNOCTAaBI€HUs  MYHHUIMNAIBHON  yCIyTH,
OCYILECTBIIACTCS B MOPSJKE, MPELYyCMOTPEHHOM B NyHKTe 4() HACTOSIIIIETO PerjlaMeHTa.

HcyepnbiBaomuii nepeyeHb OCHOBAHHUI /ISl IPHOCTAHOBJICHHSA
HJIM 0TKa32a B NPeJ0CTABJIEHHH MYHHIIHNIAJILHOMH yCayru

22. OcHoBaHuUs JJIs TPUOCTAHOBJICHHUS MPEIOCTaBICHUs] MyHUIIUIIAIBHOW YCIyTH
OTCYTCTBYIOT.
OcHoBaHuMeM JJis OTKa3a B MPe10CTaBICHUH MYHUIIMIIATIbHON YCIIYTH SBIISAETC:

1) ecnu 3asiBJIeHHE MTOJAHO JIMIIOM, HE UMEIOIIIMM Ha 3TO IMOJHOMOYHI;

2) eciy K 3asBJICHUIO HE MPUJIOKEHBI JIOKYMEHTBI, IpUJIaraeMble K 3asBJICHHIO O
NIPUHATHU Ha yYeT;

3) ecnu TmipeacTaBlieHbl JAOKYMEHTBI, KOTOpbIE HE IOATBEPXKAAIT IPaBO
COOTBETCTBYIOIIMX I'PaXK/IaH COCTOATH Ha y4yeTe;

4) ecnd OSTOMY TpaXKIaHWHY IMPeIOCTaBlIeH B COOCTBEHHOCTh OecIIaTHO
3eMEJIbHBI  y4acTOK, HaXOJSIIMKCS B TOCYJAapCTBEHHOHM WM MYHHLMIAIBHON
COOCTBEHHOCTH, JUIS HWHIWBHMIYAJbHOTO J>KHIHMIHOTO CTPOUTENIbCTBA JIUOO C €ro
COrJIacusi MpeoCcTaBlieHa HHasi Mepa COI[HATbHON MOJIEPIKKHU 10 00ECTICUEHHIO KUIIBIMH
MOMEILEHUSIMUA B3aMEH MPE0CTABIIEHUS TAKOI'0 3€MEJIBHOI0 y4acTKa.

IlepeyeHnb yciayr, KOTOpble sIBJASIOTCS HEOOXOAHMBIMH H 00513aTeIbHBIMH [IJIsSI
npeaocTaB/JIeHUsI MyYHHIIHNIAJAbHOHN YCJIYTH, B TOM YHCJI€ CBEJEHHS O IOKyMeHTe
(1okymeHTaXx), Bbl1JaBaeMOM (Bbl1aBaeMbIX) OPraHH3aUHAMH, Y4aCTBYIOIIHMH

B Npe0CTABJIEHHH MYHHIHNIAJBbHOH YCJIYIH

23.  VYcayrd, KOTOpble  SIBISIIOTCS ~ HEOOXOOMMBIMM U 00s3aTEIbHBIMU
JUISE TIPEJOCTABICHHUS] MYHHUIUMIAIBHON yciayrd B cooTBeTcTBUM ¢ Pemenuem Jlymel
ropozckoro okpyra Bepx-HeitBunckuii Ne306 ot 26.01.2021 «O6 yTBepxaeHUH
[Mopsika mpeocTaBiieHus 3eMeNIbHBIX YYaCTKOB, HAXOSIIUXCS B TOCY 1apCTBEHHON WIIH
MYHHUIMIIAIBHON COOCTBEHHOCTH, TIpaxkiaHaM B COOCTBEHHOCTb OecIIaTHO st
UHIMBHIYAJIBHOTO JKUJIUIIIHOTO CTPOUTENBCTBA HAa TEPPUTOPHUU TI'OPOACKOI0 OKpyra
Bepx-HeiliBunckuii» sSBISIOTCS:

- BblJaya CIpPaBKU MEIMKO-COIMAILHON KCIIEPTU3bl O HAJIMYMU WHBAJIMIHOCTH B
cllyyae OTCYTCTBUS cBeieHui 00 unBanuHoctd B @PI'YIC OPH.



Ilopsinok, pasmMep 1 OCHOBaHHSI B3HMAHHsI FOCYAaPCTBEHHOM NMOMJIHHBI HIH HHOM
J1aThl, B3MMaeMOH 3a npeaocTaB/ieHHe MyYHHIIUNIAJIbHOH YCJIYTH

24. MyHnuuunanpHas yciyra mnpenoctaBisieTcsi 6e3 B3UMaHHs rocylapCTBEHHOU
NOIUIMHBI WX UHOM TIaThI.

Ilopsiiok, pasmMep H OCHOBaHHS B3HMAHHsI IUIATHI 32 MPeI0CTABJIEHHE YCJIYT,
KOTOpbIE SIBJISIIOTCH HEOOXOAMMBIMH H 00513aTe/IbHBIMH ISl IPEeJ0CTABJICHUS
MYHHIHNAJIbHOH YCJIYTH, BKJIOYast HHPOpPMaIHIO
0 MeTOJHKe pacyeTa pa3Mepa TaKo# MJIaThbl

25. VYcnyra, xortopasi sBiserTcs HeOOXOAMMOW M 00si3aTeNbHOM  1is
IIPENOCTaB/IEHHs] MYHMIMIIAJIBHONW YCIYyTM - BblJlaya CIpPaBKH MEIUKO-COLUaIbHON
OKCHEPTU3bl O HAJIWYUH HWHBAJIUJHOCTH B Clly4ae OTCYTCTBUS CBeleHHH 00
uHBanuaHocTH B PI'MIC ®PU, B3uMaHue m1aThl He MpeyCMaTpUBAET.

MakcumaJibHbIH CPOK 0KHIAHHS B OYepeaH NMPH Mojaye 3anpoca o
npeJocTaBJIeHHH MYHHIIHNIAJIbHO YCJIyTH, yCJIyTH, peJocTaB/IsieMoH
opraHu3auMeii, ydyacTByiomeil B npeJocTaBjieHHH MyHHIHNAJAbHOH YCIYTH, H NIPH
NOJIy4YeHHH pe3y/ibTaTa NpeAoCTaABIeHHsS] TAKHX yCJIyr

26. MakcuMallbHBIH CpPOK OXHIAHUS B oO4epeau Ipu IMojade 3ampoca o
NpPEeJOCTaBICHUH  MYHULMNAIBHOM  yCIyrd M Ipd  TOIY4YeHMH  pe3yJsibTaTa
MYHUIMIIAIBHOM yCIYyrd B aJMHHUCTpPALMK ropojackoro okpyra Bepx-HelBuHckuii He
JIOJDKEH MpeBbIIATh 15 MUHYT.

[Tpu obpamenuu 3asBUTENs B MHOrO(QYHKIMOHAJIBHBIA LIEHTP IpPEIOCTaBICHHUS
rOCy/IapCcTBEHHBIX M MYHUIMIAJIBHBIX YCIyT CPOK OXHJAHUS B OYEpENH IPH Iojaye
3ampoca O MPeJOCTaBIeHUM MYHHULMNAIBHON YCIyrM M IIpU IOJYy4YEeHMH pe3yjbTara
MYHHULUIAJIBHOM YCIIYTH TaK)Ke He JI0JKEH IpeBbIlaTh 15 MUHYT.

Cpok 4 nopsiIoK perucTpanuM 3anpoca 3asiBUTe/Is
0 Mpe0CTABJIEHHH MYHHIHNIAJLHONH YCJIYIH H YCJIYyTH, IPEA0CTaB/IseMOM
opraHu3aiuei, y4acTBYIeld B NPeA0CTABJIeHHH MYHHIIHIIAJIbHOH YCJIyTH,
B TOM 4YHCJIe B 3JIEKTPOHHOH opme

27. Perucrpanmst 3ampoca ¥ HMHBIX JOKYMEHTOB, HEOOXOMUMBIX  JUIs
[pEeOCTaBICHUsT MYHHIMIIAIBHONW YCIYrdW, YKa3aHHBIX B IyHKTe 16 HacTosiiero
perjiaMeHTa, OCYILIECTBIISIeTCS] B JIeHb UX MOCTYIUICHHUS B aJMHUHHCTPAIMIO T'OPOJICKOTO
okpyra Bepx-HeiiBuHckuii npu oOpallleHHH JHYHO, 4Yepe3 MHOTro(yHKIMOHAJIbHBIN
LEHTP MpeIoCTaBIeHHUs FOCYJaPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

28. B ciyyae ecnu 3ampoc M HMHbBIE JOKYMEHTBI, HEOOXOAMMBIE JUIS
MpeNOCTaBIEHNUs] MYHMLMIAIBHON  YCIYrH, [OJaHbl B  OJIEKTPOHHOH  (opme,
aIMMHHMCTpALUs ropojckoro okpyra Bepx-HeiiBunckuii He mnosjgHee pabodero mms,
ClIeJlylOIllero 3a JIHEM TIoJla4d 3asBJICHUS, HaIpaBisieT 3asBUTENIO JJIEKTPOHHOE
coo0lIeHre 0 MPUHATUM JIMOO 00 OTKasze B NMPHUHSATUM 3arpoca. Perucrpanus 3amnpoca u



UHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJIsi IPEJOCTABIEHUS MYHULMINAIBHOW YCIYTH,
HaIrpaBlIeHHbIX B (hopMe DJIEKTPOHHBIX JOKYMEHTOB, IIPH OTCYTCTBUM OCHOBAaHHUH JUIs
OTKa3a B IIPHEME 3alpoca U HMHBIX JOKYMEHTOB, HEOOXOJMMBIX JUISl MPEAOCTaBICHUS
MYHUUMIAIBHON yCIIyTH, OCYIIECTBISIETCSl HE MO3JHee pabouero AHs, CIEAYIOLIEro 3a
JIHEM TIOJa4M 3anpoca W MHBIX JIOKYMEHTOB, HEOOXOAMMBIX Il IIPeJOCTaBICHHS
MYHHIMIIAJIBHOM YCIIyTH, B aIMUHUCTpALMU ropojickoro okpyra Bepx-HelBuHckuii.

29. Peructpaumsi 3ampoca W HHBIX JOKYMEHTOB, HEOOXOOUMBIX s
NpeJOCTaBIeHUss ~ MYHMLMIIAJIBHOW  YCIYyTH,  OCYILECTBIsSeTCS B  IOpSAKE,
MpeyCMOTPEHHOM B pasjielie 3 HacTOoAIEero AJMUHUCTPATUBHOIO PErJIaMEHTa.

TpeboBaHusi K NOMeLIEHHSIM, B KOTOPbIX MPeA0CTABJIsIETCS MyHHIIHNIAIbHAS
yciyra, K 3a/1y 0:KHJIaHHs, MeCTaM /IJIsl 3all0JIHEHHsI 3alIPOCOB O NMPeAOCTABJICHHH
MYHHIHIIAJBbHOH YCJYIrH, HHPOPMAIHOHHBIM CTeHJaM ¢ 00pa3naMH HX 3al0JTHEHHs
M nepeYyHeM J0KYMEHTOB, He00XO0IHMBIX /JIsl IPe0CTABICHHS KaKI0H
MYHHIHNIAJIbHONH yCJIYIH, pa3MelleH!10 U 0popMJIeHHIO BU3ya/IbHOH, TEKCTOBOH H
MYJIbTHMEIHHHONH HH(pOPMALIHHU O NOPsiAKe NpeJI0CTaB/JIeHHs] TAKOH YCJIYI'H, B TOM
qyHc/ie K ofecnevYeHHIo JOCTYNNHOCTH /IJIsi HHBAJIHI0B YKA3aHHbIX 00bEKTOB B
COOTBETCTBHH € 3aKOHOAaTe1bcTBOM Poccniickoii @enepanuu H
3aKoHoAaTe/IbcTBOM CBepaAJIoBCKO# 00/1aCTH 0 CONHAJIBHOM 3allHTEe HHBAJIM/I0B

30. B mnomemeHusix, B KOTOPbIX INPEIOCTABISETCS MYyHHMIIMIIAJIbHAS YCIyra,
obecrneyrBaeTCs:

1) COOTBETCTBHE CaHUTAPHO-IMUIEMHOJIOTMYECKHUM IIpaBHJIaM M HOpMAaTHBaM,
MpaBUjIaM MPOTUBOIIOKAPHON OE30MacCHOCTH;

2) co3JaHME WHBAJIWAAaM CJIEAYIOIUX YCJIOBUH JIOCTYITHOCTH OOBEKTOB B
COOTBETCTBUM C TpeOOBaHUSMH, YCTAaHOBJICHHBIMM 3aKOHONATEJIbHBIMH M HHBIMHU
HOPMAaTHBHBIMH [TPAaBOBBIMH aKTaMH (yKa3aTh IPH HAJTUYHUH):

BO3MOXKHOCTH OECIPensITCTBEHHOT0 BX0/1a B OOBEKTHI U BbIX0J1a U3 HHUX;

BO3MO)XHOCTH CAMOCTOSITEJIbHOTO MePe/IBUKEHUS 110 TEPPUTOPUH 00BEKTA B LIENAX
JIOCTYIa K MECTy IpeIOCTaBJIICeHUs] MYHHUIUIAJIBHON YCIyTrd, B TOM YHCJIE€ C IMOMOIIBIO
pabOTHUKOB O00BEKTa, MPENOCTABISIOMIUX MYHHUIMNAIBHBIE YCIyI'H, ACCHCTHBHBIX H
BCITIOMOTaTeJIbHBIX TEXHOJIOTUH, a TAaK)K€ CMEHHOI'O KpPeCIIa-KOJISACKH,

3) momeleHus JO/DKHBI HMETh MecTa Ui OXKHJaHHs, HHQOPMUPOBaHUs, IpHeMa
3asiBUTEJICH.

Mecra oxuaaHus 00ecreyuBalOTC CTYJbSIMH, KpPECEIbHBIMH  CEKLHUSIMH,
cKaMbsiMH (OaHKETKaMHu );

4) noMeIeHus 10JKHBI UMETh TyajleT cO CBOOOIHBIM JIOCTYIIOM K HeMy B paboyee
BpeMms;

5) mecra uHGOPMHUPOBAHUS, IMpeJHAa3HAYEHHbIE Ul O3HAKOMIIEHHS TpaxJaH C
WHGOPMALIMOHHBIMHU MaTepHaaMH, 000py 1yIOTC:

MH(OPMAIHOHHBIMU CTEHJIAMMU;

cronamu (CTOMKaMM) C KaHLENAPCKAMH IPUHAUISKHOCTAMHU 17 O0GOpMIIEHHS
JIOKYMEHTOB, CTYJIbSIMHU.



IToka3aTe/in JOCTYNNHOCTH H Ka4eCTBa MYHHIIHNIAJILHOH YCJIyTH, B TOM YHCJIe
KOJIHYeCTBO B3aMMOJAEHCTBUI 3asiBUTEJIs € JOJKHOCTHBIMH JIHUAMH IIPH
NpeaoCcTaBJIeHHH MYHHUHNAJBLHOH YCJYITH H HX NPOAOJIKHTEJIbHOCTD,
BO3MO’KHOCTH MOJIy4YeHHS] MYHHIHMNIAJAbHON YCJIYrH B MHOTOYHKIIHOHAJILHOM
LHEHTpe NMPeJ0CTABJ/IEHHUS IOCy1apCTBEHHbIX H MYHHIHIIAJIBHBIX YCJIYT,
BO3MO’KHOCTB JIHOO HEBO3MOKHOCTD MOJyYeHHsI MYHHIIHNIAJbHOH YCJIYTH B JIIOOOM
TEePPHTOPHAJILHOM NOAPa3AeJIeHHH OPraHa, npeaocTaB/slolero MyHHHNAJIbHY IO
yCJIyry mo Bp1oopy 3asiBuTe/Isl (3KCTEPPUTOPHAIbHBIH NMPUHIIMII), TOCPEJICTBOM
3anpoca o0 NpeAoCTABJIEHHH HECKOJbKHX MyYHHIHNIAJbHBIX YCJIYT B
MHOro(pyHKIHOHAJIBHOM LEHTPE NpeoCcTaBJIeHHs TOCY1aPCTBEHHBIX H
MYHHIHIAJIbHbIX

31. IlokazarensiMM JOCTYITHOCTH M KadecTBa IMPENOCTaBICHUS MYyHHLHUNAIBHON
YCIIYTH SIBIISIFOTCS:

1) monydyeHue uMHGOpPMALMU O XOJE IMPENOCTABICHUS MYHHUIHUNAIBHOW YCIYIH,
JTMYHO WJIH C MCIIOJIb30BaHHEM HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH (TIpu
HQJIMYUHU TEXHUYECKOH BO3MOXKHOCTH);

2) BO3MOXHOCTbH TOJIyYE€HHs] MYHHULUMNAIBHON YCIYyI'H B MHOTO(QYHKIIMOHAIBHOM
LIEHTpe TMpPeJOCTaBICHUs MOCYAapCTBEHHBIX U MYHHIIMIIAJIBHBIX yCIyT (B TOM 4YHCIE B
MOJTHOM o0Bbeme);

3) BO3MOXXHOCTB MOJTy4eHHs] MyHHUIIUTIAIBHOW YCIIYTH B JIFOOOM TEppPUTOPHAIIEHOM
Mojipa3Jie]ieHud OpraHa, MpPeIOCTaBJISIONEero MYHHIMIIAIBHYIO YCIYry IO BBIOODY
3asBUTENIs, HE TMpPelycMOTpeHa BBHUAY OTCYTCTBUS TaKUX TEPPHUTOPHAIbHBIX
MOJpa3/IeJICHUM;

4) BO3MOXKHOCTh IIPEAOCTABIICHUS MYHULIUNAJIBHOM yCIIyTH o
OKCTEPPUTOPHAIILHOMY TMPUHLHUITY B MHOTO(QYHKIMOHAJIBHOM LEHTpPE INpEAOCTaBICHUS
roCy/IapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT (MPU HATUYMH TEXHUYECKOH BO3MOXXHOCTH
MHGOPMALIMOHHOTO OOMEHa B 3JIEKTPOHHOW (hopMe B 4acTH HaIpaBJIEHHs HOKYMEHTOB
3asBUTEJIS ¥ HAIpaBIIEHUS Pe3yJIbTaTOB MPEJOCTABICHUS YCIyTH OOecleueHus MEXITy
MHOT0()yHKIHOHATBHBIM LIEHTPOM Ipe10CTaBIeHUs rocyJ1apCTBEHHBIX U
MYHHIIMIIAIBHBIX YCIIYT U aJIMUHUCTpAlKel ropoickoro okpyra Bepx-HeliBunckwuii);

5) BO3MOXXHOCTH TOJIyYEHHS] MYHHULHMIIAJIBHOW YCIYT'HW IOCPEACTBOM 3arpoca o
NpPEeIOCTaBIEHUH HECKOJIbKUX TOCYJapCTBEHHbIX W (WJIM) MYHMLHMIAJIBHBIX YCIYr B
MHOTO(YHKIIHOHAJIBHOM LIEHTPE MPEOCTABICHUs MOCYAapCTBEHHBIX U MYHHMIIMITAIbHBIX
YCIIyT.

32. Ilpu npenocTaBiIeHUHd MYHHUIMIAIbHOW yCIIyT'H B3aUMOIEHCTBHE 3asBUTEIS C
JOJDKHOCTHBIMH JIMI[aMH OCYILECTBIISIETCSl HE DoJiee IByX pa3 B CJIEIYIOLIUX CllyqasX:

- IPU NIpUeMe 3asiBJICHUS;

- IIPY MOJYYEHHUH pe3ysibTaTa MyHULIMIAIIbHON YCIIyTH.

B kaxaom ciydae BpeMs, 3aTpauyeHHOE 3asBUTEJIEM IIpH B3aUMOJIEHCTBUSX C
JNO/DKHOCTHBIMH JIMLIAMU TIPH TPEJOCTaBICHUA MYHHUIUINAIBHON YCIYrH, HE JOJDKHO
MpeBbIATh 15 MUHYT.

Hubie TpeGOBaHUsI, B TOM YHCJIe YYHThIBAIOIIHE 0COOEHHOCTH
npeocTaBJAeHHsI MYHHIHNAAbHON YCJYrH B MHOTO(YHKIIHOHAJIbHBIX HEHTPax



NpeaoCTaBJIEHHs TOCYIaPCTBEHHBIX H MYHHIHNAJBHBIX YCJIYT, 0CO0€HHOCTH
NpeaoCTaBJIeHHS FOCY/1apCTBEHHON YCIYTH N0 3KCTEPPUTOPHAJIBLHOMY NPHHLUHIY H
0COOEHHOCTH NMpeJoCTABJIeHHsI MyHHIIHNIAJIbLHON YCJIYTH B 3J1eKTPOHHOH (popme

33. 3asBHUTENb HMEET IPaBO TOJYyYEHHS MYHHUIMIIAJIBHOW YCIYrd IO
9KCTEPPUTOPHAIBHOMY NPUHLMIY Ha Teppuropuu CBepasioBCKOM o00iacTu uepes
MHOTO(QYHKIMOHATIBHBINA LEHTP MPeIOCTABIEHUSI TOCYIaPCTBEHHBIX M MYHHIIMITAIBHBIX
yciayr (IpuM HaJIUYMM TEXHUYECKOH BO3MOXXHOCTH WH(MOPMAIMOHHOTO OOMeHa B
3JIEKTPOHHOM ()opMe B YacTH HamNpaBlieHUS 3asBJIEHUS U JOKYMEHTOB 3asBUTENS H
HanpaBJIeHUs]  pe3yJbTaTOB  MPENOCTABJICHHUS ~ YCIYrH  OOecnedeHHs  Mexmy
MHOTO()yHKIIMOHAJTEHBIM LIEHTPOM IIpeOCTaBIICHUS rocy/1apCTBEHHBIX 51
MYHUUUIAIBHBIX YCIYT U aJIMUHUCTpALIMEe ropoJickoro okpyra Bepx-HelBuHCKkHIA).

34. Ilpu sTom 3asBUTENIO (MPEICTABUTENIO 3asBUTENsI) HEOOXOJUMO UMETH IpU
cebe JOKYMEHT, YJIOCTOBEpSIOIIMH JIMYHOCTh M JIOKYMEHTBI, HEOOXOAMUMBIE JIJIsi
NPEJOCTaBICHUs] MYHULMIIAIBHOM YCIyrH, yKa3aHHble B IyHKTe 16 HacTosIero
perjiameHTa.

35. Ilpu oOpaiieHuM 3a MOJyYEHHEeM MYHUIUINAIBHOW YCIYTH B 3JIEKTPOHHOM
BUJIE C UCIOJIb30BaHKMeM EMHOro noprana J0MyCKarTCs K UCIIOJIb30BAHUIO YCHIIEHHAS
KBaJIM(ULUMPOBaHHAs JIEKTPOHHAS TMOJINKCH U (WJIM) MpOCTasi JIEKTPOHHAs MOAIHUCh. B
ciydae oOpalleHHusl ¢ UCIOJIb30BaHUEM YCHJIEHHON KBaJTU(DUIIMPOBAHHOW 3JIEKTPOHHOM
MNOJANUCH JOKYMEHTBI, HEOOXOJIMMbIE Ui IMPEJOCTaBICHHUS MYHULMIIAJIBHOW YCIIyTH,
JIOJDKHBI OBITh YOCTOBEPEHBI YCUJIEHHOW KBAJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOIIUCHIO
HOTapuyca. B ciydae oOpaleHus ¢ MCIOJIb30BaHUEM IIPOCTON 3JIEKTPOHHOM IOMIIMKCH,
TocJie HampaBjieHHs oOpallleHHsi B 3JEKTPOHHOM BHUJIE 3asBHUTENb 00s3aH IPEICTaBHTh
JIOKYMEHTBI ISl UX CBEPKH U YIOCTOBEPEHHUS JIMYHOCTH 3asiBUTEIS.

Pa3nen 3. Cocras, noc/jie10BaTe/;ibHOCTh H CPOKH BbINOJHEHHS
aIMHHHCTPATHBHBIX Npoueayp (aeicTBuii), TpedOBaHHsA K NOPAAKY HX
BbINOJIHEHHsI, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHS aIMHHHCTPATHBHBIX
npoueayp (a1eicTBuii) B 3J1eKTPOHHOH (popme, a TaKkKe 0COOEHHOCTH BbINOJIHEHHS
aIMHHHCTPATHBHBIX Npoueayp (1eficTBHH) B MHOroO()YHKIHOHAJIBHBIX HEHTPaX
NnpeaoCTABJIEHHS roCyAapCTBEHHbIX H MYHHIIHNIAJIbHBIX yCJIyT

36. VcuepnbiBaloliuii nepedeHb aJMHHUCTPATHBHBIX INpouenyp (AedcTBui) 1o
NPeJOCTaBICHUIO MyHULIMIIAIIBHON YCIIYT'H BKIIIOYAET:

1) mnpuem 3asBIeHMS M JIOKYMEHTOB, HEOOXOAMMBIX JUIs IIPEJIOCTaBICHHUS
MYHHUI[UIAILHOM yCIIyTH, MOJArOTOBKA yBeJOMJICHHS 00 OTKa3e B NpuUeMe 3asABJICHUS U

JIOKYMEHTOB;
2) dbopmupoBaHHE M HaNpaBlieHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHu3zalum), y4acTBYIOIIHE B MPEAOCTABICHUNA MyHHULIUIIAJIILHOMN YCIIyTH,
3) mpoBeJeHHE 3KCIEPTH3bI JOKYMEHTOB, HEOOXOJMMBIX IS MPEJOCTaBICHHS
MYHULMOAIBGHOM YCIIyrd, NPUHATHE pELICHHs O NPEJOCTaBICHHH MyHHUIUNAIBHOMU
YCIIYTH WM 00 OTKa3e B MPe0CTaBI€HUN MyHULIUIIAIEHOM YCITyTH,;



4) HarpaBiieHHE 3asIBUTEIIIO PELIeHUs O MPeI0CTaBJIeHMH MyHHUIIMIIAIbHOU yCIyTH,
00 OTKaze B MNpe[OCTaBIE€HUH MYHUIUMAJILHOW YCIyrd, yBeJOMJIEHHs OO0 OTKasze B
npueMe 3asiBJIeHUs] U JIOKYMEHTOB.

37. Ilopsiiok OCYILIECTBIEHHUs aJIMUHUCTPATUBHBIX mHpouenyp (meicrsuii) mo
NPEJOCTABIICHUIO MYHULIMIIAJILHOM YCIyr'M B 3JEKTPOHHOW (opme (IpH HaIU4YUU
TEXHUYECKON BO3MOXKHOCTH) C MCIIOJb30BaHueM EnuHoro noprana:

1) npencraBieHwe B YCTAaHOBJIEHHOM TMOpsiiKe HHMOpPMAIMKM 3asSBUTENSIM |
obecreyeHue JOCTyIa 3asiBUTENIeH K CBEJIEHUSIM O MyHHUIUITAJILHOM yCIIyTe;

2) 3anuch Ha MpHUEM B OpraH, NpeJOCTABISIOUIMH MYHHLIUIAIBHYIO YCIYTy, IS
10Ja41 3amnpoca (He MpeyCMOTpeHa);

3) ¢dopMupoBaHue 3arpoca O MPeNOCTAaBICHUHM MYHUIMIAJIBHON YyCIyrd (mpu
pealn3alvyi TEXHUYECKOH BO3ZMOXKHOCTH);

4) mpyeM M perucTtparusi OpraHoM, MpeJ0CTaBISIONIMM MYHHUIIUIAIBHYIO yCIYyTY,
3ampoca M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIsi TIPEeIOCTaBJIeHHs] YCIyru (Ipu
peai3alMi TEXHUYECKONH BO3ZMOYXKHOCTH );

5) omnara rocylapCTBEHHOH TOLUIMHBI 3a MPEeAOCTaBICHHE MYyHHULHUIAIbHOM
YCIyI'M U yIUlaTa MHBIX IUIaT€XEW, B3MMaeMbIX B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu (He IpeayCMOTpeEHaA);

6) mnoJydeHHe 3asBUTEJIEM CBEJIEHHMH O XOJe BBIIOJHEHUs 3ampoca o
IIPEOCTaBICHUH I' MyHUIUIIAJIHON yCIIYTH;

7) B3aMMOJEHCTBHE OpraHa, NpPeJOCTaBISIOIEr0 MYHULHMIIAIBHYIO YCIyry, C
MHBIMU OpraHaMH BJIACTH, OpPraHaMHd MECTHOI'O CaMOYIIpaBJICHHS H OpPraHM3allUsIMH,
YYacCTBYIOLIMMU B MPEJAOCTABICHUA MYHULUIIAIBHOW YCIYyTH, B TOM YHCJI€ IOPSIOK H
YCJIOBUSI TAKOTO B3aUMO/ICHCTBUS;

8) moJydeHue 3asBUTENIEM pe3yJibTaTa MpefoCTaBIeHUs] MyHUIUIIAIbHOU YCIIYTH,
ecId HHOe He YCTaHOBJIEHO 3aKoHoJaTelbcTBOM Poccuiicko @enepanuu HiId
3aKkoHOJaTeNbecTBOM  CBep/uloBckOWM — oOsnacth  (MpU HAJIMYMM  TEXHHYECKOM
BO3MOYHOCTH);

9) ocyliecTBIEHHE OIIEHKH KauecTBa MPeJOCTaBIeHUs] MyHULIUIIAIBHOM YCITyTH.

- HpeocmaenieHue 6 YCHMAHOB8/1EHHOM RNOpAOKe UH@OpMauuu 3AA6UMENAM U
obecneuenue docmyna 3aaeumeJieil K C6€0CHUAM 0 MYHUWUNANIbHOU yClty2e:

Wudopmanuss 0 npepoCcTaBI€HUM MYHHULMIIAJBHOM YCIYyrd pasMelaeTcss Ha
EquHoMm mopraie, a TaKkKe Ha O(HIMAIbHOM caliTe TopoacKkoro okxpyra Bepx-
HeiiBUHCKHUM.

Ha ExuboM moprajge ¥ Ha O(UIMAIBLHOM caliTe TopojcKoro okpyra Bepx-
HeiiBuHCKU# pazmeriaeTcs cieayionas nHpopMalus:

1) McueprBIBAIOIIMIA MTepedeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTaBICHHS
MYHMIIMITAJILHON yCITyTH, TpeOoBaHUsl K 0()OPMIIEHUIO YKAa3aHHBIX JOKYMEHTOB, a TaKXXe
nepeyeHb JOKYMEHTOB, KOTOpbIE 3asBHTENIb BIIpaBe IPEJCTABUTh 0 COOCTBEHHOU
VUHULIMATUBE,;

2) Kpyr 3asiBUTENIC;

3) cpoK NpeaoCTaBIeHUs] MyHULIUIIAJIBHOW YCIIYTH;

4)  pe3ynbTaThl  TPEJOCTaBJIEHUS  MYHULMUNAJIBHOH  YCIyrd,  IOPAJIOK
npe/iCTaBJICHUS JIOKYMEHTA, SIBJISIFOLLIETOCS] pe3yJIbTaToOM pe0CTaBICHUs
MYHULMIIAJIBHOMN yCIIyTH;



5) pa3smep TroCyJapCTBEeHHOH TIOLUIMHBI, B3UMaeMOH 3a MpeNOCTaBICHHE
MYHULIUNIAIBHOM YCIyTrH (He MpelyCMOTpeHa);

6) “cuepnbIBalOLIMK MepeuyeHb OCHOBAHWM ISl TPUOCTAHOBIICHHUS WM OTKa3a B
NPeI0OCTaBIIEHUHA MyHULIUTIAJILHON YCITyTH;

7) o mpaBe 3asBUTENsl Ha JocyneOHoe (BHecyneOHOe) oOXajoBaHHWE IEUCTBUU
(Oe3nmeiicTBUSI) U pelIeHHH, NMPHHATHIX (OCYIIECTBISEMBIX) B XOIE INpPEeAOCTaBICHHUS
MYHULIMIIATIBHOMN YCITYTH;

8) dopmbl 3asBieHud (yBeAOMIIEHHMH, COOOIIEHHUI), HCIOJIb3yeMble IpHU
[IPEeI0CTaBI€HUH MYHHUIIUTIAJIbBHOM YCITYTH.

HUudopmanus Ha EnunHom mnoprane, odpuIMaIbHOM caiTe TOpPOJCKOro OKpyra
Bepx-HeliBuHCKHIT 0 noOps/ike UM CpoOKax MpeJ0oCTaBieHUss MYHMUIMIAIBHONW yCIyTH Ha
OCHOBAaHMM  CBEJEHUH,  cojaepxammxcs B  ¢eaepayibHOM  rocyaapCTBEHHOU
uHpopmalMoHHOH  cucreMe  «DenepanbHbBIi  peecTp  IOCYHApCTBEHHBIX W
MYHULMNAIBHBIX yCIyT (pyHKLIUMA)Y», IpeoCcTaBIseTcs 3asBUTEN0 OeCIIaTHO.

Joctyn k uHpOpMaLMK O CpOKax M MOPSAKE MPEJOCTaBICHUS MyHHULUNAIbHOU
YCIYTH OCYyIIeCTBIsieTCsl Oe3 BBIMOJIHEHUS 3asBUTENIeM KaKuX-THOO0 TpeOoBaHMii, B TOM
yucie 0e3 MCMOoJIb30BaHHUsI MPOrpaMMHOI0 oOecredyeHusl, YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHE CpeACcTBa 3asiBUTENs TpeOyeT 3aKiIIOUeHHs JIMLEH3UOHHOIO WM HHOI'O
COIJIallleHusl ¢ mpaBoobiiazaTesieM MporpaMMHOro obecrnedeHus, MpeaycMaTpUBarOLIErO
B3MMaHUE IUIaThl, PETUCTPALIMIO WJIM aBTOPU3AIUIO 3asiBUTENS, WIH NPENOCTABICHUE UM
NEePCOHAIbHBIX JIAHHBIX;

- 3aRUCb HA NpUEM 8 OP2aH, NPEOOCMABNAIOWUE MYHUYURATILHYIO YCIYy2Y, 0114
nooauu 3anpoca:

B mensx mnpenocraBieHUs MYHMIMIAIBHON YCIYTM OCYILIECTBISAETCS IPUEM
3asBUTEJICH 110 MpeJABapUTeNIbHON 3amucu. 3anuch Ha MPUEM ITPOBOAMTCS IOCPEICTBOM
EaMHOro mopraja rocyJapCTBEHHBIX W MyHHLHMNANBHBIX  ycuyr (QyHKuwmi),
opunMaNbHOrO  caiita  ropojckoro  okpyra  Bepx-HediBuHckuH.  3asBHUTENIO
NPeIOCTaBIISIETCS BO3MOXKHOCTD 3aIUCH B JIt0ObIe CBOOOIHBIE Ul IIpUeMa JaTy ¥ BpeMs
B IpeJiesiaX yCTaHOBJICHHOTO B opraHe (opraHu3aiuy) rpaduka npueMa 3asBUTEIEH.

Opran (opranuzanus) He BrpaBe TpeOOBaThb OT 3asiBUTENS] COBEPIIEHHS HHBIX
JEHCTBHUI, KpOMe MPOXOXKACHUs UACHTH(PUKALUU U ayTEeHTU(PHUKAIUK B COOTBETCTBUH C
HOPMaTHUBHBIMH ITPaBOBBIMHU akTamMu Poccuiickoit @enepanuu, yKa3zaHus LEIH IpueMa, a
TaK)Ke INPeJOCTaBlIeHUs] CBEACHUH, HEOOXOOUMBIX JUI pacyera JJIMTEIbHOCTH
BPEMEHHOT'0 HHTEpBaJIa, KOTOPBIA HEOOXOUMO 3a0pOHUPOBATH IS IpHEMA,

- (hopmuposanue 3anpoca 0 npedOCMAGIEHUU MYHUUURANbHOU yciyzu (npu

peanuzayuu mexHu4ecKoi 603IMONCHOCMU):
1. ®opmupoBaHHe 3ampoca 3asABUTEIEM  OCYLIECTBISETCS  IIOCPEICTBOM

3aI0JIHEHHs DJIEKTPOHHOM (hopMbl 3anpoca Ha ExnHOM mopraie, 6e3 HE0OXOIUMOCTH
JIOTIOJIHUTEJILHOM TO/Ia4uH 3arpoca B Kakoi-1ubo uHoi popme.

Ha Exunom noprayie, oduuuaibHOM caiiTe pa3MelaroTcsi o0pasibl 3aroJHeHUs
3JIEKTPOHHOM (hopMBI 3ampoca.

2. ®opmaTHO-JIOrHyYecKas mpoBepka c(hOpMUPOBAHHOIO 3ampoca OCYIIECTBIISIETCS
ABTOMATHYECKH I10CJIE 3aMOJTHEHMS 3asiBUTENIEM KaXIOT0 U3 TOJIeH 31eKTPOHHOH (OpMEI
3anpoca. [Ip¥ BBISBIEHHM HEKOPPEKTHO 3allOJHEHHOTO IMOJISI BJIEKTPOHHOH (HOPMBI
3ampoca 3asBHTENb YBEJOMIISETCS O XapaKTepe BBIIBICHHOW OLIMOKM M IOpSAZIKE ee



YCTpaHEHHUs TOCPEACTBOM HH(DOPMAIIMOHHOTO COOOIIEHHS HENOCPEJACTBEHHO B
JIEKTPOHHOM PopMe 3ampoca.

3. Ilpu hopmupoBaHuM 3ampoca 3asBUTENIO 00ecIeYnBaeTCs:

a) BO3MOXXHOCTb KOIIMPOBaHUS W COXpPAHEHHs 3ampoca U HHBIX JIOKYMEHTOB,
yKa3aHHBIX B IyHKTe 16 HacTosIIero periiaMeHTa, HeOOXOAMMBIX ISl TIPEAOCTaBICHUS
MYHHULIMIIAIBHOMN YCIIYTH;

©) BO3MOXHOCThH 3aIllOJHEHHWsI HECKOJIBKUMH 3asBUTEISIMA OJHOM 3JIEKTPOHHOM
dbopMbl 3anpoca npu oOpallleHuH 3a MYHHUIIMIAIBHBIMH YCIIyTaMH, MpeoaralonuMu
HalpaBJIECHHE COBMECTHOIO 3alpoca HEeCKOJbKMMH 3asBUTENssMH. [Ipu  3TOM
UCIIOJIL3YIOTCS ~ yCHJIEHHBblE  KBaJU(UUUPOBAHHBIE JJIEKTPOHHBIE TMOANMCH  BCEX
3asiBUTEJIeH, HaIIPaBJISIOIIUX COBMECTHBIH 3arpoc;

B) BO3MOXXHOCTH I€4aTH Ha OyMa)KHOM HOCHTEJIE€ KOIHUH JJIEKTPOHHOH (HOPMEI
3anpoca;

I) COXpaHEHHME paHee BBEJEHHBIX B 3JIEKTPOHHYIO (hOopMy 3ampoca 3HAYeHHH B
11000 MOMEHT 10 JKeJIaHUIO TOJIB30BaTENsl, B TOM YHCJI€ TIPH BOZHUKHOBEHHUH OLIMOOK
BBOJIa M BO3BpaTe JIIsl TOBTOPHOIO BBOJIa 3HAYEHHUH B AJIEKTPOHHYIO (JopMy 3ampoca;

1) 3al0JIHEHHE TOJIeH 3JIEKTPOHHOM (OpMBI 3ampoca JI0 Havajga BBOJla CBEJICHUM
3asBUTEJIEM C  HUCIIOJIb30BAaHMEM  CBEJICHHWH, pa3MelleHHBIX B  (enepanbHON
rocy/lapcTBeHHOH HH(pOpPMalMOHHOK cucteMe «ExuHas cucreMa HAEHTH(QUKALMU H
ayreHTU(pHUKaMu B HHDpacTpykType,  obecneyuBaromieii  MHGOPMALUOHHO-
TEXHOJIOTHYECKOe B3aUMOJIeUCTBHE WH(MOPMAIIMOHHBIX CHUCTEM, HCIIONb3YEMBIX IS
MPEeJIOCTABJICHUs] MYHMIMIAIBHBIX YCIYr B JJIGKTPOHHOW ¢opme (nanee — enuHas
chucTeMa HWACHTU(PHUKAIMKM W ayTeHTH(HUKAlMKU), W CBENEHHH, OIyOJMKOBAHHBIX Ha
EnuHoM nmoprtane, oduuMalbHOM —calTe, B YacTH, KacalolleWcs CBEICHM,
OTCYTCTBYIOIIHMX B €IMHON CUCTEME UACHTU(PHUKALUU U ayTeHTU(UKALUY;

€) BO3MOXXHOCTh BEPHYThCS Ha JIIOOOW W3 3TaroB 3aIlOJIHEHHs JJIEKTPOHHOM
dopmeI 3anpoca 6e3 MoTepu paHee BBeIEHHOM HH(POPMaLUH;

) BO3MOXKHOCTH JIOCTyIa 3asBUTENIA Ha €JMHOM IopTaje WM O(HLUATBHOM
caiiTe K paHee MOJaHHBIM HMM 3alpocaM B TE€YEHUE HE MEHee OJHOro roja, a TaKxe
4aCTHYHO ChOPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHHE HE MEHEE 3 MECSIIEB.

- npuem u pezucmpayus Op2aHOM, NPeOOCMACNAIOUWUM MYHUUURAIbHYIO
yeayzy, 3anpoca U UHbIX OOKYMEHMOG, He00X00UMbIX 0/1A NPEeOOCMAGNIeHUA YCIly2U
(npu peanuzayuu mexHuUYeCKoOl 603MONHCHOCMIU):

1. Opran (opranuszanus) obOecrieuMBaeT NpPUEM 3asgBIEHUS H JIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTaBICHNUs MyHULIUIIAIbHON YCIYTH, M PErHCTPALUIO 3ampoca.

2. Cpok perucrpalyu 3anpoca — 0JIiH pabo4yuil IeHb.

3. IlpenocraBiienre MyHHMIMIIAJIBHONW yCIlyI'M HAa4MHAETCs C MOMEHTa INpUeMa U
pErucTpaly OpraHoM (OpraHu3allkeii) dJIeKTPOHHBIX JTOKYMEHTOB, HEOOXOMMMBIX ISt
MpeOCTaBIeHNUsT MYHHIMIAIBHON YyCIyrH, a TakKe IIOJyYeHHs B YCTaHOBJICHHOM
nopsake uHpopManuu 06 OmJIaTe MYyHMLMNAIBHOM yCIyrH 3asBuTesneM (3a
MCKIJIIOYEHMEM ciIydas, eClId JUIS Hayajia Mpoleayphl Pef0CTaBICHUs MyHHLUIAIBHOMN
YCIIYT'H B COOTBETCTBUH € 3aKOHOATEILCTBOM TpeOyeTcsl JIMUHasl SIBKa).

[Tpu monydeHHH 3ampoca B IJEKTPOHHOM (OpME B aBTOMATHYECKOM DPEKHME
ocyiecTBisieTcss  (HOpMaTHO-JIOTHYECKUH KOHTPOJIb 3alpoca, a TakkKe IpPOBepsAeTcs



HaJIM4YMe OCHOBAHWUHM JUIs OTKa3a B MNpUeMe JIOKYMEHTOB, yKa3aHHBIX B ITyHKTe 21
HACTOSALLET0 PerjaMeHTa, a TaK)Ke OCYLIECTBIISIFOTCS CIIEAYIOIIHUE IeUCTBU:

1) npu npoBepke KBaTUPUIMPOBAHHOW TMOANMCH B CiIy4ae BBISBICHHUS
HEeCOOIIO/IEeHUsI YCTAHOBJIEHHBIX YCJIOBUW MpU3HAHUS €€ JeHCTBUTEIBHOCTH JIMILIO,
OTBETCTBEHHOE 3a IPEIOCTaBJIeHUE MYHUIMNIAIBHOW YCIyrH B TeUYeHHe 3 JHEH co JHS
3aBEpLIEHUs TAKOM MpPOBEPKM IpUHUMAET pelieHde o0 oOTkaze B MpuUeMe K
pPacCMOTPEHHIO OOpalleHUs] U OCYILIECTBISIET MOJArOTOBKY YyBeIOMJIeHUsI 00 OTKa3e B
pUeMe 3asiBJICHHUS U JIOKYMEHTOB;

2) npu HaTUYUU XOTsA OBl OMHOrO W3 yKa3aHHBIX B IMyHKTe 21 HacTosIero
pernamMeHTa OCHOBaHUM JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTaBIICHHE
MYHMLMIIAJIIBHON YCIIYyI'M, B T€YE€HHE JECSITH JHEeH CO OHS IOCTYIUICHHS 3asBIICHHUS,
OCYLIECTBJISIET [TOATOTOBKY YBEIOMIIEHHUs 00 OTKa3e B MpHeMe 3asBJIICHUS U JOKyMEHTOB;

3) np1 OTCYTCTBMM yKa3aHHBIX OCHOBaHHUMN 3asBUTEIIO COOOIIIAeTCs IPHUCBOSHHBIH
3arpocy B JIEKTPOHHOM (hopMe YHUKAIBbHBIM HOMEp, TI0 KOTOPOMY B COOTBETCTBYIOILEM
pasnene EnuHoro nopraina 3asBuTento OyJeT npejicTaBlieHa WHGOpMaLUs O pe3ysbTare
paccMOTPEeHMs YKa3aHHOTO 3ampoca.

4. Tlpuem wu peructpauus 3ampoca OCYIIECTBISAIOTCA IOJDKHOCTHBIM JIMIIOM
OTBETCTBEHHBIM 3a MPEJOCTaBIEeHUE MYHULIUIIAJIBHON YCIIYTH.

5. Tlocne npuHsTHS 3anpoca 3asiBUTENS JOJKHOCTHBIM JIMLOM, YIOJHOMOYEHHBIM
Ha TpeJoCTaBJIeHHEe MYHHUIMITAJILHON YCIIYI'M, CTaTyC 3ampoca 3asiBUTENs B JMYHOM
kabuHere Ha EnuHoM moprane, odunmanbHOM caiiTe OOHOBIsSeTCs M0 CcTaTyca
KTIPUHSATON.

- onqama 20Cy0apcmeeHHOl NOWIUHbL 3a NPe0OCmagieHue MyHUYURAIbHOU
yciyeu W ynaama  UHBIX  naamedcei, 63UMAEMbIX 6 COOMEEMmCMmEUU C
3akonooamenvcmeom Poccuiickou Dedepayuu (npu peanusauyuu MeXHUYECKOU
603MOICHOCMIU):

rocy/lapcTBeHHasi TMOLUIMHA 3a TpeJoCTaBlIeHHe MYHMULMIIAIBHOM YCIYrH He
npeaycMOTpeHa.

- nOJIyYeHue 3aAeumeneM C6eO0eHUl 0 Xo00e GbINOJIHEHUA 3anpoca o
npeoocmagieHuu MyHUWUNAJIbHOU YCAY2U:

1. 3asBuTenb HMeET BO3MOXXHOCTH TMOJy4YeHHs HHGMOpPMalUMH O Xoje
NPeOCTaBICHUsI MyHULIMITAIbHON YCITYTH.

Wubopmanus 0 xo/ie NpeoCcTaBlIeHNs MyHULUMIIAIBHON YCIyTd HAalPaBIIsAETCs
3asBUTENIIO OpraHamMu (OpraHu3alMsAMU) B CPOK, He IPEBBIIIAIOIUI 0HOro paboyero
JHS TI0CJie 3aBepIICHHsS BBINOJHEHHs] COOTBETCTBYIOLIEIO JEMCTBHs, Ha aJpec
5JIEKTPOHHOM TOYTHI HJIM C UCIIOJIb30BaHKeM cpeicTB Enunoro noprana, opuIHaibsHOTO
caira
O BBIOOPY 3asiBUTEJISI.

2. Tlpu mnpenoCTaBieHMH MYHMIMIAIBHOM YCIYyrH B 3JIEKTPOHHOH (opme
3asIBUTEJIIO HAIPABJISIETCSI:

a) yBelIOMJIEHHE O I[IpUeMe U pPEerucTpaluy 3arnpoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS PEJOCTABICHUS My HULIMIIAJILHON YCIIyTH,

6) yBejoMIIeHHEe 00 OKOHYAHHHU MPEAOCTABIEHHS MyHHIMITANIBHOH yCIIyTrd 1M00
MOTHBHMPOBAaHHOM OTKa3€ B [IPHEME 3ampoca U HHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIst
MPEAOCTaBJICHUs] MyHHUIMIAIBHOMN YCIIyTH.



-63aumooeicmeue 0p2ana, NpPeooCMAagIAIOULEZ0 MYHUUUNATbHYIO YCIay2y, C
UHbIMU OP2AHAMU 6]1ACMU, OP2AHAMU MECHIHO20 CAMOYNPAGICHUA U OP2AHU3AUUAMU,
yuacmeynougumu ¢ npedocmagieHuu MyHUYUNRAIbHOU YCiayzu, 6 mom 4ucie nopaodoK
U ycioeus maKozo 63aumo0eiucmeus:

MEXBEJOMCTBEHHBIH 3ampoc (GopMHpyeTcss B COOTBETCTBHH C TpeOOBaHUSMHU
cratbn 7.2 @epepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzauuu
NPEIOCTaBIEHUss T[OCYJAapCTBEHHbIX M  MYHUUMINAIBHBIX yCIYr» B  IOpSAKe,
IpelyCMOTPEHHOM ITyHKTamu 45-49 HacTosIero perjiiaMeHTa.

- RONly4eHue 3aaeumenieM pe3yabmama npeooCMmaeNeHUs MYHUUUNAIbHOU
yeayzu, eciu unHoe He ycmanoe/1eHo 3akonooamenvcmeom Poccuiickou Dedepayuu
unu 3axkonooamenvcmeom Ceeponoeckon obaacmu (npu HAIUYUU MEXHUYECKOU
603MOMCHOCMU):

B Ka4yecTBe pe3yJbTaTa IPeJOCTaBICHUS MYHHUIUIIAIBHON YCIyTH 3asBHUTEIb I10
ero BbIOOpY BIIpaBe MOJY4YUTh B (opMe 3JIEKTPOHHOIO JIOKYMEHTa, MOJANUCAHHOIO
YIOJIHOMOYEHHBIM ~ JIOJDKHOCTHBIM ~ JIMUOM € MCIOJb30BAaHHEM  YCHJIEHHOMU
KBaJIU(PHULUPOBAHHON 3JIEKTPOHHOM MOJIMUCH WM JOKYMEHTa Ha OyMa)KHOM HOCHUTelle B
TE€YeHHUE CpoKa JACHCTBUS pe3ysibTaTa MpeJOCTaBIeHUs] MyHUIIUIAIbHON yCIIyTH;

- ocyuwiecme/ieHue OUeHKU Kavyecmea npedocmasneHus MyHuUyUnRAaIbHOu yeayzu:

3asBUTENISIM 00eCcreYrBaeTCss BO3MOXKHOCTh OLIEHUTHh JOCTYITHOCTh M KadyeCTBO
MYHHULIMIIAJILHOM yciiyrd Ha EnuMHOM moprane rocyAapCTBEHHBIX W MYHMIMIIAIBHBIX
ycayr (TMpH peaiu3alii TEXHUYECKOH BO3MOXXHOCTH).

38. TlopsitoK BBHINOJHEHUS aJMHHHCTPATHBHBIX Mpouenyp (ne#cTBuit) 1o
MPEIOCTABICHUI0 MYHHUIUIIAIBHOM YCIYr'H, BBIOJHSIEMBIX MHOTrO(QYHKIHOHAJIBHEIM
LIEHTPOM MPEJOCTaBIEHUs T'OCYJAapPCTBEHHBIX U MYHHUIMUIIAJIBHBIX YCIYr, B TOM YHCIIE
MOPSIOK aJIMUHUCTPATUBHBIX npoueayp (meiicTBHif), BBITIOJIHSAEMBIX
MHOTro()yHKIIHOHAJIbHBIM LIEHTPOM NpeI0CTaBICHHUS roCyapCTBEHHBIX )%}
MYHUIMIAIBHBIX YCIYT TpPU MPeJOoCTaBIeHUH MYHUIMNAIbHOW YCIYyrd B IIOJIHOM
o0beMe M MpH MpeIOCTaBICHUH MYHMIIMIAIBHON YCIYTH MOCPEACTBOM KOMILIEKCHOIO
3arpoca:

1) mpuem 3ampocoB 3asBUTENICH O IpPeJIOCTaBICHUM MYHMIMIIAILHOW YCIYIH U
UHBIX JIOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHUS MyHULIMIIAIIBHON YCITyTH;

2) dopmupoBaHHEe ¥  HampaBieHHE MHOTOQYHKIHOHAIBHBEIM  LEHTPOM
MpPeIOCTaBIeHUsT TOCYHapCTBEHHBIX M  MYHMIMNAIBHBIX  YCIYr, B  IIOpsIKe,
YCTaHOBJIEHHOM COTJIALIEHHEM O B3aUMOJEHCTBUHM, MEXBEIOMCTBEHHOr0 3ampoca B
OpraHsl, IPEJIOCTABIIAIOIINE MyHUIMITAIBHBIE YCIYTH, U HHbIE OpraHbl roCy1apCTBEHHOU
BJIACTH, OpraHbl MECTHOTO CaMOYIpaBJI€HHs M OpraHM3alid, Yy4YacTBYIOIIHE B
NPEIOCTABIIEHUH MyHULIUIIAJIBHBIX YCIIYT;

3) mpepocraBiieHHe MYHHIMIAIBHON YCIYrH B MHOIO(QYHKIIMOHAJIBHOM LIEHTPE
NpeIOCTaBIeHUss  TFOCYJIAPCTBEHHBIX M MYHHULMIAIBHBIX  YCIYyr  ITOCPEICTBOM
KOMILUIEKCHOTO 3a1poca;

4) Bpimaya 3asgBUTENIO pe3ysbTaTa MpPeNOCTaBICHUsS MYHHIHIIAIBHOW YCIyrH,
IIOJIy4EHHOIO M3 OpraHa, MpeJoCTaBlIsoNero MyHHIUIAIBHYIO YCIyry Ha OyMaKHOM
HOcHTejle JMOO COCTaBjeHHe M Bblada JOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
MOJITBEPXKIAIOIINX ~ COJIEP)KaHUE  IJIEKTPOHHBIX  JOKYMEHTOB, HalpaBJIEHHBIX B
MHOTO(QYHKIIMOHAJIbHBIA IIEHTP MPEJ0CTaBICHUS IOCYIapCTBEHHBIX M MYHHIUIIAIIbHBIX



yCIyr IO  pe3yjibTaTaM I[PeJOCTaBICHUsS MYHULMINAIBHBIX YCIYyr OpraHaMH,
NPEJOCTABIISIIOLMMY MYyHULUIIAJIbHBIE YCIYTH.

- npuem 3anpocoeé 3aseumesieil 0 nPedoCcmMasieHul MyHUUURAIbHOU YCay2u U
UHbBIX OOKYMEHMO08, He0OX00UMbBIX 01 NPEOOCMABIeHUA MYHUWURAIbHOU YCIIy2uU:

COTPYTHUK MHOTO()YHKIIMOHAJILHOTO IL[EHTpa MpPeIOCTaBIEHUS IrOCYyIapCTBEHHBIX
U MYHHMIMINAIbHBIX YCIYl YCTaHaBIIMBaeT JIMYHOCTh 3asiBUTENSl Ha OCHOBAaHUH
JIOKYMEHTA, yJIOCTOBEPSIOIIETO JIMYHOCTD (a IpHU Mofave 3asiBICHUS MPENCTABUTEIIEM —
TaK)X€ OCYUIECTBIISIET IPOBEPKY JAOKYMEHTa, MOATBEPXKJAIOIIEero ero MOJTHOMOYHS)
nepes HadyajaoM O(OPMIIEHMS «3arpoca 3asBUTENS HAa OPTaHU3AlMI0 NPEIOCTaBICHHS
roCyapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT».

Ilpy Hanuyuum ocHOBaHUM Uil OTKa3a B IIpUe€Me JIOKYMEHTOB COTPYAHHK
MHOTO(YHKIHOHAJIBHOIO LEHTpA MPeJ0CTABICHUs FOCYIaPCTBEHHBIX U MYHHIIUIIAIBHBIX
yCIIyr' IIPEeAyINpexaaeT 3asiBUTENsI O BOZMOXXKHOM OTKa3e aJIMUHUCTpALIMEHl TOpPOJCKOro
okpyra Bepx-HelBuHckuii B npueme A0KyMeHTOB. Eciu 3asiBUTeNb HacTaMBaeT Ha
[pUeMe TaKOro IaKeTa JIOKYMEHTOB, COTPYAHUK MHOTO(QYHKIMOHAJIBHOIO IIEHTpa
[PEJIOCTaBIEHUs] IOCYIaPCTBEHHBIX M MYHULMMIAIBHBIX YCIYT MOJ MOAIKCH 3asBUTEIIS
JleflaeT B «3amnpoce 3asBUTENs Ha OpPraHU3alMIO NPEeIOCTaBIIEHUsI IOCYJIapCTBEHHBIX H
MYHMLMITAIBHBIX YCIIYT» COOTBETCTBYIOILYIO 3aIHCh.

CoTpyaHuk MHOro()yHKIIMOHAJILHOIO LIEHTpa MPENOCTaBICHUSI IOCY1apCTBEHHBIX
¥ MYHULUMAJIBHBIX YCJIYT BBIJAET 3asBUTENIO OJUH IK3EMIUIIp «3arpoca 3asBUTENIsS Ha
OpraHW3alMI0 TMPEJOCTABJIEHUs TOCYIAapCTBEHHBIX M MYHULMIAIBHBIX YCIyr» C
yKa3aHHUEM MepeyHs MPUHATBHIX JOKYMEHTOB U JIaThl IpUeMa B MHOTO(YHKIIMOHAJIBHBIN
LEHTP NPeJOCTaBIEHUS TOCYJaPCTBEHHBIX U MyHULIUNIAIBHBIX YCIIYT.

[IpunsToe 3asiBJICHUE COTPYJAHUK MHOTO()YHKIIHOHAJIBHOTO LEHTpa
NpeJI0CTaBI€HUsI I'OCY/IapCTBEHHbIX M MYHULMNAIBHBIX YCIYI PEruCTpUPYET IIyTeM
NPOCTaBJIGHUsI  MPSAMOYTrOJIBHOIO  IITamMma C  pPerucTpalliOHHBIM  HOMEPOM
MHOTO()YHKIIHOHAJILHOTO LIEHTPa MPEeJOCTaBIEHHUs IN'OCY 1apCTBEHHBIX U MYHMIUIIAIBHBIX
YCJIYT ¥ IaTOW MpUeMa U NpOCTaBIIAET JUYHYIO IIOAMKCE.

CoTtpyaHuk MHOTO(DYHKIIMOHAJILHOIO LIEHTpa MPEAOCTaBIEHHUS IOCY1apCTBEHHBIX
U MYHULHUNAIBHBIX  yCIyT TIPOBEpSieT COOTBETCTBHE KONMH MPEACTaBISAEMBIX
JOKYMEHTOB (32 MCKJIFOYEHHEM HOTapHaJlbHO 3aBEPEHHBIX) HX OpUIMHAJaM, 4YTO
TIOATBEPKIAETCS POCTABJIEHHEM Ha KOMUH JOKYMeHTa IpsiMoyrosibHoro mramma «C
MOJJIMHHBIM CBepeHO». EciaM Komus JOKyMeHTa NpejcTaBleHa 0e3 IpebsiBIeHUs
OpUTrMHAaJa, IITaMI He MPOCTAaBIISAETCS.

- (opmuposanue u HanpasieHue MHO20QPYHKUUOHAIbHBIM  UECHMPOM
npedocmaeieHus  20Cy0apCMeEEeHHbIX U MYHUUURATIBHBIX  YCyZ, 6 RNOpAOKe,
YCMAHOGIEHHOM CO2/IAUEHUEM O 63AUMOO0CIICMEUL, MEIHCEE0OMCIMBEHHOZ0 3anpoca 6
Opeanbl, NPeOOCMABNAOUUE  MYHUUURAIbHbIE  YCIIYCU, U UHbIE  OP2AHbI
20CY0apCmeBeHHOU 61ACMU, OP2AHbI MECHHO20 CAMOYRPAGIEHUA U OPZAHU3AUUU,
yuacmeyougue 6 npeooCmasieHul MyHUYUnRAJIbHbIX YCay2:

B cllyyae, eClld JUIs MOJyYeHHS MYHUIMIAIBHONW YCIYrd TpeOyloTCs CBeIeHHS,
JNOKYMeHTBl ¥ (Wiam)  WHOpMalHs, KOTOpble  MOIyT  OBITh  IOJy4YEHBI
MHOTO()YHKIIHOHAJILHOM LIEHTPE MPeJ0CTaBIEHUs IOCYAapCTBEHHBIX U MyHHUIMIIAJIBHBIX
yCIyT TOJBKO IO pe3yjbTaTaM NpeJOCTaBICHHMs HMHBIX YKa3aHHBIX B 3alpoce, B TOM
Ypcjle B KOMIUIEKCHOM 3allpoce TOCYIAapCTBEHHBIX U (WJIM) MYHUIMUIAIBHBIX YCIYT,



HarpaBlieHHe 3asBJICHHUS U JIOKYMEHTOB B aJMUHHUCTPAIMIO TOPOJCKOro okpyra Bepx-
HeiiBuHckuii  ocymiecTBIsieTCsl  COTPYJAHHMKOM  MHOTO(YHKLIMOHAJIBHOIO  LEHTpa
NPEAOCTaBIECHUS] T'OCYJIapCTBEHHBIX W MYHHUILIMIIAJIBHBIX YCIyI HE II03JHEE OIHOIO
pabouero /Hs, CleIyIOLIero 3a JHEM MOJY4YeHHs COTPYAHUKOM MHOTO(YHKIIMOHAJIBHOTO
HEHTpa NpeAOCTaBICHUA I'OCYAAPCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT' TaKHUX CBCHCHI’Iﬁ,
JIOKYMEHTOB U (M) uHpopmanuu. B ykazaHHOM ciydae TeueHHe IpeayCMOTPEHHBIX
3aKOHOJATEJIbCTBOM  CPOKOB  TPEJOCTABJIIEHMs]  FOCYHapCTBEHHbIX U (WIJIM)
MYHHULMIAJIBHBIX YCIYyT, YKa3aHHBIX B 3allpoce, B TOM YHUCJIe B KOMIUIEKCHOM 3aIpoce,
HAaYMHAETCs HE paHee JHS TIOJy4YeHUs 3asBIeHUH U HEOOXOOUMBIX CBEIEHUH,
JOKYMEHTOB M (MJiM) HH(pOpMallMKM aJIMUHUCTpAIlMed TOpoACKOro okpyra Bepx-
He#BUHCKUHA.

CotpyaHuk MHOTO(YHKIITHOHAJILHOTO LIEHTpa MPENOCTaBICHUS IOCYIapCTBEHHBIX
U MYHUIMIAIBHBIX YCIyT OCYLIECTBIsET HAIPaBICHUE MEXBEJOMCTBEHHBIX 3alIpOCOB C
ucnons3zoBanrneM AVUC M®IL], B Tom uucie mis nomyuenus ceeaenuid uz I'MMC I'MI1, B
nensx cbopa IMONHOrO KOMILIEKTa JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEAOCTaBICHUS
YCIIyT'd HE TIO3/{Hee CIeIYIOLIEro AHs mocie npueMa J10KYMEHTOB Y 3asiBUTEII.

[Ipy HaTUYMKM TEXHUYECKOH BO3MOXXHOCTH COTPYIHHK MHOTO(YHKI[MOHAJIBHOIO
LEHTpA MPeIOCTaBICHUS TOCYJapPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT IIepelacT OTBET Ha
MEXBEJOMCTBEHHBIN 3aMpOC B 3JEKTPOHHOM BHJE BMECTE CO CKaHUPOBAHHBIM IAKETOM
JIOKYMEHTOB.

[Ipy OTCYTCTBHH TEXHHYECKOH BO3MOXHOCTH (DOpMHpPOBAHHE M HAIpaBJICHUE
MEJKBEJIOMCTBEHHOTO 3arpoca B (hopMe 3JIEKTPOHHOrO JOKyMeHTa 1o kaHanaMm CMOB
MEXXBEJIOMCTBEHHBIH 3aMpoc HaNpaBisieTcs B NOPsAKE, IPelyCMOTPEHHOM COIIallICHHEM
0 B3aUMOJIENCTBHUH.

Ecnm orBer Ha MeXBEJIOMCTBEHHBIM 3alpoc IiepelaTb B JJIEKTPOHHOM BHJIE
HEBO3MOXXHO,  COTPYJHHUK  MHOTO(YHKIHMOHAJIBHOIO  LIEHTpa  MPEJOCTaBIICHHS
rOCyJapCTBEHHBIX M MYHMIMIAJIBHBIX YCIYr HampasisieT €ro B aJMHHHCTPAIUIO
ropojickoro okpyra Bepx-HeliBuHckuii Ha OyMa)XHOM HOCHTEJIE IT10CJIE IIOJyYCHHs
COOTBETCTBYIOLIETO OTBETA.

Eciu  MeXBEeJIOMCTBEHHBIM 3ampoc HampaBjieH, a OTBET B YCTaHOBJIEHHBIH
3aKOHOJIATEJIbCTBOM CPOK HE TOCTYNWJI, COTPYAHMK MHOIO(QYHKLIMOHAJIBHOIO ILIEHTpa
NPeJOCTaBICHUsI TOCYJapCTBEHHBIX M MYHUUMIIAIBHBIX YCIYr HamnpaBiseT B
aJMUHHUCTpAlLlMI0O  TopoJckoro  okpyra  Bepx-HedBHHCKHMN  COOTBETCTBYIOIIYIO
MHGOPMALIMIO 110 UCTEYEHUHM YKAa3aHHOIO CpOKa.

- npedocmagieHue MyHUWURAIbHOU YCIy2U 6 MHOZOMYHKUUOHAIbHOM UeHmpe
npeoocmagiieHus  20CyOapCMEEeHHbIX U  MYHUUURAIBHBIX  YCAyZ  HOCPEOCHEOoM
KOMRJIEKCHO20 3anpoca:

MHOTO(DYHKIIMOHAJIBHBIM ~ LEHTP  NpPEeAOCTAaBIEHHUs  IOCYJapCTBEHHBIX U
MYHHULMIAIBHBIX YCIYr OCYUIECTBISieT HH(GOPMUPOBAHME 3asiBUTEJEH O IMOpsAIKe
NIpeI0CTaBJIeHUs] MYHHUIIMITAJIbBHOW yCIIyTrd OCPEICTBOM KOMILIEKCHOIO 3arpoca, O XoJe
BBITIOJTHEHUSI KOMIUIEKCHBIX 3aIlpOCOB, a Tak)Ke II0 MHBIM BOIIpOCaM, CBA3aHHBIM C
NIpPeI0CTaBIC€HUEM MYHHULIMIIATIBHON YCIIyTH.

[Ipy OIHOKpAaTHOM OOpalleHHH 3asgBUTENs] B MHOINO(YHKIHOHAJIbHBIA LEHTP
NpeI0CTaBIeHUsI FOCYJaPCTBEHHBIX U MyHULMIIAJIBHBIX YCIIYT € 3alIpOCOM Ha MOJy4eHHe
JByX M Oojiee MyHHUMNAJIBHBIX YCIYyI, 3asBI€HHE O IIPEJOCTaBICHUMU YCIIyI'd



dbopmupyercss  yNnoJHOMOYEHHBIM pPabOTHMKOM MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
[PEIOCTaBICHUs MOCYIapCTBEHHBIX U MYHULIMIAIBHBIX YCIYI M CKPEIUIAETCS I1e€4YaThIo
MHOTIO(YHKIIMOHAJILHOT'O LIEHTPpa MPeIOCTaBIeHHUs TOCYJapCTBEHHBIX M MYHHUIIUIAIBHBIX
ycayr. Ilpy sTOM cocraBieHue W MNOANMCAHUE TaKUX 3asBICHUNM 3asBUTEIEM He
Tpebyercsi. MHOroQyHKIMOHANBHBIM LEHTP NPEJOCTaBIeHUsT TOCYJAapPCTBEHHBIX H
MYHULMIIAIBHBIX YCIYr IiepelaeT B aJMUHHUCTPAIMIO TOpPOACKOro okpyra Bepx-
HeliBuHCKHMI 0oopMIIeHHOE 3asiBIIEHHE U JIOKYMEHTBI, ITPeJI0CTaBICHHbBIE 3asBUTENIEM, C
NPUTIOXKEHUEM  3aBEPEHHOM  MHOTO(QYHKIIMOHAJBHBIM I[EHTPOM  IPeJIOCTaBICHUS
rOCyZIapCTBEHHBIX U MYHHULMNAIBHBIX YCIYI KOMUU KOMIUIEKCHOTO 3ampoca B CPOK He
M03/1Hee OJHOro paboyero JHs, CieayIouero 3a ohpopMIIeHHEM KOMIUIEKCHOT'O 3arpoca.

B ciyuae, ecnu st mosy4yeHusi rocyJapCTBEHHOM yCIIyrd TpeOyIOTCsl CBEIIEHUS,
JOKyMEeHTBl ¥ (unu)  uHboOpmalus, KOTOpble  MOTYT  OBITb  IOJYYEHBI
MHOT0(YHKITHOHAIbHBIM LIEHTPOM pe10CTaBIeHUS rocyapCTBEHHbIX U
MYHHULMUIIAJIBHBIX YCIYTI TOJBKO MO pe3yJibTaTaM INpeAOCTaBJIE€HUS] UHBIX YKa3aHHBIX B
KOMIIJIEKCHOM 3aMpoce roCcyJapCTBEHHBIX U (MJIM) MYHHUIIUINIAJIBHBIX YCIIYT, HallpaBICHUE
3asBJICHUS U JOKYMEHTOB B aJIMMHHMCTpallMI0 ropoickoro okpyra Bepx-HeiBunckui
OCYUIECTBIISIETCSI MHOTO(YHKIIMOHAJILHBIM [IEHTPOM IPEeAOCTaBIEHHS I'OCY/1apCTBEHHBIX
M MYHULMNAIBHBIX YCIYT HE MO3[Hee OJHOro pabouyero IHs, CIEAYIOLIEro 3a JHEM
MOJyYeHUs] MHOTO(YHKIMOHAIBHBIM LIEHTPOM IPENOCTaBJIEHUS TOCYJapCTBEHHBIX U
MYHHMIMITAJIBHBIX YCJIYI TaKUX CBeJeHWH, IOKyMeHTOB H (wiu) uHpopmanuu. B
yKa3aHHOM CjJiyyae Te4YeHUE MPeJyCMOTPEHHBIX 3aKOHOAATEIBCTBOM  CpPOKOB
NpeJoCTaBIeHUs] MYHUUMIIAIBHOM YCIyrd, YKa3aHHbIX B KOMIUIEKCHOM 3aIlpoce,
HauMHAETCs HEe paHee JHS TOJy4YeHHUs 3asBICHHH M HEOOXOAMMBIX CBEICHHH,
JOKYMeHTOB # (WiH) wuHpOpMalMK aJMUHHCTpaleil ropojckoro okxpyra Bepx-
HeitBunckuii.

Pe3ynbraTel npenoOCTaBIE€HUS MYHHULMIAIBHOM YCIYyrd II0  pe3yibTaTraM
PacCMOTPEHHSI KOMIUIEKCHOT'O 3arpoca HarpaBJsSOTCS B MHOTO(YHKIIMOHATIBHBIA LIEHTP
MpeI0CTaBIICHUs] IOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT JUISl BBIIAYX 3asiBUTEIIO.

- 6610aUa 3aA6UMENIO PE3YJIbMAMa HPedoCmAasIeHUs MYHUUURAIbHOU YCy2U,
ROJIYYEHHOZ0 U3 OP2AHA, RPE)OCMABIAIOU{e20 MYHUWUNATIbHYIO YCAY2y HA OYMAXNCHOM
Hocumene aubo cocmaenenue u 6v10a4a OOKYMEHMOE8 HA OYMAMNCHOM HOcumele,
HOOMGEPHCOAIOUUX COOEPHCAHUE INIEKMPOHHBIX OOKYMEHMO8, HANPAGIEHHbIX 6
MHOZ0)YHKUUOHAIbH LI uenmp npeoocmaegieHus 20Cy0apcmeeHHblX u
MYHUUURABHBIX YCIYe RO Pe3ybmamam npeooCcmageHus MYyHUUURAIbHBIX YCIIY2
op2aHamu, npedoCMasNAIO UAUMU MYHUUUNATIbHbLE YCAYZUS

AJIMUHHCTpaIMs ropojickoro okpyra Bepx-HeiiBuHckuii obecriednBaeT nepeiaqy
B MHOrOQYHKIMOHAJIBHBIA  LEHTp  MpPeJOoCTaBI€HUs  IOCYJapCTBEHHBIX U
MYHMIIMITAJIBHBIX YCIYr yBeJIOMJIEHHS 00 OTKa3e B IIpUeMe JIOKYMEHTOB, a TakKke
pe3yJbTara MpeJloCTaBIeHHs] YCIyrd Ha OyMaKHOM HOCHUTEJNE 10 BEJIOMOCTH NpHeMa —
nepenadn, oOPMIIEHHON Iepearolieil cTopoHoi B 2-X ak3eMIuisipax. OdopmieHHBIA
pe3yJbTaT MpeJOCTaBIeH|s YCIYTH 00 yBeaomiieHre 00 0TKa3e B IPHEME JTOKYMEHTOB
Ha OyMaXXHOM HOCHTeJle I[epefaeTcs Kypbepy MHOro(yHKIIMOHAJIBHOIO LEHTpa
IIPENOCTABJIEHNS TOCYIaPCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT B T€YEHHE JBYX pabodux
JHEH co AHS UX 0OPMIICHHUS.



Cpok, B TeueHHe KOTOPOro OCYILIECTBISETCS IOCTaBKa yBeIOMIIEHUS 00 OTKas3e B
npuemMe JOKYMEHTOB JIMOO pe3yjbTaTa MpeldoCTaBIeHHs YCIYyrd Ha OyMaXHBIX
HOCHUTENAX OT aJAMMHHUCTpPALUMU ropojckoro okpyra Bepx-HeiiBunckuii no ¢unmana
MHOTO(QYHKIIHOHAJIBHOTO LIEHTpa MPeI0CTaBIeHHs TOCYJAPCTBEHHBIX U MYyHHIIMIIAIBHBIX
yClIyr, B KOTOPOM IIPOM3BOJMTCS BblJaua pe3ysibTaTa M[PEJOCTABICHUS YCIYrd
3asiBUTEJIIO, HE IOJDKEH NpeBbIaTh 3 (Tpex) pabo4ux JHeH co IHS UX OPOpMIIEHHUS.

Ilpy HamuuuM TEXHUYECKOH BO3MOXKHOCTU aJIMHUHHUCTPALIMA TOPOACKOrO OKpyra
Bepx-HeiiBuHCKuii HampaBiaseT B MHOrO(QYHKIMOHAIBHBIA IIEHTP TPEAOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHULHIAJIBHBIX YCIYl pe3ysbTaT MPEJOCTABICHHUS YCIyTH B
(GopMe >JIEeKTPOHHOIO JIOKYMEHTa B COOTBETCTBHM C TPeOOBAHUSAMH IIOCTAHOBJIEHHS
IIpaBurenscrBa Poccuiickoit ®enepamuun ot 18.03.2015 Ne 250. Pesynbrar
NPEeOCTaBIeHUs] YyCIyrn Ha OyMa)XHOM HOCUTelle B TAaKOM Cily4ae aJMUHHUCTpanuei
ropoackoro  okpyra  Bepx-HeiiBuHckuifiT B~ MHOroyHKIMOHAQJIBHBIM  LIEHTP
NPEIOCTABIIEHUs] FOCY JaPCTBEHHbBIX U MyHULIMIIAIBHBIX YCIIYT HE MepeaeTcsl.

ITo TpeGoBaHuIO 3asBUTEINISI BMECTE C DK3EMILUISIPOM 3JIEKTPOHHOTO JIOKyMEHTa Ha
OyMa)XXHOM HOCHUTEJIe eMy MPeIOCTaBIISETCs IK3EMILISP JIEKTPOHHOTO IOKYMEHTa ITyTeM
€ro 3allMCd Ha CBEMHBIM HOCUTENlb HMH(OpPMALMM WM HaIMpaBICHUs SK3eMIULIpa
3JIEKTPOHHOIO JOKYMEHTa IO 3JIEKTPOHHOM mouTe B ajpec 3asBuTens. Ilpu 3amucu Ha
CbEMHBIM HOCHUTEIh HWH(POPMAllMU WM HAlpaBICHUH OSK3EMIULSIpa 3JIEKTPOHHOI'O
JIOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTaBJIEH 3K3EMIUIAp 2JEKTPOHHOIO NOKYyMEHTa Ha
OyMa)XHOM HOCHTEJIe, [0 3JEKTPOHHOW I0YTe HIACHTUYHOCTh TaKOIro JK3eMIUIApa
3JIEKTPOHHOTO JIOKYMEHTA 3K3eMIUIIPY JJIEKTPOHHOTO JIOKYMEHTa Ha OyMaKHOM
HOCHUTEJIe 3aBepsIeTCs] YIIOJIHOMOUYEHHBIM COTPYJIHUKOM C HMCIOJb30BaHUEM YCHUIIEHHOMN
KBaJIM(UIIUPOBAHHOMN AJIEKTPOHHOMN MOIUCH.

CoTtpynHuk MHOTO(YHKIIMOHAJIBHOIO LIEHTpa MPEeJOCTaBIEHUs I'OCY1apCTBEHHBIX
¥ MyHHLMUNAJIBHBIX YCIYr COCTaBIsieT Ha OyMaXHOM HOCHTENIE JOKYMEHT,
MOATBEPKIAIOLIMIA COJep)KaHHE HAMpaBICHHOTO B MHOTO(QYHKLIMOHAIBHBIA LEHTP
MPEeJIOCTaBJICHUsI TOCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT 3JIEKTPOHHOI'O JOKYMEHTa,
MOJIMTUCAHHOTO YCUJICHHOM KBaJM(UUMPOBAHHOW 3JIEKTPOHHOHM INOJINKCHIO B IOpPsJIKE,
NpeJyCMOTPEHHOM JEeHUCTBYIOLUIMM 3aKOHOJATEIbCTBOM, WJIM COCTaBJsIET W 3aBepseT
BBIITUCKY ©3 HH(MOPMAIMOHHOW CHCTEMBl Ha OCHOBE BBINHMCKH, IIOJIy4YE€HHOH B
3JIEKTPOHHOM BHJIE M3 MH(GOPMAIMOHHBIX CHCTEM B COOTBETCTBUHM C TpeOOBaHUSAMM
nocraHosyienus [IpaBurenscTBa Poccuiickoit @eneparuu ot 18.03.2015 Ne 250.

Pe3ynbraThl MpefoOCTaBIEHUS MYHHULMIAIBHOW YCIYrd IO  pe3yibTaraMm
PacCMOTPEHMSI KOMILUIEKCHOTO 3aIpoca HalpaBisioTCs B MHOTOQYHKIIHOHAIBHBIH [IEHTP
NpeIOCTaBJIEHUs TOCY/1IapCTBEHHBIX U MYHHULUIIAJIBHBIX YCIIYT Ui BhIJIAYH 3asBUTEIIIO.

Ilpuem 3asiBjieHHsI U JOKYMEHTOB, HeOOXOAHMMBIX /ISl IPEIOCTABJICHHSA
MYHHIHMNAJIbHONH YCJIYIH, OATOTOBKA yBeAOMJIeHHs 00 0OTKa3e
B NpHeMe 3asiBJIeHHsI H IOKYMEHTOB

39. OcHoBaHMeM Ui Hayajla aJMUHUCTPATUBHOM IpOLEAYPhl SBJISETCS
MOCTYIUIEHHE B aJMUHMCTpALIMIO ropoJckoro okpyra Bepx-HelBuHCKUI 3asBJICHUS U
JOKYMEHTOB, HEOOXOJMMBIX  JJISi  IMPeJOCTaBIeHUs  MYHMLMIAJIBLHOM  YCIIyIH,



IPE/ICTaBJIEHHBIX IPU OOpAlEHUH 3asiBUTENIeM JIHOO MPeICTABUTENIEM 3asBUTEIS JIHYHO,
1160 MOCTYNUBIIMX MTOCPEICTBOM TTOYTOBOM CBSI3U HAa OyMa)KHOM HOCHTEIE.

40. B cocraB agMHHUCTPAaTUBHOH  NpOLENYypbl  BXOAST  CIEXYIOLIUE
aJIMMHUCTPAaTUBHbIE JCHCTBUS:

1) nmpu nocrynneHuy 3asBIEHHUs U JIOKYMEHTOB IIOCPE/ICTBOM INTOYTOBOM CBSA3M Ha
OyMa)xHOM HOCHTeNe CHEeLHATUCT aJIMHHHUCTPAllMH TOPOJACKOro oOKpyra Bepx-
HeliBuHCKUH, B NOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTrO BXOIHUT IPHEM M PErHCTpaLlHs
BXOJILIMX JOKYMEHTOB, B TEUEHHUE OJHOr0 pabovyero AHS OCYIIECTBIISET:

CBEPKY MOCTYIHMBILMX 3asBICHUS M JIOKYMEHTOB C I[I€peYyHeM IpHIaraeMblxX
JOKYMEHTOB, yKa3aHHBIX B IIOCTYIHMBLIEM 3asBJI€HUM (OMHUCH BiOXeHHUs). B cioydae
OTCYTCTBHSI OJIHOIO MJIM HECKOJBKMX JOKYMEHTOB, II€PEYUCIICHHBIX B IIEpEeyYHE
MpUIaraeMpiX JOKYMEHTOB, YKa3aHHBIX B IOCTYIMBILIEM 3asBI€HUHU (OIUCH BIIOXKEHUS),
COBEPIIAET COOTBETCTBYIOLLYIO 3alMCh Ha MOCTYIHUBIIEM 3asBICHHH;

PErUCTpalIO 3asBJICHUS M JOKYMEHTOB, HEOOXOOUMBIX JJsi IpPEeAOCTaBICHUS
MYHULMUIIAIBHON ycinyrdn (B CHCTeMe, IpelyCMOTPEHHOW B oOpraHe MECTHOIO
camoymnpasieHus: CBepUIOBCKOM 001acTH);

HaIpaBJIEeHHE 3apPerMCTPUPOBAHHOTO 3asIBIICHUS U JIOKYMEHTOB, HEOOXOUMBIX IS
IIPEJIOCTABJIICHUsS] TOCYJApCTBEHHOM YCIyrH, Ha pPacCMOTPEHHE YIOJIHOMOYEHHOMY
JIOJDKHOCTHOMY JIMIlY aIMUHHUCTpALMU ropojickoro okpyra Bepx-HelBuHCKHH B TeUeHHE
OJTHOrO JHS C MOMEHTa IOCTYIUJICHUS 3asiBJI€HHUsI O MPEeAOCTaBICHUH MYHULUIAIBHOM
YCIIyTH.

Crneuuanuct aJAMHHHUCTpPAllMM ropoJickoro okpyra Bepx-HeliBuHckuii, B
JIOJDKHOCTHBIE  O0SI3aHHOCTH  KOTOPOTO BXOJAWUT NPEINOCTaBICHUE MYHHIUNAIBHON
yCIyTrd, B Cllyyae COOTBETCTBUSl [IPE/CTABIICHHBIX 3asBI€HUS W JOKYMEHTOB,
HEOOXOAMMBIX JJISl IIPEOCTABICHUS! MYHHUIIMIIAIBHOM yCIIyTH, TPeOOBAHUSIM HACTOSIIETO
periamMeHTa, MPOM3BOJUT PErMCTPAaLMIO 3asiBJE€HUS M JOKYMEHTOB B TEYEHHE TpeX
pabouux JHEH co JHS UX MOJAa4Yd B 3JIEKTPOHHOM JXypHajle PErMCTpalMM 3asBJICHHHA O
IIOCTAaHOBKE Ha Y4YeT U IPEeJOCTABICHUM 3€MEJIbHBIX Y4acTKOB JJIsi MHIUBU]YaJILHOTO
YKWJIMIIIHOTO CTPOUTENILCTBA B COOCTBEHHOCTH OecIuIaTHO (Janee — JKypHall perucTpaiuu
3asBJICHMI) C yKa3aHMEM JaThl M BpPEMEHM IIpUeMa 3asBJICHHS M JIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTaBICHUs] MyHHULIMIIaIbHON YCIIyTH.

2) npd JMYHOM OOpalleHMH 3asBUTeNs JUOO TMpeACTaBUTENS 3asiBUTENS
C 3asBJICHHMEM M JIOKYMEHTaMH, HEOOXOAMMBIMHU ISl MPEJOCTaBICHUs] MyHHUIIMIAIbHOMI
YCIIyTH, CHEUMaUCT aJMHHHCTpalid Tropojickoro okpyra Bepx-HeiBunckuii, B
JIOJDKHOCTHBIE 00A3aHHOCTH KOTOPOTO BXOJIUT NPUEM W PpErucTpalMs 3asgBJICHHHA O
MPEeOCTABIEHUHA MYHULIUITAJIBHBIX YCIIYT:

yCTaHABJIMBAeT JIMYHOCTh 3asBUTENI, B TOM YHCJIE IIPOBEPSACT AOKYMEHT,
YJIOCTOBEPSIOIIMK  JINYHOCTh, TMPOBEPSieT I10JHOMOYMS 3asiBUTEJIs, B TOM YHUCIE
MOJTHOMOYHMS MPEJICTaBUTENIsl IeHCTBOBATh OT €r0 UMEHH;

MPOBEPSET  COOTBETCTBUE  IPEJCTABICHHBIX  JOKYMEHTOB  TpeOOBaHHMSIM,
yJIOCTOBEPSASACH B TOM, YTO:

— JIOKYMEHTBHl B YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM ClIy4asx HOTapUalbHO
yIOCTOBEPEHbI, CKpEIUIeHbl Ie4aTs MU, MMEIOT HaJJle)Kall[ie TITOJNUCH CTOPOH WU
OTIpe/IeJIeHHbIX 3aKOHOAATEIbCTBOM JIOJDKHOCTHBIX JIUII,



— 3asBieHHe O0(OpMIIEHO ¢ coOoeHreM TpeOoBaHUM IMyHKTa 16 HACTOSIIEro
periameHTa;

— TEKCThl JIOKYMEHTOB HalucaHbl pa30opuuBO, 0e3 COKpallleHu#, ¢ yKa3aHHeM
MECT HaXO0JXKJICHHUsI 3asiBUTENIEH,

— (amuauM, UMeHa M oTdyecTBa (U3UUECKUX JIUI], aJpeca UX MECT >KUTEeNIbCTBA
HalKUCaHbl MOJHOCTHIO, '

— B JIOKYMEHTaxX HeT I[OAYUCTOK, NPUIIUCOK, 3aYePKHYTBIX CJIOB M HHBIX
HEOrOBOPEHHBIX UCIIPaBJICHUH,

— JIOKyMEHTbI He MCIIOJIHEHbI KapaH IallioMm,

— JOKYMEHTbl HE HMEIOT CEepbe3HbIX IIOBPEeXKJIEHUN, HaJu4he KOTOPhIX He
MI03BOJISIET OJIHO3HAYHO UCTOJIKOBATh UX CO/Iep)KaHUE;

ClIMYaeT IpeACTABICHHbIE 3K3eMIUISIPbl OPUTMHAJIIOB U KOMHUHM JIOKyMEHTOB H
IPOCTAB/ISIET HA Ka)XKJI0W KOMHMH JOKYMEHTa COOTBETCTBYIOILYIO OTMETKY, IOCIE YEro
BO3BpallaeT Mpe/iCTaBIeHHbIe MTOTMHHUKH 3asBUTEIIO;

KOHCYJIbTUPYET 3asiBUTEJISI O MOPSI/IKE U CPOKAX MPEOCTaBICHUS MyHHULIUIIAIbHOM
yciuyry. Ilpy Hanuyuu OCHOBAHMM JUIsl OTKa3a B IpUEMe JOKYMEHTOB IpPeLyNpexaacT
3afBHUTENs. O BO3MOXHOM OTKa3e aJMUHHMCTpanueii ropoackoro oxpyra Bepx-
HeiiBuHCckuii B npuemMe J0KyMeHTOB. Eciu 3asBuTeNb HacTauBaeT Ha IPHUEME TaKOIo
naKkeTa JIOKyMEHTOB, T[I0J] IIOJANUCH 3asiBUTENs JieJJaeT B «pacIUCKe B IIpUeMe
JIOKYMEHTOB» COOTBETCTBYIOLYIO 3aIUCh;

MPOCTABJSIET OTMETKY O IMpHeMe 3asiBICHHUsS M JIOKYMEHTOB, HEOOXOAMMBIX IS
MpeloCTaBIeHUs] MYHHUIUIIAIBHOW YCIYr'M Ha KONUM 3asBJIEHUs JHUOO IOJrOTaBIMBaET
pacIUCKy B IpUEME IOKYMEHTOB U BbI/IaeT 3asBUTEIIO;

HAIpaBJIsieT 3aperuCTPUPOBAHHOE 3asBICHHE U JOKYMEHTBI, HEOOXOJUMBIE IS
NPEeOCTaBICHNUsT MYHULUMINAIBHOW YCIyTM, Ha pPAacCMOTPEHHE YIIOJHOMOYECHHOMY
JOJDKHOCTHOMY JIMILY aJIMUHUCTPALK ropoJickoro okpyra Bepx-HeliBunckuii B TeueHue
OJIHOTO JHS C MOMEHTa IOCTYIUICHHUS 3asiBJI€HHS U JIOKYMEHTOB O IpPENOCTaBJICHHUS
MYHUUHUIIAJIBHON YCIIyTH.

B ciyyae HECOOTBETCTBUS JIOKYMEHTOB TPeOOBaHHUSAM, YKa3aHHBIM B HACTOSIIEM
IyHKTE, CIEUHATUCT aJMUHHCTpAlMi Tropojickoro oxpyra Bepx-HelBunckuii, B
JOJDKHOCTHBIE  O0SI3aHHOCTH KOTOPOTO  BXOJUT IPEJOCTaBI€HHE MYHHUIMIIAIBHON
YCIIyTH, B T€YEHHE JeCATH pabovmx JHEH OCYIIeCTBIsIET MOJATOTOBKY yBEAOMIIEHHs 00
OTKa3e B IIpUeMe JIOKYMEHTOB 3asiBUTENI0 C YKa3aHHEM IIpHYHMH OTKasza, €ro
corjiacoBaHue W  TOJAMHMCAHWE  YIOJHOMOUYEHHBIMH  JIOJDKHOCTHBIMH  JIHLIAMH,
peructpaiuio B CDJ] u HampaBiieHHe 3asBUTENIO B MOPsJAKE, NPeayCMOTPEHHOM
MYHKTOM 58 HacTOsIIIero periaMeHTa.

OGIMii MaKCUMaJbHBIA CPOK BBIMOJHEHUS aJIMUHUCTPATUBHBIX JECHCTBHH,
yKa3aHHBIX B MOJIYHKTE 2 HACTOSIIEro IyHKTa, 32 UCKIIOYEHUEM aJMHHHCTPATHBHBIX
NeNCTBUM, yKa3zaHHBIX B a03alax 4YeTBIPHAAATOM U TATHAALATOM IIOANYHKTa 2
HACTOSIIIEro MyHKTa He MOXKET MPEeBbIIAaTh 15 MUHYT Ha KaXXJ(0r0 3asBUTEIIS.

41. Peructparnys 3agBJIE€HUS U JOKYMEHTOB, HEOOXOAMMBIX IJIsA MIPEAOCTABICHUS
MYHHUIMIIATBHON YCIyTH OCYLIECTBISETCS B JIeHb MX IOCTYIUIEHHS B aMHUHHUCTPALUIO
ropozickoro okpyra Bepx-HeHBHHCKHI ClIEIHaNIHNCTOM, B JODKHOCTHBIE OOA3aHHOCTH
KOTOPOrO BXOJMUT TIPHEM M PErucTpalnus BXOMAIIMX 3asBJI€HUS MW JOKYMEHTOB
aJIMMHUCTPALIMU TOpocKoro okpyra Bepx-HeliBuHCKHH.



42. Kputepuem mNpuUHITHS pelieHUss 00 oTkKa3e B IpUeMe 3asBJICHUS U
JIOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEJOCTaBICHUS] MYHHUIMIIAIBHON YCIyTH, SBISETCS
HECOOTBETCTBUE 3asBJICHUS M JIOKYMEHTOB, YyKa3aHHBIX B IyHKTe 16 HacrTosiero
perjiaMeHnTa, TpeOOBaHMSIM, YKa3aHHbIM B I1. 21 HACTOSIIEro perjiaMeHTa.

43. Pe3ynpTaToM BBINIOJHEHUS] aIMUHUCTPATUBHOMN MPOLIEAYPHI SBISETCS NPUEM H
perucTpanys 3asBJIE€HHUs C JOKYMEHTaMH, HEOOXOAMMBIMHU JUIsl TPENOCTaBICHUs
MYHHIMIIATBHON YCIIYyTM, W IIOCTYyIUICHME Ha3BaHHBIX 3asBJICHHUS U JOKYMEHTOB Ha
pacCMOTpPEHHE CIELUAIIUCTY aIMUHUCTPALIMU ropojckoro okpyra Bepx-HelBuHckuii, B
JOJDKHOCTHBIE  O0SI3aHHOCTH KOTOPOTO BXOIUT TPEIOCTaBIIEHHE MYHHUIHITAIBHOM
YCIIYTH.

44. Cnocobom ¢ukcauuu pesyibTaTa BBIIOJHEHHS  aJIMHHUCTPATHBHOM
IIPOLEAYPHI SBJISETCS MPUCBOCHUE BXOIALIEIO PErUCTPAMOHHOTO HOMEpa 3asBJIICHUIO U
JIOKYMEHTaM, He0OXOIUMBIM ISl ITPeIOCTaBIEHUS! MyHUIIMITAJIbHOM YCIIYTH C YKa3aHUEeM
JlaThl WX TIOCTYIUICEHWSl W HallpaBleHHWE Ha3BAaHHBIX JOKYMEHTOB Ha pPacCMOTPEHHUE
CIIELMAIIUCTY, B JIOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOrO BXOAUT MpENOCTaBIECHUE
MYHULMIIAJIBHON YCIYTH, HalpaBjieHUue yBeJIOMJIEHHSI 00 OTKa3e B NpUeMe 3asBIICHUS U
JIOKYMEHTOB.

®opmMHpoBaHHe H HANIPaBJIEHHE MeKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl
(opraHu3anmu), y4acTByIOLIHE B IPeJ0CTABJCeHHH MYHHIHIAJbHOH yCIYTH

45. OcHoBaHME€M JUId Hayajla AaJAMUHUCTPATUBHOM IpPOLEAYPBl SBJISETCA
MOCTYIJICHUE CHEHAIUCTY aJMUHUCTpPALUU ropojickoro okpyra Bepx-HeiBunckui, B
JOJDKHOCTHBIE  00SI3aHHOCTH KOTOPOTO BXOJUT NPENOCTABIECHHUE MYyHHUIMIIAILHOM
YCIIyTH, 3asiBJI€HUS NPH OTCYTCTBHUHU JIOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTaBIICHHUS
MYHULMNAJIBHON YCIIYTH, KOTOPbIE HAXOATCS B PACIIOPSDKEHUH MHBIX OPraHoOB.

46. CreuuMajqucT aJMHHHCTpalldd Tropojackoro okpyra Bepx-HelBuHckuii, B
JIOJDKHOCTHBIE  O0SI3aHHOCTH  KOTOPOTO BXOAMT MPENOCTaBICHHE MYyHHLMIIAIBLHOM
yCIyTd, B Te4eHHe JIByX pabouyux JHEH ¢ MOMEHTa IOCTYILIEHUs K HEMY 3asBJICHUS U
JIOKYMEHTOB, HEOOXOMMBIX IS [TPEIOCTaBIEHUs] MyHHUIMIIANBHOHN yciIyry, GopMupyer
M HampaBJiseT MeXBEJOMCTBEHHBIM 3alpoc B OpraH, B paclHOpsSHKEHHH KOTOPOIo
HaXOJATCS CBEJIeHUsI, HEOOXOIMMBIE ISl [TPeIOCTaBIIEHUs] MyHULUIIAIILHOMN YCIIyTH

[Ipu BeJeHUH OYeped rpaxKIaH, yKa3aHHBIX B MOAIYHKTE 3 IyHKTa 2 CTaThbH 22
3akoHa Ne 18-O3, B wmensix MOATBEpPXKIAEHUs IIpaBa TIpaXkJaH COCTOATh Ha Y4ere
CHELMATUCT aJMUHUCTPALIMUA TopoJickoro okpyra Bepx-HeiBuHckHi, B JOJDKHOCTHBIC
00SI3aHHOCTH KOTOPOTO BXOJMT IPEJOCTaBI€HUE MYHMIMNAIBHOM YCIYrd,  IpH
HEOOXOIMMOCTH  HampaBjisieT B  oOpraHbl  (OpraHu3allu¥), Y4acTBYIOIIHE B
MpPeIOCTaBIICHUH  MYHMIMIAJIBHOW  YCIyrM  MEXBEJOMCTBEHHBIE  3alpoChl O
MpeACTaBleHHH HWHPOPMALMM U JIOKYMEHTOB, HEOOXONUMBIX JUIS  OKa3aHHs
MYHMLUIAILHOM yciayrd (MyHKT 16 HACTOSIIEro periaMeHTa), a TaKKe CBENEHHH O
pPErUCTpaLMK aKTOB IPAXKIAHCKOIO COCTOSHHUS.

MexBeIOMCTBEHHBIH  3ampoc  (opMupyeTcs U HampaBisiercs B (opme
5JEKTPOHHOrO  JOKYMEHTa,  MOJNUCAHHOTO  YCHJIEHHOW  KBaJM(QUIMPOBAHHON
JIEKTPOHHOW MOAMMCHIO, MO KaHajlaM CHUCTEMbl MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aumoyzercreus (naiee - CMOB).



IIpy OTCYTCTBMM TEXHMYECKOH BO3MOXHOCTH (DOPMHpPOBAHUE M HAIlpaBJIEHUE
MEXBEIOMCTBEHHOI'0 3ampoca B (hopMe 3JIeKTPOHHOTO JOKyMeHTa Imo kaHaiam CMOB
ME)XBEIOMCTBEHHBIHN 3aIIpOC HAIIpaBJIseTCs B OPSAKE, IPEeLyCMOTPEHHOM COTJIallleHuEM
0 B3aUMOJEHUCTBHUH.

MexBenOMCTBEHHBIH 3anpoc ¢GopMHUpPYeTCcsi B COOTBETCTBHH C TpeOOBaHUSIMHU
cratbd 7.2 @DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3zanuu
NPENOCTABJICHUS] T'OCYJIAapCTBEHHBIX M MYHULMINAIBHBIX YCIYr» M IOIIUCHIBACTCS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIULIOM.

477. MakcumanpHOE BpeMsl, 3aTpaueHHOe Ha aJMHHUCTPATHBHYIO MPOLENypY, HE
JIOJDKHO MPEBBILIATH JIECATH paboumnX JIHEH.

48. Pe3ynpTaTOM NaHHOW aMHHHCTPATHBHON MPOIEAYPHI ABISETCS HalpaBIeHHE
B OpraHbl M OpraHu3aluM, oOpallleHHe B KOTOpble HEOOXOIUMO IS MPeIOCTaBIICHHS
MYHULMUIIAJBHONW  YCIYId, W [IOJy4YE€HHUE 3alpolUEeHHBIX CBEIEHUH B paMmKax
MEXBEJOMCTBEHHOI'O B3aUMO,/I€HCTBHUSI.

49. Cnocobom ¢dukcauuu pesyjbTaTa BBIIOJHEHUS aJIMHUHHCTPATUBHOU
IPOLEAYPHI SBJIIETCS IOJIy4YEHHE CIELHAIMCTOM aIMUHUCTPALMU TOPOJCKOIro OKpyra
Bepx-HeiBuHCcKul,, B JODKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOIHUT MPEHOCTaBJICHUE
MYHHULHMIIAJILHOW YCIIyTH, 3alpOLIEHHBIX CBEIEHUW B paMKax MeEXBEIOMCTBEHHOI'O
B3aUMOJICHCTBHUS.

IIpoBenenune 3xcnepTH3bl JOKYMEHTOB, HEOOXOAHMBIX /1JIsl IPEI0CTABJICHHS
MYHHIHNIAJIBHOH YCJIYT'H H NPHHATHE PellieHHs 0 NPeJ0CTABJIeHHH
MYHHIHNAJbHOHN YCJIYTH HJIH 00 0TKa3e B NPeA0CTaABJIeHHH MYHHIHIIAIbHOM
yCJIAyrH

50. OcHoBaHueM s Hayaja aJMHUHUCTPATUBHOM MPOLEAYpPHl  SBISAETCS
MOCTYIUICHHE CHEMAIUCTY aJIMMHUCTpalMu ropojickoro okpyra Bepx-HelBunckui,, B
JOJDKHOCTHBIE  OOSI3aHHOCTH KOTOPOT'O  BXOJUT IPEJOCTaBIEHUE MYyHHIUNAIBHOM
yCIyTH, TOKyMEHTOB, HEOOXOJMUMBIX JIs MPEJOCTaBICHUS MYyHUUUIAJIBHON YCIyTH, B
TOM YHCJIE JIOKYMEHTOB, KOTOPbIe HAXOJISATCSl B PaCOPsYKEHUU HHBIX OPraHOB.

51. Cnenmanuct aIMHHHUCTPAlMK TOpojackoro okxpyra Bepx-HelBuHcku#,, B
JOJDKHOCTHBIE OOSI3aHHOCTH KOTOPOTO BXOJAWUT INPEJOCTaBICHHE MYHHIUIAIbHON
YCJIyTH, MPOBOJMUT 3KCIIEPTH3Y 3asBJIEHUS U TOJyYEHHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJIEHHs] MYHHUIIMIIATBLHOM YCIYTH, ¥ IPUHUMAeT pelleHne 0 HaJIUYMHU MO0
OTCYTCTBUU OCHOBaHHUU Il OTKa3a B PEIOCTABIEHUH MyHULIUIIAIbHOM YCIIyTH.

Crneuyanuct aJMHHUCTpAllMd ropojackoro okpyra Bepx-Heisunckui,, B
JIOJDKHOCTHBIE  00S3aHHOCTH KOTOPOTO BXOJHUT IIPEJOCTaBICHHE MYyHHIMIIAIbHOM
YCIIYTH, OCYLIECTBIISIET MPOBEPKY JOKYMEHTOB U CBEICHUH TaK)Ke Ha IIPEAMET:

- HaJM4YWsl y TIPEJICTAaBUTENSl TIOJIHOMOYMM Ha IpeACTaBIEHHE HHTEPECOB
3asBUTEIS;

- HaJIMYMS WIM  OTCYTCTBUS  pEaJIM30BAHHOIO  3asBHTEJEeM IIpaBa Ha
IIPeNOCTABIEHHE 3EMEJILHOrO ydyacTka Ha TeppuTopud CBepAJoBCKOd obnactd B
COOCTBEHHOCTh OECIUIaTHO JUISi MHIMBUAYAJbHOIO JKUIIHMILHOIO CTPOMTEILCTBA B TOM
yhcsie MyTeM MpPeJIOCTaBIEHHss HWHOW Mepbl COLMATIBHON MOAJEPHKKU MO OOECIIEYEHHIO
YKHJIBIMU TTIOMEILIEHUSIMU B3aMEH NTPEI0CTaBICHUS TAKOr0 3€MeIBbHOI0 y4acTKa.



52. I'lo pe3ysipTatam 3KCHEPTH3bI JOKYMEHTOB YCTaHABJIMBACTCS:

— MX COOTBETCTBUE TPeOOBAaHUSM JEHCTBYIONIETO 3aKOHOJATEIbCTBA U HAJIMYHS Y
3asBHUTENs IpaBa Ha MpeIoCTaBIeHHe 3eMelIbHBIX Y4acTKOB OecIuilaTHO B COOCTBEHHOCTh
JUISL UHIUBULyaJlIbHOTO YKUITMIIIHOTO CTPOUTENHCTBA;

— Hainuyue JubO0 OTCYTCTBME OCHOBAHMHM [UIsi OTKa3za B INPeJIOCTaBICHHUU
MYHULHUIIAJILHON YCITYTH.

53. Ilo pe3ynbraTam pacCMOTpPEHHUs JOKYMEHTOB, IPE/ICTABIICHHBIX 3asBUTENIEM, H
IIPOMU3BEEHHON OJKCIEPTU3bl JOKYMEHTOB CIELHMAIHUCT aJMHUHUCTPALIMM TOPOJCKOrO
okpyra Bepx-HelBuHCcKuil, B JOJKHOCTHBIE OOS3aHHOCTA KOTOPOrO  BXOJHUT
NPEJOCTaBJIEHUE MYHULMNAIBHON YyCIIyrd, oOecrneyuBaeT IMOJArOTOBKY OIHOIO U3
CJIEYIOLMX [TPOEKTOB pellIeHHN:

— O IPeIOCTaBJIEHUU MYHULIUITAIbHOU YCITYTH;

— 00 oTka3e B NpeOCTaBICHUH MYHULIUIIAILHON YCITyTH.

Crenuanuct agMUHUCTpAllMM Tropoickoro okpyra Bepx-HeiiBunckuii, B
JIOJDKHOCTHBIE  00SI3aHHOCTH KOTOPOTO BXOJMT TPEJIOCTaBICHUE MYHHUIMIIAIBHON
ycllyru, obecrieuuBaeT COTrJIaCOBaHUE W TMOJINHUCAHWE YKa3aHHBIX MPOEKTOB pEeLICHUH
JIOJDKHOCTHBIMU JIML[AMH, YITOJTHOMOYEHHBIMH Ha €ro COIIaCOBAaHUE U MOJIKCAHHE.

['paxxnane, uMmeromye IpaBO Ha BHEOYEPEOHOE IMPEOCTABICHUE 3E€MENIbHBIX
y4acTKOB Ui HHIAWBHAYaJbHOTO JKWJIMIIHOTO CTPOUTENHCTBA B COOCTBEHHOCTh
OecryiaTHO, BKJIIOYAIOTCS B OTHEJIBHBIA CHMCOK TpaXkJaH, HMEIOIIMX IpaBO Ha
BHEOUYEPE/IHOE TPEeJOCTaBlIeHHEe B COOCTBEHHOCTh OECIJIATHO 3€MENIbHBIX YYaCTKOB s
WH/IUBH Ly aJbHOTO )KUJIUIIHOTO CTPOUTEILCTBA (J1aiee — criicok Ne 1).

['paxxnane, wMMelolMe TMpaBO Ha MEPBOOYEPEIHOE  IIPEJOCTABIIEHHE B
COOCTBEHHOCTh OECIIaTHO 3€MeJIbHBIX YYaCTKOB JUIsi WHIMBHUIYAJIBHOI'O >XHIHIIHOTO
CTPOMUTENIbCTBA, BKJIIOYAIOTCS B OT/AEJbHBIM CHUCOK TIpaKJaH, HMEIOIHUX IIpaBO Ha
MepBoOOYEpEeIHOE MPeIOCTaBlIeHHe B COOCTBEHHOCTh OECIUIaTHO 3€MENIbHBIX y4YacTKOB
JUIS. WHIMBH1yaJIbHOTO YKHITMIIIHOTO CTPOUTENbCTBA (Jlaee — cIcok Ne 2).

['pajaHe, UMEIOIIME IPaBO Ha MpeJoCTaBlIeHHe B COOCTBEHHOCTh O€CIIaTHO
3eMeNbHBIX YYaCTKOB JUISi MHAWMBUIYAJIbHOTO JKWIHMIIHOIO CTPOHMTENIBCTBA, M HE
HoJyIeXKallye BKIIOYEHHIO B cUCKH Ne 1 ¥ 2, BKIIIOYAIOTCSl B OOILMIM CIIMCOK Ipa</iaH,
HUMEIOIIMX MPaBO Ha MpeOCTaBIeHHe B COOCTBEHHOCTh OECIIaTHO 3€MEIbHBIX YYaCTKOB
JUTSL UHAWBUTy QIbHOTO KUJIMIIHOIO CTPOUTENIHCTBA.

54. MakcuMaJIbHBIH CPOK OCYIIECTBIICHHS aJMHHUCTPATUBHOM mpoueaypsl — 7
KaJIeHJJapHBIX JHEeH, HO He no3aHee 30 qHel ¢ AaThl perucTpaluy 3asBICHUS.

55. Pe3ynbraroM BBINOJHEHUS aJAMHUHUCTPATHUBHOM TMPOLEAYPHI  SBISCTCS
IPUHATHE DELIEHHS O MPEJOCTABICHUH MYHHUIMIAIBHON YCIyrd HIH 00 OTKase B
Npe0CTaBIeHUH MYyHULIUITAIIBHON YCIIYTH.

56. Cnocobom QuKcanMud pe3yjbTaTa BBINOJHEHHS aJIMHHHUCTPATHBHOM
MpOIEeAYPbI ABISETCS MMOJArOTOBKA IPOEKTa PELIEeHHUs], €ro MOANUCAHUE U PETUCTpaLHS.

HanpagJienune 3asiBUTEJTIO pellieHHs] 0 NPeJoCTaBJeHHH My HHIHNAIbLHOM
ycJyru, o6 0TKase B MPeA0CTABJIEHHH MYHHIMNIAIBLHOH YCJIYrH, yBeOMJIeHHs! 00
0TKa3e B MpHeMe 3asiBJIeHHs] H JOKYMEHTOB



57. OcHoBaHMEM /I Havajla aJMHUHUCTPATUBHON MPOLEAYPHI ABJISETCS NPUHATUE
pelleHuss O MpejnocTaBleHUMH JTUOO0 00 OTKaze B MpPeNOCTaBICHHMH MYHHULUNAIbHOU
YCIYTH, a TaKKe pelieHus: o0 OTKaze B MpUeMe 3asBIEHUS U JTOKYMEHTOB, PHUHSITOE B
COOTBETCTBUU C IYHKTOM 42 HaACTOSILIEro perjiaMeHTa, MOJANUCAaHHOE JOJDKHOCTHBIM
JUILOM,  YIOJHOMOYEHHBIM  Ha  [OANMCAaHUE  PE3yJbTATOB  IPENOCTaBICHUS
MYHULUITAIBHON YCIIYTH.

58. Cneumanuct aJAMUHUCTpALMM TOpOJCKOro okpyra Bepx-He#BuHckuii, B
JIOJDKHOCTHBIE  00S3aHHOCTU KOTOPOrO BXOJUT TMPEAOCTaBICHHE MYHULHITAIbHOM
yCIyrd, obOecreuynBaeT HampaBlieHHE pe3yJIbTaTOB IMPEJOCTABICHUS MYyHHIMIATbHON
YCIIyI', yBeJIOMJIEHUsI 00 OTKa3e B IpHeMe 3asiBICHHS U JOKYMEHTOB B CIIeyIOIIEM
HOpsIJIKE:

1) noaAroToBKa KOMUHU peUIeHHss O TMpeJocTaBieHHH Jubo 00 oTkaze B
IIPE0CTaBIIEHUH MYyHULIUIIAIBHOMN YCIIyTH, IPOCTaBJIEHUE OTMETKH O BEPHOCTH KOIIUH;

2) NOArOTOBKAa akKTa IpUeMa-Tiepeiadd yBeJOMJIEeHHss 00 oOTKaze B IpUeMe
3asBJIEHUS] U JOKYMEHTOB, KOITMHM peIIeHUs O MpeJocTaBleHud b0 00 oTKasze B
MPeOCTaBI€HUH MYHMIMIAIBHOM YCIYrd Ui Tepefadyd B MHOTO(YHKIIMOHAJIbHBIH
LIEHTP NPEJOCTaBICHUS ITOCYJaPCTBEHHBIX U MyHUIIUNIAJIBHBIX YCIIYT;

3) nepenavya 3asBI€HHUS W JIOKYMEHTOB, YyKa3aHHBIX B MOANyHKTax | u 2
HACTOSLEro IyHKTa perjaMeHTa B MHOTrO()YHKIIMOHAJBHBIA IEHTP MpeAOCTaBICHUs
rocyZ1apCTBEHHBIX U MyHULIUNAJIBHBIX YCIIYT /Uil BbIIA4U 3asBUTEIIIO.

3asBUTENb BIPABE MOJYUYUTH pe3yJibTaT MPeAOCTaBICHUS] MyHUIUIIAIBHON YCIyTH
B (hOpMe 3JEKTPOHHOIO JOKYMeHTa (NP HAJIWYMH TEXHUYECKOM BO3MOXKHOCTH) HIIH
JOKyMEeHTa Ha OyMaXHOM HOCHUTelle B TE4YeHHEe CpoKa JEWCTBHS pe3yjbTaTa
NIPEe0CTaBICHUS] MyHULIUITAIIbHON YCIIYTH.

B ciyuae ykasaHus B 3asBJIeHHH 00 OKa3aHMM YCJIyTH MHOTO CIoco0a Moxy4eHus
pe3ysibTaTa OKa3aHWsl YCIYTM — BblJadya 3asBUTENIO pe3yJibTaTa IIpeJIOoCTaBIICHHS
MYHHIIUTIAJIBHON yCIYTH, B TOM YHCJIE BbIaya JOKYMEHTOB Ha OyMa>KHOM HOCHTeEJE,
MOJATBEPXKJIAIOIIMX  COJEpKaHUE JJIEKTPOHHBIX JIOKYMEHTOB, HANpaBJIEHHBIX B
MHOTO(YHKIIUOHAJIBHBIA IIEHTP MpPEeJIOCTaBICHUS I'OCYJapCTBEHHBIX U MYHMIIMITAIBHBIX
yCJIyr 1O  pe3ysJbTaTaM MpPeAOCTAaBICHUS MYHHULMNAIBHBIX YCIYyr, OpraHamMH,
MPEIOCTABIISIONIMMU MYHULUIIAJIBHBIE YCIYTH, a TAKXKe BblJa4ya JOKYMEHTOB, BKJIHOYas
COCTaBlieHHE Ha OyMa)KHOM HOCHTEJE W 3aBepeHHE BBIMTHCOK M3 HMH(POPMaIMOHHBIX
CHCTEM OpPraHoB, NPEIOCTABIISIONINX MYyHHIMIIAIbHBIE YCIYTH HAIIPABIISIOTCS CIIOCOOO0M,
yKa3aHHOM 3asiBUTEJIEM.

59. MakcumanbHOEe BpeMsi, 3aTpavyeHHOe Ha aJMHHHCTPATUBHYIO IpOLEAYpY, HE
JIOJKHO MPEBBIILIATH TPEX pabouux AHEH.

60. Pe3ynbraTroM naHHOW aJMUHUCTPATUBHOM IPOLIEAYPHI SABJISETCS HalpaBleHUE
KOMMMKM  pelleHHsl, YKa3aHHOro B IyHKTe 57 HACTOSAIIEro periiaMeHra, B
MHOTO(QYHKIIMOHAIBHBIA LIEHTP MpPeJ0CTaBIeHUs] IrOCyAapCTBEHHBIX M MYyHHUIIUNAIBHBIX
yciyr, Jubo MHBIM CIOCOOOM, YyKa3aHHBIM B 3asBJIEHHH O MPEIOCTaBJICHUH
roCyJapCTBEHHOU YCIyTH.

61. Cnoco6oM ¢uKcanMu pes3ysbTaTa BBINOJHEHUS aIMUHHUCTPATHBHOM
MpoLEAyphl SBISETCS OTMETKA B aKTe IpUeMa-Nepeiadd O ITOJIyYEeHUH CHElUaTUCTOM
MHOTO(YHKIIHOHAIIBHOT'O LIEHTpa MpeA0CTaBICeHUs FOCYIapCTBEHHBIX U MyHHUILIUNIATIBHBIX
YCJIyT KOITUHU pelleHus], YKa3aHHOTO B ITyHKTE 57 HACTOSILEro perjaMeHTa.



HOpﬂlIOK HCIIPABJICHHE JONMYIICHHbIX OIEYaTOK H omHbOOK B BbIIAaHHBIX B
pe3yJjibTaTte npeaocraBJaCHUS MyHl’lllHIlaJ]bHOi"l YCIOYIra I0KyMEHTax

62. Ilpu nocrymyienuu 3asiBieHusi (dpopma 3asBieHUss B NpUiIokeHUH Ne 1 K
HACTOSILEMY PErjlaMeHTy) U JIOKyMEHTOB 00 MCIIpaBICHHM JOIYIIEHHBIX ONEeYaTOK M
OKMOOK B BBIAAHHBIX B pe3yJbTaTe MpPENOCTaBICHUS MYHHIMIAIBHOH YCIyTH
JIOKYMEHTaX PErucTpal{io OCYIIECTBISET CIEeHHATUCT aIMUHUCTPAILMUd TOPOJCKOrO
okpyra Bepx-HelBUHCKHIA,, B JODKHOCTHbIE OOSI3aHHOCTH KOTOPOT'O BXOIHUT IIpPHEM HU
perucTpaiys BXOASIIMX JOKYMEHTOB (HaUMMEHOBAaHHE YIOJHOMOYEHHOrO OpraHa
MECTHOTI'O CaMOYTIPABIICHHS).

63. Peructpanus 3asiBieHusi 00 UCIIpaBlIEHUH JOIYIIEHHBIX OMEYaTOK U OIIMOOK B
BBIIaHHBIX B pe3yJIbTaTe MPEJOCTABICHHS MYHULHMIIAJBHON YCIyr'H JOKyMEHTax
OCYUIECTBJIETCS B JIEHb MX IOCTYIUJICHUS CHELUAJIMCTOM aJIMUHMCTPALUU IOPOJCKOIO
okpyra Bepx-HelBUHCKHI, B JOJKHOCTHbIE OOSI3aHHOCTH KOTOPOIO BXOJIHUT IIPHEM U
perucTpauusi BXOASIIUX J10KyMEHTOB.

64. Cneuunasuct aJMUHUCTpALlMM Tropojickoro okpyra Bepx-HeiiBuHckuii, B
JOJDKHOCTHBIE O0SI3aHHOCTM KOTOPOrO BXOJUT TIPHEM M PErucTpanus BXOJSLIHX
JIOKyMEHTOB MUHHUCTEpPCTBA, B T€YEHHE OJHOTO JIHS HaIlpaBJiieT 3aperuCcTPUPOBaHHOE
3asBIEHUE Ha PAaCCMOTPEHHE CIELMATUCTy aJMUHUCTpPALMU TOpOACKOro okpyra Bepx-
HeliBUHCKUH, B JODKHOCTHbIE OOSI3aHHOCTH KOTOPOIO BXOJUT IIPEJOCTaBJIEHHE
MYHHUIHUIAIBHON YCIyTH.

65. Ilpu momy4deHWH 3asiBleHUss 00 WCIpPaBICHUH MOIYIICHHBIX OIEYaTOK H
omKrOOK B BBIJAHHBIX B pe3ylibTaTe MPEJOCTaBICHUS MYHMIMIIAIBHOM YCIyrH
JOKyMEHTaX, CIeIMaIKCT, OTBETCTBEHHBIN 3a MPEeJOCTaBICHUE MyHHIIMIIAIbHOM YCIIyTH,
B TEYEHHE JECATH pabouux JHEeHW NMpPUHMMAeT pelleHHe O HATUYUU JTHOO0 OTCYTCTBHH
OCHOBaHMH JUIsl OTKa3a B UCTIPABJIIEHHH JIOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIIAHHBIX B
pe3ysibTaTe MpeAoCTaBICHUs] MyHHIMIAJIbHON YCIyI'H JOKYMEHTaX M OCYIIECTBIISICT B
COOTBETCTBUU C ITyHKTaMU 53-57 HACTOALLETO perjaMeHTa IMOoJAroTOBKY:

1) mpoekra peieHdss 00 WMCIpaBJI€HWH JOMYLICHHBIX ONEYaTOK M OIIMOOK B
BBIJIaHHBIX B pe3yJibTaTe NPel0CTaBIeHUs] MyHULMIIAIBHON YCIYTH JOKYMEHTaX;

2) npoekTa peiieHus B ¢popMe nmuchMa 00 OTKa3e B MCIPABICHHH JOIYIIEHHBIX
OeYyaToK ¥ OMMOOK B BBIJAHHBIX B pe3yJbTaTe IMPEeJOCTaBICHUS MYHHUIMIAIbHOU
YCIIyTH JOKyMEHTaX.

66. MakcumanbHOE BpeMms, 3aTpaye€HHOE Ha IPUHATHE pPEUICHHUs, HE IOJDKHO
IPEeBbIILIATh 1€CATH PAaOOUYMX JHEH.

67. Pe3yapTaTOM pacCMOTpeHHs 3asBI€HHS 00 MCIpaBIEHUH JOMYIICHHBIX
OneyaTok ¥ OHIMOOK B BBIJAHHBIX B pe3yjbTaTe IMPEeJOCTABICHUS MYHHUIUIATbHON
YCIIyTH JIOKYMEHTaX SBJISIETCSl TMOJMUCAHUE DPEelIeHHs 00 HCIpaBjIeHUH IOMYIIEHHBIX
OneyaToK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe IMPEIOCTaBIECHHS MYHHUIMITAIbHON
YCIIYrH JJOKyMeHTax Jii60 00 OTKa3e B UCIPABICHUHU JOIMyLICHHBIX ONEYaToOK M OLIMOOK
B BBIJJaHHBIX B pe3yJibTaTe MPeI0CTaBI€HUs] MyHULUIIAIbHOM YCIYTH JOKYMEHTaX.

68. Crioco6oM (huKcaluu MPUHATHS pelieHnst 00 UcrpaBiIeHuH 60 06 OTKase B
MCIIPaBJICHUH JIONYIIEHHBIX ONeYaToK W OLIMOOK B BBIJAHHBIX B pPE3yJbTaTe
NpeNOCTaBIeHUss MYHULMIAIbHOW YCIOYrd JIOKYMEHTax SBJSeTCsS IMOANHMCaHHE



JOJDKHOCTHBIM ~ JIMLIOM ~ aJAMHMHMCTpalMM ropoackoro oxpyra Bepx-HelBuHckuid,
YIOJHOMOYEHHBIM Ha I[OANMCAHUE pe3yJIbTATOB IPEAOCTABICHUS MYHULHMIIAIbHON
YCIIYTH, PEIIeHMs], YKa3aHHOIO B IIyHKTe 67 HAaCTOSIIEro perjiaMeHTa, perucTpalus ero u
HalpaBJIeHHE 3asBUTENIO B IMOPSIKE, IPelyCMOTPEHHOM B IyHKTax 57-61 Hacrosiuero
perjiaMeHra.

Paznen 4. (I)Oprl KOHTPOJIA 32 NpeaoCTaBJICeHUEM MyHl/llllrll'laJIbHOﬁ YCIOyru

ITopsiiok ocymecTB/IEHHSI TEKYIIero KOHTPOJIsS 32 cO0II0leHHeM U
HCNOJIHEHHEM OTBETCTBEHHBIMH JO/I’KHOCTHBIMH JIMIAMH MOJIOKeHHH
perjiaMeHTa H HHbIX HOPMATHBHBIX IPABOBbIX AKTOB, YCTAHABJIHBAIOLIHX
TpeOOBaHHS K NMPeJOCTABJIEHHI0 MYHHIHIIAJbHOM YCJIyTH, a TaKKe
NPUHHSATHEM HMH pelleHHH

69. Texkyumit KoHTponb 3a CcOOJIOZAEHHEM I10CJIeI0BaTEIbHOCTH JACHCTBUH,
orpe/ieJIeHHbIX aJIMUHUCTPATUBHBIMH npolelypaMu o NPeI0CTaBICHUIO
MYHHUIUMAIBHON YCIyTH, OCYIIECTBISAETCS NOIKHOCTHBIMH JIUIAMU aJMUHUCTPALIUH
ropojckoro oxkpyra Bepx-HelBUHCKMI, OTBETCTBEHHBIMHM 32 OpraHU3allMI0 pPabOTHI 1O
IPEJOCTaBICHUIO MyHUIIMNIAIBHON YCITYTH.

70. TIlepedyeHb MOIKHOCTHBIX JIML, OCYILECTBISIOMMX TEKYIIHH KOHTPOJIb,
yCTaHaBIMBAETCs pPEIIeHHeM aJIMUHUCTpalUU ropojckoro okpyra Bepx-HelBuHckuid,
TMOJIOKEHUSIMHA O CTPYKTYPHBIX MOApa3ieIeHUsX, TOJDKHOCTHBIMH perjaMeHTaMu.

71. Texymui KOHTPOJb OCYLIECTBISETCS MPU BU3UPOBAHHH, COIVIACOBAHHH U
MOJNMCAHUHU JOKYMEHTOB, 0OPMIISIEMBIX B MTPOLIECCE MPEIOCTABICHUs MyHUIUIIAIEHOM
yCIIyTH.

Ilopsiiok U NePpHOANYHOCTH OCYLIECTBJICHHS NJIAHOBBIX H BHENJIAHOBBIX NPOBEPOK
MOJIHOTHI H Ka4eCcTBA NMpPeA0CTABJIeHHS MYHHIHNIAJIbHOH YCJIYIH, B TOM YHCJI€e
nopsiioK U (popMbI KOHTPOJIS 32 MOJIHOTOH H Ka4Y€CTBOM NpPeN0CTaBICHHS
MYHHIHNIAJbHOH yCJIYTH

72. KOHTpOJb 3a IOJHOTOH W Ka4yeCTBOM IPEJOCTaBJICHHS MyHHIMIAIbHOM
YCJIyTH OCYIIECTBIISIETCS aJMHHUCTpalideil ropojackoro okpyra Bepx-HeiBuHckui, B
(hopMe MIaHOBBIX ¥ BHEILJIAHOBBIX ITPOBEPOK.

73. TIpoBepKH MPOBOJSATCS C LEJIbIO BBISBICHUS U YCTPAHEHMs HapyIICHHH TIpaB U
3aKOHHBIX MHTEPECOB 3asBUTENICH, PACCMOTPEHUS, NPUHATUS PELIEHHH M TOATOTOBKH
OTBETOB Ha OOpAallleHHs 3asBUTENel, COAep)allue XajaoObl Ha PpeIleHUs, ACHCTBHS
(6e3neiicTBUE) NOHKHOCTHBIX JIULL.

74. TlepuoMYHOCTH MMPOBEJICHHS MTPOBEPOK MOXKET HOCUTH IUIAHOBBIM XapakTep
(OCYILECTBIATHECA HAa OCHOBAHMM IOJYIOJOBBIX HIJIM TOJOBBIX IUIAHOB pPabOTHI) U
BHEIUIAHOBBIM XapakTep (M0 KOHKPETHOMY OOpallEHHIO IMOJy4aTeliss MyHHULUNAIbHOH
YCIIyI'M Ha OCHOBAHMHM PEILEHHSs IIaBbl ropojckoro okpyra Bepx-HelBUHCKHI).

75. Tlo pesynbrataM IpOBEJEHHLIX [POBEPOK B Cilydae BBIABIEHHS (PAaKTOB
HapyIIEHUs] MpaB M 3aKOHHBIX HWHTEPECOB 3asBUTENIEH OCYIIECTBIISIETCS INpPUBJICUYCHUE



BUHOBHBIX JIML| K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATeNIbCTBOM Poccuiickoin
denepanum.

OTBeTCTBEHHOCTD /IOJKHOCTHBIX JIMI] OPraHa, NpeocTaBJIsoNero
MYHHIHNAJbHbIE YCIYTH, 32 pellleHHsl U AelicTBusA (0e3aeiicTBHE), NPHHUMAaeMble
(ocymecTBisieMble)HMH B X0/1€ NPeI0CTABJIEHHSI MYHHIIUNIAJIbHOH YCJIyrd

76. CreuuanucT aJIMUHUCTpallMU ropojackoro okpyra Bepx-HeliBunckuii,, B
JIOJDKHOCTHBIE O0S3aHHOCTH KOTOPOTrO BXOIUT IPHEM W perucTpanus 3asBIeHUH O
MPEJOCTaBIEHUH MYHMULMIAIbHBIX YCIyT, HECeT NEePCOHAJbHYI0 OTBETCTBEHHOCTH 3a
coO/oiIeHue CpOKOB M TMOpSJIKa NpUeMa M PEerucTpallMi yKa3aHHBIX 3asBICHUH, U
JOKYMEHTOB, W  IOpsJIka BbIJAYM  3asBUTENIO  pe3ysibTaTa IPeJOCTaBICHUS
MYHULMITAIBHOW YCIIYTH.

77. CneumManuct aJMHUHUCTpAllMM Topoickoro okpyra Bepx-HeiiBunckwuii,, B
JIOJDKHOCTHbIE  00s3aHHOCTH KOTOPOTO BXOJUT NPENOCTaBICHHE MYyHUIUNAIBHON
YCIyTH, HECET MEepPCOHAJbHYI0 OTBETCTBEHHOCTh 3a COOJIOZCHHE CPOKOB U IOpsJKa
PacCMOTPEHUS yKa3aHHBIX 3asIBJICHUS U IOKYMEHTOB.

78. IlepcoHanbHasi OTBETCTBEHHOCTh CIEL[UATMCTOB aJMUHHUCTPALMU I'OPOJCKOro
okpyra Bepx-HelBuHckuii, omnpenenseTrcss B COOTBETCTBUM € HUX JOJDKHOCTHBIMH
periiaMeHTaMH M 3aKkoHoaaTebcTBOM Poccuiickoit Denepanuu.

Ilos0:kennsi, xapakTepu3ylouiue TpeboBaHus K NOPAAKY H GopMaM KOHTPOJIs 32
NnpeoCcTaB/JIeHHEeM MYHHUHNIAJbHOH YCJIYI'H, B TOM YHCJIE CO CTOPOHBI IPakIaH, HX
o0beIMHeHU  OpraHu3auum

79. KoHTpoJib 3a NpeaocTaBleHUeM MYHHUIMIIAJBHOW YCIYTH OCYIIECTBIIIECTCS B
dbopMe KOHTpOJIA 3a COOJIIOJACHHEM IIOCIeAOBATEIbHOCTH JEWCTBHUH, OIpee/IeHHBIX
aJIMUHUCTPATUBHBIMHU TPOLEAYpaMH IO TPEJOCTABICHUIO MYyHHMILHMIIAIBHON YCIYTH U
OPUHATUEM pELICHUM JIOJDKHOCTHBIMHM JIMLAMH, IIyT€M IIPOBEICHUS IPOBEPOK
cOOJIIO/IGHUS] W UCIIOJHEHMS] JOJDKHOCTHBIMHM JIMLAMHM aJAMUHHUCTPALIMH T'OPOJICKOTO
okpyra Bepx-HelBHHCKHIH, HOPMATHBHBIX IIPABOBBIX AaKTOB, a TAaKXe€ IIOJOKEHHN
perjiamMeHra.

80. KoHTpoap 3a mnpeaocTaBlIeHWEM MYHHULHMIIAIBHON YCIYI'H CO CTOPOHBI
rpaxxiaH, uX oObeUHEHUNH U OpraHU3alUi OCYIIECTBISAETCS IMOCPEACTBOM OTKPBITOCTH
JeATeJIbHOCTH  aJMMHHUCTPAllMd  TrOpojckoro  okpyra Bepx-HeliBunckui, npu
MPEIOCTABIEHHH MYHHIMIIAIBHOM YCIYrH, IIOJy4eHHs IIOJIHOM, aKTyaJlbHOW |
JIOCTOBEPHOM HHGpOpPMAIMK O TOPSJAKEe MPeJOCTaBICHUsS MYyHHIMIIAIbHON YCIYTd H
BO3MOXHOCTH JI0CYZIeOHOr0 paccMoTpeHHsi oOpaileHui (kano0) B Ipouecce MoaydeHus
MYHHMIIMITAJILHON YCITYTH.

Pasnen 5. JlocyneOnblii (BHecy1e0HbIH) NOPSAAOK 007Ka/I0BaHHs PELUCHHH H
neicTBHiA (De3aelicTBHSI) OpraHa, NpeAoCcTaBJISIONEro MyHHIHIIAJIBbHYIO YCJIYry, €ro
JOKHOCTHBIX JIMI] M MYHHIMIAJBbHBIX CJIYKALINX, 2 TAKIKe PelleHHi U 1eHCTBHH
(O6e3neiicTBHsI) MHOTO(YHKIMOHAJBHOIO HEHTPA Npea0CcCTaBIeHH
rocyJapcTBEeHHbIX H MYHHIIHIIAJABbHBIX YCJIYT, pA0OTHHKOB



MHOFOd)yHKllHOHaJ]bHOFO HEHTPaA NpeaoCcTaB/JICeHHUsS rocyiapCTBEHHbIX H
MYHHIHINAJIBHBIX YCJIYI

Hudopmauns 1,15 3aHHTEepecoOBaHHBIX JIHI 00 HX MpaBe Ha JocyaeOHoe
(BHecyaeOHOe) oOxkasioBaHue AeiicTBHi (De3aeiicTBHsI) U (HJIH) pelIeHHi,
ocylecTB/AsieMbIX (IPUHATHIX) B X0/1€ NPeI0CTABJIeHHSI MyYHHIHNIAJAbHOH YCJIyTrH
(nanee - xasoba)

81. 3asgBuTens BrpaBe 00XkajloBaTh pelleHus U AecTBus (Oe3aeiicTBre), MPUHSTHIE
B XOJie IIPEJOCTaBICHUs MYHULUINAIBHOW YCIyTH aJMHUHUCTPALMUA T'OPOJICKOrO OKpyra
Bepx-HeiBUHCKUH, €r0 JOKHOCTHBIX JIMI] U MYHHUIMNAIBHBIX CIYXallUX, a TaKxke
pemieHuss U jaeictBus (Oe3neicTBUE) MHOro(yHKIIMOHAIBHOIO IIEHTpPa, PabOTHHKOB
MHOro(QYHKLMOHAJIBHOTO LEHTPa NPEeAOCTaBICHHS rOCYIapCTBEHHBIX U MyHHLIMITIAIBHBIX
yCIyTr B J0oCyJ1eOHOM (BHeCyZeOHOM) MOpsAKe B ClydasiX, MpelyCMOTPEHHBIX CTaTbei
11.1 ®epepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
IIPEeOCTABJIEHUS] TOCY1apPCTBEHHBIX M MYHULIUIIAJIBHBIX YCIIYT).

Oprasbl MecTHOro caMoynpaBJieHHsI MyYHHIIHNIAJIbLHOT0 00pa3oBaHHusl,
OpPraHH3alHH H YIIOJIHOMOYEHHbIE HA PACCMOTPEeHHe 2KaJI00b! JIMIa, KOTOPbIM
Mo:KeT ObITh HANIPaBJIeHA JKaj100a 3asiBUTEJIs B J0ocy/1e0HOM (BHecyAeOHOM)
nopsijike

82. B ciyyae obOxanoBaHHs pellieHHH U neicTBrid (Oe31eicTBHS) aAMUHUCTPALUU
ropojckoro okpyra Bepx-HelBHHCKHMI, €ro TOJPKHOCTHBIX JHMI[ U MYHHIMIIAJIBHBIX
ClIy)allux jkajgoba mojaercs JUisi pacCMOTpPEHHUs B (HauMeHOBaHHE
YIIOJIHOMOYEHHOIO OpraHa MECTHOrO CaMOYIpaBlieHHs), B IHCBMEHHOH Qopme Ha
OyMa)XHOM HOCHTEJIEe, B TOM YHUCJI€ IIPU JTUYHOM IIpUEME 3asiBUTEIIS, 110 ITOYTE UK Yepe3
MHOTO()YHKIIMOHAJIBHBIM LIEHTP MpeOCTaBIeHUs IOCyAapCTBEHHBIX U MYHHIUIAIbHBIX
yciyr a1u00 B 3JIeKTPOHHOU (hopme.

83. XKanoby Ha pemenus u neiictBus (Oe3neiicTBUE) aAMUHUCTPALMK FOPOICKOTO
okpyra Bepx-HeWBUHCKHH, NpeaoCTaBISIONIEr0 MYyHULMIAIBHYIO YCIYry, TakKxe
BO3MOJXKHO T0JaTh IJlaBe ropojickoro okpyra Bepx-HeiiBuHckuii, B TUCBMEHHOH Qopme
Ha OyMa)XHOM HOCHTEJe, B TOM YUCJIe NPU JIMYHOM IIpUEMeE 3asBUTEJNS, 10 MMOoYTe WU
yepe3 MHOTO(DYHKIIMOHAJIBbHBIA  LEHTP IPENOCTaBJICHHS TIOCYIapCTBEHHBIX H
MYHMIIMITAJIBHBIX YCIIYT JIMOO B 3JIEKTPOHHOH (popMe;

84. B cinywsae oOxkanoBaHus pemieHuit u  jgeiictBuit  (Ge3zmeiicTBuA)
MHOT0(QYHKIIHOHAIBHOTO IIEHTpa MPeIOCTaBIeHHs] TOCY 1apCTBEHHBIX U MyHHIUITAIBHBIX
ycnyr, paboTHHKa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa MPeAOCTaBIeHUs] roCyAapCTBEHHBIX
M MYHHUMNAIBHBIX  yclayr  okamoba — mojaercs  JUId  pacCMOTPEHHS B
MHOrO(GYHKITHOHAIBHBIA IIEHTP MPEeAOCTaBICHUS I'OCYIapCTBEHHBIX W MYHHIUIIAIBHBIX
YCIYr B TOM YHCJ€ IIPU JIMYHOM IpHeMe 3asBHUTENs, IO IOYTe WIIM B JJIEKTPOHHOU
bopme.

85. Xanoby Ha pemenus u jaeictBus (Oe3neiicTBUE) MHOTO(YHKLIHOHATBHOIO
[IEHTpa MPeJOCTaBICHHUS rOCYAapCTBEHHBIX U MYHUIIMIIANIBHEIX YCIYT TaKXKe BO3MOXKHO
noaats B JlenmapramenT uHpopMaruzanuu M cBsi3u CBepAnoBcKoil obnactu (nanee —




y4YpeanTelb MHOro(yHKIIMOHAJIBHOrO IIEeHTpa) B NMUCBMEHHOW (opMe Ha OyMakHOM
HOCHTEJIE, B TOM YHCJIE IIPH JIMYHOM IIpUEMe 3asiBUTENIs, 110 [10YTEe WIH B 3JIEKTPOHHOU

dbopme.

Cnoco0bl HH(pOpMHpPOBaHHS 3asiBUTE/IEH O MOPSIKe MOAAYH H PACCMOTPEHHS
#KaJ100bl, B TOM YHCJI€e ¢ Henojib3oBaHueM Eaunoro mopraJa

86. AnmuHuCTpanus rOPOJCKOTO OKpyra Bepx-HenBuHnckuii,,
MHOIOQYHKIIMOHAJIBHBINA LIEHTP MpPEJOCTaBICHUS] FOCYIapCTBEHHBIX W MYHHIIUMAIBHBIX
yCIyr, a TakXkKe Y4YpeauTellb MHOrO(QYHKIIMOHAJIBHOTO IIEHTpa IMPeJOCTaBICHHS
roCy/1JapCTBEHHBIX U MyHULMIIAIBHBIX YCIYT 00eCIeYHBarOT:

MH(QOpPMHUpOBaHUE 3asBHUTENCH O MOpsAAKe O0XAJIOBAaHUS PEIIeHWHA W JNEeHCTBUH
(Oe3nelicTBUS) oOpraHa MECTHOTO CaMOYIPABJIEHHS, €ro JOJDKHOCTHBIX JIMI H
MYHULUNATBHBIX CITyXallIHX, pereHui I/I NeHCTBUMN (6e3neicTBu)
MHOTO(QYHKIMOHAIBHOIO [IEHTpa MPeI0CTaBICHUs TOCYJapCTBEHHBIX M MyHHULIMIIAJIBHBIX
YCIIYT, €ro JOJDKHOCTHBIX JIUIL U PaOOTHUKOB MOCPEACTBOM pa3MelieH!s] HHPOpPMaLUU:

1) Ha cTeHax B MecTax MpejoCTaBIeH!s] MyHHUIMITAIbHBIX YCIIYT;

2) oduManbHOM caiiTe OpraHoB, MPEeJOCTABISIIOUIMX MYHHIMNAJIbHBIE YCIYTH,
MHOT0(yHKIIHOHAJIIBHOTO LIEHTpPA MPeI0OCTaBICHUs TOCYIapCTBEHHBIX U MYHHIUIIAJIBHBIX
yeayr M ydpeauTedas — MHOroQyHKIHMOHANBHOTO  IIEHTpa  INpeAOoCTaBIICHHUs
roCy/1apCTBEHHBIX U MyHHULIUIIAJILHBIX YCIIYT;

3) wa Enmunom moprane B pazjgene «JlomomHuTenbHas ~MHQOpMaLUN»
COOTBETCTBYIOLIEN MyHULMITAIILHON YCIIYTH;

- KOHCYJIbTHPOBaHHUE 3asiBUTEJICH O Mopsiaike 00)aJOBaHUS PEIIeHUH U JeHCTBUM
(Oe3nmeiicTBUs) opraHa BJIACTH, IPEIOCTABISIONIETO MYHUUUIAIBHYIO YCIYry, €ro
JIOJDKHOCTHBIX JIMI] M MYHHUIMIIANBHBIX CIYXallluX, pelIeHui u neiicTBuil (6e3neicTBus)
MHOTO(YHKIHOHAIBHOTO [IEHTPa MPeJ0CTABICHUs FOCY1aPCTBEHHBIX U MYHHIIUITIAIBHBIX
YCIJIYT, €ro JIOJDKHOCTHBIX JIMIl ¥ paOOTHHKOB, B TOM YHUCJIE 110 TeledOoHy, JIEKTPOHHON
MoyYTe, MPH JIMYHOM TNIPHEME.

IlepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PEryJHPYIOIHX NOPAI0K
nocyae6noro (BHecyae6HOro) 06:xajoBaHus pelieHuii U aelcTBHil (Oe3aelicTBHN)
opraHa, npeocTaB/sIOIEero MyHHIHNAJbHYIO YCJIYIY, ero 10JKHOCTHBIX JIHI H

MYHHIHMNAJIBHBIX CJYKALIHX, a TAKIKE pelleHnii u neiicTBuii (6e3aeiicTBus)
MHOTO(pyHKIIHOHAJIBHOI0 LEHTPa NpeJ0CTaBJIeHHs rocy1apCcTBeHHbIX
H MYHHIHNIQJBHBIX YCJIYT, pA0OTHHKOB MHOIO()YHKIHOHAJIBHOI0 IEHTPa
npeaocTaBJIeHHsI FOCYAaPCTBEHHbIX H MYHHIHNIAJAbHBIX yCJIyT

87. Iopsimok nocynebHoro (BHecyneOHOro) o0xajloBaHUsl pEIIEHUH U JIEMCTBHUM
(be3meicTBHS) OpraHa, MpeIoCTaBIISIONIEr0 MyHUIIMNIAIBHYIO YCIYTy, €ro JOJDKHOCTHBIX
JMI M MYHULMOAIBHBIX CIYXallUX, a TakkKe pelleHud W JeHcruil (6e3nedcTBHs)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPe0CTaBIeHUs FOCY 1apCTBEHHBIX U MyHULIAIIAJIbHBIX
yCIyT, pabOTHUKOB MHOTO0()YHKIIHOHAJIBHOTO LIEHTpa IpeOCTABICHHS
rOCy/IapCTBEHHBIX W MYHHUIMMAJIBHBIX YCIYI PEryJMpyercs CIEAyIOUMMH MpPaBOBBIMU
aKTaMH:



1) crareu 11.1-11.3 ®enepansroro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alliyu NPeOCTaBICHUS FOCY/IaPCTBEHHBIX U MYHHULIMIIAJIBHBIX YCIIyI,

2) nocranosienue [IpaButenscTBa CBepioBckoit obmactu ot 22.11.2018 Ne 828-
[T «O6 yrBepxaenuu ITonoxenus 06 0cOGEHHOCTAX MOAAYH U PACCMOTPEHHS Kajlob
Ha pelleHus U AecTBHs (0Oe37elcTBHE) HCIIOIHUTEIBHBIX OpPraHOB IOCYAapCTBEHHOM
Bi1acTh CBepAIOBCKOW 001acTH, MNPeNoCTaBISIOMUX T'OCYJAapCTBEHHBIE YCIYI'H, HX
JOJDKHOCTHBIX JIML, TOCYHapCTBEHHBIX T'PaXJIAHCKUX CIIyXKallUX HCIOIHUTEIBHBIX
OpraHoB rocyaapcTBeHHOW Biactu (CBepUIOBCKOM 00s1acTH, IIPEJOCTaBIAIOLIUX
rocy/lapcTBEHHBbIE YCIIyI'M, a TaK)kKe Ha pelieHus W JeictBus (Oe3neiicTBue)
MHOTO(YHKI[MOHAJIBHOT'O [IEHTPa MPe0CTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIMITAIBHBIX
YCIIYT ¥ ero pabOTHUKOBY;

[TonHas uHGOpMaLMS O TIOPSAAKE MMOIaYH U PACCMOTPEHHUH KaJloObl Ha PEIEHUs U
neiictBus (6e3zneiicTBUe) opraHa BJacTH, MPEJOCTABISIOEr0 MyHHIUIIAIBHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIMI[ U MYHMIMNAJIbHBIX CIYXaIUX, a TAKXKe PELIeHHUs U JEHCTBHUS
(6e3nelicTBre) MHOrO(YHKIMOHAJIBHOTO LIEHTpa IMPEeNOCTaBIEHUsI I'OCYyAapCTBEHHBIX H
MYHHIIMIAIBHBIX YCIYT, pa0OTHUKOB MHOTO()YHKIIMOHAJIBHOIO LEHTpa NPEeJ0CTaBICHHS
roCyJIapCTBEHHBIX M MYHHIUMAIBHBIX YCIYr pa3MelleHa B pasjene «JlonojHUTeIbHas
uHpopmanus» Ha EquHOM rnopraje cooTBeTCTBYIOLIEH MyHULMIIAIbHON YCIYTH.



[Tpunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY perjaMeHTy
«[IpuHsiTHE rpaXXJaH Ha y4yeT IpakaaH
B Ka4yeCTBe JIULI, UMEOIIUX [IPaBo Ha
IpeaoCTaBIeHue B COOCTBEHHOCTH
OecrutaTHO 3eMeNIbHBIX Y4aCTKOB IS
VHIUBH Iy aJIBHOTO XHIIUIIHOTO
CTPOUTEIHCTBAY

3ASBJIEHUE
00 ucIpaBlIeHUH JOMYILIEHHBIX OMEYaTOK U OMIHOO0K

B (HaMMEHOBaHHE YNOJHOMOYEHHOIO OpraHa
MECTHOIO CamMOyNpaBJIeHHs)

oT

(bamunus, UMsi, OTYECTBO)

(ampec perucTpaLuy 3asBUTEIIEH HA TEPPUTOPUH
CaepaioBcKo 06,1aCTH, KOHTAKTHBIH Tesed)oH)

(HaHMCHOBaHPle JIOKYMEHTA, YA0CTOBEPAIOLIETO JINYHOCTh
3asBUTEJIEH, cepus, HOMEP, KEM U Koraa Bb[}.laH)

(HaMMeHOBaHHE YMOJIHOMOYEHHOrO OpraHa MECTHOTO CaMOYTIPABJICHHS) B paMKaX OKa3aHHsl

MYHHLMIAJIbHON YCITyTH

(Ha3zBaHHe MyHULMNAILHOMN YCIIYTH)

MPUHATO PELIEHHUE OT « » 20 rona

B Tekcre, KOTOPOro A0NMYUIEHbI CJICAYIOLIME ONCYaTKH

”Cl‘lpaBHTb AONYLIEHHbIE B PELIEHUH ONEYAaTKH BMECTO

(HenpaBHIBHBIN TEKCT), yKa3aB

(MpaBUIIBHBIH TEKCT).

K 3asB€HMIO MPUIIATalOTCs CIIEAYOLIHE 1OKYMEHTBI:
l. ;
(NOpsAKOBBIHi HOMEP, HAMMEHOBAHHE U HOMEP JAOKYMEHTA, KeM M KOT/Ia BblJIaH JIOKYMEHT)

2.

(moamnuce)



[Ipunoxenue Ne 1

K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
«I[IpuHsiTHE TpaK/iaH Ha y4eT Irpax/iaH B
Ka4yecTBe JIUL, HMEIOIUX PaBo Ha
npeocTaBlieHue B COOCTBEHHOCTH
OecruiaTHO 3eMeNIbHBIX Y4aCTKOB JUIS
MHUBUyaJIbHOTO JKUJIHILHOTO
CTPOHUTEJIILCTBa»

3ASBJIEHUE
O IIPUHATUU HA YUET I'PAJXKIAH B KAYECTBE JIUL, UMEIOIUX ITPABO HA
[TPEJJOCTABJIEHHME B COBCTBEHHOCTbD BECIUIATHO 3EMEJIBHBIX YYACTKOB

['naBe ropozckoro okpyra Bepx-HeiBuHckuit
oT

(pamunus, UM, OTUECTBO)

(anpec peructpanuu 3asBuresei Ha TeppuTopuu CBepIIOBCKOH
o6sacTH, KOHTaKTHbIH TenedoH)

(HaMMeHOBaHHWe JIOKYMEHTa, YI0CTOBEPSIOLLEr0 JMYHOCTh 3asBUTEIIEH,
cepusi, HOMEp, KeM W KOT/ia BblJIaH)

[Ipomy nmnpuHSATE MEHS Ha Y4YeT M NPEeAOCTaBHTh MHE 3€MEJIbHBIM y4YacTOK B
COOCTBEHHOCTh OJHOKPATHO OecnaTHO JUIE  MHJIABHAYAJIBHOI'O XHJIMIIHOTO CTPOHUTEIBCTBA
Ha OCHOBaHHUH
(yxazaTb OHO W3 OCHOBAHMIA, MPEYCMOTPEHHBIX MOAMYHKTOM 3 MyHKTa 2 cTaThl 22 3akoHa CBep/IOBCKOM 0611aCTH OT

07 wrons 2004 rona N 18-O3 "O6 0c0OEHHOCTAX pEryJMpOBaHUs 3€MEJIbHBIX OTHOIIEHHUI HAa TEPPUTOPUN
CaepaioBckoii obnactu™)

Hacrosimum moAaTBep)kKJaro, 4TO IO MOMEHTA IOJa4d HACTOSIIEro 3asBJICHHS MHOM HE
peaJn30BaHO CBOE IMpaBO Ha IOJIyYCHHE OIHOKPATHO OecIlaTHO B COOCTBEHHOCTH 3E€MENIBHOIO
y4JacTka I HMHIMBUAYAJIBLHOTO OJKWIMIIHOTO CTpOoMTENbCTBAa. I[loaTBepXpar0  MONHOTY M
JIOCTOBEPHOCTb NPEJCTABICHHBIX CBEJICHHH W HE BO3paXkal0 IPOTHB IIPOBEACHHSA IPOBEPKH
NpEeJCTaBIEHHBIX MHOW CBeNeHMH, a  Takke o00pabOoTKM MOHMX MEPCOHAJIBHBIX JaHHBIX B
coorBercTBuH ¢ DenepanbhbiM 3akoHOM oT 27 uioas 2006 roga N 152-@3 "O nepcoHalbHBIX
JIAHHBIX".

K 3asBrenuio IpuJjararoTcs CJICAYIOUHUE NOKYMEHTDI:

l.

(MopsAKOBBIIT HOMEP, HAMMEHOBAHHE U HOMED JIOKyMEHTa, KeM M KOT/Ia BbIIaH IOKYMEHT)

B

(moanuce)

(noanuce)



